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1. MACIIOPT TPOTPAMMBI YUYEBHOM JUCIIUTIJIMHBI

MJK.05.01 lokymeHnTanbHoe oopMiIeHHE H MOPSAOK BeleHUsI KACCOBBIX
onepanui

1.1. O6sacTh npUMeHeHHUs PUMEPHOI MPOrpaMMBbl

PaGouas  mporpamma  y4eOHOW  JMCUMIUIMHBI  SIBISETCA  YacThIO
oOpazoBartenbHOM mporpamMmbl B cooTBeTcTBUU ¢ PI'OC 1o cnenuanbHOCTH WIH
CIIO 38.02.01 DxoHoMuKa u OyXrajaTepcKuil ydet (110 OTpaciisaMm).

1.2. MecTOo TMCUMILUIMHBI B CTPYKTYpPe OCHOBHO# mnpodeccHoOHATbHOIM
oOpasoBateqbHOli mnporpammbl: auciuiiinia MJIK.05.01 [JokymeHTanbHOE
opopMieHHE H TIOPSJIOK BEJIECHHUS KACCOBBIX OIEpaluil MPUHAMICKUT K
npodeccronanpHoMy moayiro IIM.05; uzydaercs B 4 cemecTpe; HalpaBlieHa Ha
dbopmupoBanue komnereniuii OK.01- OK.05, OK. 09-OK.11, IIK. 1.1, IIK.1.3,
[IK. 2.2. -TIK. 2.4

1.3. Hean um 3aga4u JUCHUIUVIMHBI — TPe0OBAHUSI K pe3yJbTaTam
OCBOEHHS COEPKAHUSA TUCUUILTUHBI
B pesynbTaTe 0cBOCHUS TUCIUTIIMHBI 00YYaAIONTUNCS TOJKEH:
3HATH:
e o0mme TpeOoBaHMUS K OyXraiaTepCKOMy Y4eTy B YacTH JIOKYMEHTHPOBAHUS
BCEX XO3SIMCTBEHHBIX JCUCTBUN U ONIEPAIU;
® [IOHSATHE MEPBUYHON OyXrajnTepCcKoi TOKYMEHTAIUK;
® ONpe/ielICHUE NEPBUYHBIX OyXTralTePCKUX TOKYMEHTOB;
e GopMBI  TMEPBUYHBIX  OyXTaNTEPCKUX  JIOKYMEHTOB,  COJEpKAIINX
00s13aTEIbHBIC PEKBU3UTHI IEPBUYHOTO YUYETHOTO JOKYMEHTA;
® MOPSAOK MPOBEICHUS] MPOBEPKH MEPBUUYHBIX OYXTaldTEPCKUX JTOKYMEHTOB,
dbopmanbHON MPOBEPKU JOKYMEHTOB, MPOBEPKHU MO CYLIECTBY, apu(PMeTHUYECKOM
MIPOBEPKHU;
® [PUHUMUIBI W TPU3HAKU TPYNNUPOBKH TMEPBUYHBIX OYyXTaJITEPCKUX



JTOKYMEHTOB;

® yYyeT KacCOBBIX ONEpaIil, I€HEKHBIX JOKYMEHTOB U NEPEBOAOB B MYTH;

® YYyeT JACHEXXHBIX CPEJICTB HA PACUETHBIX U CIIELUAIBHBIX CUETAX;

® O0COOEHHOCTH YYeTa KAacCOBBIX OIepaluii B HMHOCTPAHHON BallOTE U
OIepali MO BAIIOTHBIM CUETAM;

® NOpAOK OGOPMIICHUSI JIEHEKHBIX U KACCOBBIX JOKYMEHTOB, 3alOJHEHUS
KaCCOBOM KHMIH;

® [IpaBWJIa 3alIOJHEHHUS OTYETa Kaccupa B OyXraiTepuio;

® HOPMAaTUBHBIE MPABOBBIE aKTbl, PETYIHUPYIOUIUE TMOPSAOK MPOBEACHUS
WHBEHTapHU3allul aKTUBOB U 0053aTeIIbCTB;

® OCHOBHBIE TOHSTHS UHBEHTAPU3aLlMH1 aKTHBOB,;

® TOpSAJIOK COCTaBJI€HUS MHBEHTAPU3ALMOHHBIX OMKUCEH U CPOKHU Mepelauu ux
B OyXTaJTepuio;

® TOpPSAJIOK COCTaBJIEHUS CIMYHUTENIbHBIX BEJOMOCTEH B OyXraiarepud M
YCTAHOBJIEHWE COOTBETCTBUS NAHHBIX O (PAaKTMUECKOM HAJIUYUU CPEACTB JAHHBIM
OyXranTepcKoro yuera.
yMeTh:

® [pPUHUMATH MPOU3BOJIbHBIE TMEPBUYHBIE OyXTalTepcKue JOKYMEHTHI,
paccMaTpUBaeMble KaKk MUCbMEHHOE JTOKA3aTeIbCTBO COBEPUICHUSI XO3SICTBEHHOM
Onepaly WK NOJyYEHUE Pa3pellCHNs Ha €€ TPOBEACHUE;

® [PUHUMATH NEPBUYHBIE OyXraaTepCKue JOKYMEHTHI Ha OyMaXXHOM HOCUTEJIE
U (W) B BUIE DJJICKTPOHHOTO JIOKYMEHTA, MOAMHCAHHOIO 3JIEKTPOHHOM
NOJAMNUCHIO;

® TMpOBEPATh HAIMYUME B TPOU3BOJBHBIX MEPBUYHBIX OYXTalTEPCKUX
JTOKYMEHTaX 00s13aTeIbHBIX PEKBU3UTOB,;

® TMPOBOAUTH (POPMATIBHYIO MPOBEPKY JOKYMEHTOB, MPOBEPKY IO CYIIECTBY,
apu(PpMETHIECKYIO TPOBEPKY;

® TMPOBOAUTH IPYNIHUPOBKY MEPBUUYHBIX OYXTAITEPCKUX JOKYMEHTOB MO PANY
PU3HAKOB;

® TMPOBOJAWTH TAKCUPOBKY ¢ KOHTUPOBKY TMEPBUYHBIX OYXTalTEPCKUX
TOKYMEHTOB;

® OpraHU30BBIBATH JJOKYMEHTOOOOPOT;

e pa3buparhCs B HOMEHKIIATYypE Jed;

® 33aHOCHUTh [JIaHHBIE MO CrPYNINHUPOBAHHBIM JOKYMEHTAM B PETUCTPHI
OyXTaJITEpCKOTO y4eTa,;

e qniepedaBaTh IEpPBUYHBIE OyXTalTepCKUE  JOKYMEHTHI B  TEKYyIIHH
OyXTanTepCcKuil apXuB,

® 1iepeAaBaTh MEPBUYHBIE OYXTaJITEPCKUE JOKYMEHTHI B MOCTOSIHHBIA apXWB
10 MCTEYEHUHN YCTAHOBJIEHHOTO CPOKA XPaHEHUS;

® UCIIPaBIATh OIMOKH B IEPBUYHBIX OYXTalITEPCKUX IOKYMEHTAX;

® [POBOJMTH yYET KACCOBBIX OIEpaluil, JEHEKHBIX TOKYMEHTOB U MEPEBOJOB
B IIyTH;

® IIPOBOJIUTH YUYET JEHEKHBIX CPEJICTB HA PACUECTHBIX U CIIEHUAIIbHBIX CUETaX;



® VYUYUTHIBATH OCOOCHHOCTH YyueTa KaCCOBBIX ONepaluii B HWHOCTPAHHOU
BaJIIOTE U OMEpaIiii Mo BaTIOTHBIM CUETaM;

e 0(pOpMIISITH ICHEKHBIE U KACCOBBIC JOKYMEHTBHI;

® 3aMOJHATH KACCOBYIO KHUTY M OTUET Kaccupa B OyXraiaTepHuio;

® OMNPENeNATh 1EJIU U IEPUOUIHOCTD MTPOBEICHUSI THBEHTApU3AIUH;

® DPYKOBOJICTBOBATHCSI HOPMATHUBHBIMU MPABOBBIMHU aKTaMH, PETyJIUPYIOIIUMHU
MOPSIIOK MTPOBEACHUSI UHBEHTAPU3AI[UU aKTUBOB;

® I10JIb30BaThCH CIIELIMAJIbHOM  TEPMHUHOJIOTHEM  NpU  MPOBEIACHUU
WHBEHTapHU3allii aKTUBOB,;

® JaBaTh XapaKTEPUCTUKY aKTUBOB OpraHU3AIIUH;

® TOTOBUTH PETHCTPHl AHAIUTHUYECKOTO yUeTa 10 MEeCTaM XpaHECHHsI aKTUBOB U
nepeaaBaTh UX JUIaM, OTBETCTBEHHBIM 3a MOATOTOBUTEIbHBIN dTal, JJis moadopa
JTOKyMEHTaIIMK, HEOOXOAUMOM /ISl POBEICHUSI MHBEHTAPHU3AIINH;

® COCTaBJISITh UHBEHTAPU3AIIMOHHBIC OMHCH;

® TIPOBOJUTH PUZMUECKUM MOJICUET AKTHUBOB;

® COCTaBJISATH CIMYUTENIPHBIE BEJOMOCTH M YCTaHABIWBATh COOTBETCTBHUE
JAHHBIX O (DAKTUYECKOM HAJIMYUH CPEJICTB JJAHHBIM OYXTaJITEPCKOTO y4eTa;
HMeTh NMPAKTUYECKHUIH ONbIT B!

. JTOKYMEHTUPOBAHUHM  XO3SMCTBEHHBIX  ONEpalliii W  BEJCHUU
OyXraaTepCcKOro YydeTra aKTUBOB OpPraHU3allMM BBIMOJIHEHUU KOHTPOJIbHBIX
IpOLEYp U UX JTOKYMEHTUPOBAHUH,

. MOJTOTOBKE  OQOpPMJICHUS  3aBEpIIAIOIIUX  MaTEepUaToB IO
pe3ysibTaTaM BHYTPEHHEr0 KOHTPOJIS.

[Ipouiecc u3yueHus: TUCHUIUIMHBI HAIMpaBjieH Ha (GOPMUPOBAHUE FIEMEHTOB
ciaenyromux komnereHud B coorBeTrcTBuu ¢ ®I'OC CIIO u OIIOII CIIO mo
JTAHHOM CIICIIMAJILHOCTH

a) o0mmx (OK):

OK 01. Bseibupars cnocoObl pemeHuss 3aaad  MpodhecCHOHATBHOM
JESTENHHOCTH TPUMEHUTENIBHO K PA3IMYHBIM KOHTEKCTaM;

OK 02. OcymiecTBnsTh MOUCK, aHAIW3 W HHTEPIIPETAINI0 MHQPOpPMAIIUH,
HE0OXOIUMOM I BHITTOTHEHUS 3a71a4 MPOoGeCCUOHANBHON JESTENHHOCTH;

OK 03. IInanupoBaTh U peaqTn30BbBIBATh COOCTBEHHOE MPO(HECCUOHATHHOE U
JTUYHOCTHOE Pa3BUTHE;

OK 04. PabGoratb B KOJUIGKTUBE U  KOoMaHae, d(PPeKTUBHO
B3aMMOJICHCTBOBATh C KOJUIETaMU, PYKOBOJICTBOM, KIIMEHTAMU;

OK 05. OcymectBidaTh yCTHYHO M NUCBMEHHYI0 KOMMYHHUKAIIMIO Ha
rocyJapcTBEeHHOM si3blke Poccuiickoit ®Dexpepanuu ¢ ydyeToM OCOOEHHOCTEH
COIMATIBHOTO U KYJbTYPHOTO KOHTEKCTA;

OK 09. Hcnonbs3oBaTh nH(OPMAITMOHHBIE TE€XHOJIOTUU B
po¢eCCHOHATILHON JISITEIIbHOCTH;

OK 10. [TIlonb3oBatbcsi  mpoecCHOHATBHOM  JOKYMEHTalUUeW  Ha
rOCYJJapCTBEHHOM M MHOCTPAHHOM SI3bIKaX;

OK 11. HUcnonb3oBaTh 3HaHMs 0 (PUHAHCOBOW IPaMOTHOCTH, MIAHUPOBATH
MpeANPUHUMATENBCKYIO JIEATEIbBHOCTh B TpoQeccuoHanbHOU chepe.



0) mpodeccnonanbubix (I1K):

IIK 1.1. OGpabatbiBaTh NEPBUYHBIE OyXTaITEPCKUE TOKYMEHTHI;

[IK 1.3. IIpoBOoguTh y4yeT NEHEKHBIX CPEIACTB, OPOPMIATH [ICHEKHBIE H
KACCOBBIE TOKYMEHTBHI;

[IK 2.2. BbINOAHATH NOpPYYEHUs DPYKOBOACTBA B COCTABE KOMHUCCHUU IIO
MHBEHTapU3allM1 aKTUBOB B MECTAX UX XPAHEHUS,

I[IK 2.3. IIpoBoauTh MOATOTOBKY K HHBEHTApU3allMd M IPOBEPKY
JEHUCTBUTENBHOIO COOTBETCTBUS (PAKTHUUECKUX NAHHBIX MHBEHTAPU3ALUU JTAHHBIM
ydera;

I[IK 2.4. Orpaxarb B OyXraaTepcKUxXx NpPOBOAKAaX 3auyeT M CHUCaHUE
HEJO0CTayl LEHHOCTeH (peryiupoBaTh WHBEHTApPU3aLMOHHBIE pPa3HULBI) IO
pe3yipTaTaM UHBEHTApU3alUU.

1.4. PexomeHnayemoe KOJHMYECTBO YacOB HAa OCBOCHHE IPOrPaMMbl
AUCHHUTIJIMHBI:

MaKCUMAaJIbHOM yueOHOM Harpy3ku oOyuatomierocst 105 yacos, B Tom

qucie:

00s13aTeILHOM ayTMTOPHON yueOHOM Harpy3ku obyuaromerocs 63 4acos;

€CaMOCTOATENbHOI paboThl oOyuatomierocs 42 vac.

2. CTPYKTYPA U COJAEPKAHUE YUYEBHOM IUCIUILJINHBI

2.1. O0beM y4eOHOH TMCHUILIMHBI M BHABI Y4eOHOH padoThI

Buo yueonoiit pabomut Oobvem uacos
MakcumaJibHasi yueOHasi Harpy3ka (Bcero) 105
Oo6s13aTesIbHAs Ay IUTOPHAsI y4eOHAasi HATPY3Ka (Bcero) 63
B TOM YHCJIE:
JIEKIIMOHHBIE 3aHATHS 21
nabopaTopHbIe 3aHATHUS
MIPAKTUYECKHUE 3aHATHSI 42

KOHTPOJIbHBIE PA0OTHI

KypcoBas paboTa (1poekt) (eciu npedycmompeno)

CamocrosiTesibHas padora o0yuaruierocs (Bcero) 42

B TOM 4YHUCJIC:

camocTosiITeNIbHAsg paboTa HaJl KypcoBoi paboToOM (IIPOEKTOM)

JnoMarnrHss pabora 42

KOHCYJIbTallHs

IIpoMeskyTouHasi aTTecTanus B hopMe: IK3aMeH S ceMecTp




2.2. TeMaTH4YeCKUH IVIAH U COAEPKAHME YIeOHOH IMCUUIIINHBI

MJIK.05.01 lokymeHTa1bHOE 0)OPMJIEHHE H MOPS/IOK BeJIeHUsI KACCOBbIX Onepanuii

Coaepikanue yueOHOro MaTepuaJa, JJabopaTopHble padoThl M NPAKTHYECKHE 3AHATHS, O0bem | YpoBeHb
CcaMoCTOsITe/IbHAsA padoTa o0yuawnumxcs, KypcoBasi padora (IpoekT) 4YacoB | OCBOEHMS
Tema 1. Opranmzanus | 1. O0mue MOT0KeHUS TI0 BeJeHHI0 KACCOBBIX onepamuii
KaccoBbIXx  omepaumii  Ha | [ToHsrue xaccel. Opranuszanusi paboThl Kacchl Kak CTPYKTYPHOTO TOJpa3zeieHusl U TpeOOBaHMS MpPEAbsIBIsIEMbIe K HEH. 4 1
NpeanpusITHd U NopsAAoK ux | OCHOBHBIE MpaBMIla KacCOBBIX oneparmii B Poccuiickoit denepanuu. JIMMUT Kaccol.
JIOKYMEHTaJIBHOT'0 I[IpakTHyeckne 3aHATHS:
oopmiteHHst XapakTepucTHKa KacChl M KaccOBBIX omepaumii. OpraHuzanust paOOThl Kacchl KakK CTPYKTYPHOTO IOJpa3JeieHHs | 4
TpeboBaHusl, NpenbsBisieMble K Hell. OCHOBHBIE NpaBUiia KaccoBBIX orepanuii B Poccuiickoit deneparnyn. Pacuer mumura
KaccChl. 2
2. lokyMeHTaIbHOE 0()OpMJIeHHE KACCOBBIX ONepanuii
Ilopsiok M METOAMKAa COCTAaBJICHUS MEPBUYHBIX JOKYMEHTOB IO y4eTy KacCOBBIX omepainuid. Ilopsmok 3amonHeHus 4 1
JKypHaJla pErUCTPaIMy KacCOBBIX JOKyMeHTOB. [Topsinok BeneHus kaccoBor kKHUTH. OTYeT Kaccupa.
IlpakTHyeckue 3aHATHA:
[NpakTuka GopMupoBaHUS NEPBUYHBIX KACCOBBIX JOKYMEHTOB. I10psAOK 3al0OTHEHNS IEPBUYHBIX KACCOBBIX JIOKYMEHTOB U 8
OyXTaJITepCKUX PEruCTPOB. 3
3. Ilopsinok NnpuMeHeHUsI KOHTPOJIbHO-KACCOBBIX MaLINH 4
OO1me nojoxeHus U nopsiok npumenenns: KKM 1
IIpakTHyecKkne 3aHATHS:
[pakruka npumenennsi KKM, ¢popmupoBanue OyxrajiTepckux JOKYMEHTOB U 0T4ETOB ¢ Hcnoiib3oBanreM KKM. 2 2
Tema 2. Byxranrepckuii yder | 1. Byxraarepckmii yueT KaccoBBIX onepanmii 4 1
KacCCOBBIX oreparnui u | Ilposepka u Oyxrantepckas oOpabOTKa KacCoOBBIX HOKyMEeHTOB. DopMHUpOBaHME OyXTalaTepCKHX MPOBOJOK MO KacCOBBIM
KOHTPOJIb KaccoBoi | omeparusiM. CHHTETHYECKUH M aHAIMTHYECKUH y4IeT B Kacce.
JUCHUIUIMHBI Ha npennpuatun | [IpakTuyeckue 3aHATHS:
[IpoBepka u Oyxranrepckasi 00pabOTKa KacCOBBIX NOKYMEHTOB. DOpMUpOBaHHE OYXTalTepCKUX MPOBOJOK IO KACCOBBIM 12 3
ornepanusiM. CHHTETHIECKUN M aHAJTUTHIECKUI yJeT B Kacce.
2. KoHTpoJb 32 co0/110AeHreM KaccoBOil TUCIUTIIMHBI.
Iopsinox mpoBeneHNs MHBEHTapU3alUU KacChl M OTPa)KEHHE €€ Pe3ylbTaToB B ydeTe. OTBETCTBEHHOCTH 3a HapyIIECHHUE 5 1
TIPaBWJI BEJCHUS KACCOBBIX OIEpPaIIHi.
IIpakTHYecKue 3aHATHUS:
WuBenTapuzanust kaccbl. [lopsmaok (OPMUPOBAHUSI CIUYUTENBHBIX BEIOMOCTEH M pE3yNbTaTOB MPOBEPKH. BHeuHsis
MPOBEpKa COOJIIO/ICHHS] KACCOBOH JIMCIMILINHBI. 12 2,3
CamocrosiTesibHasi padoTa npu uzydenuu paszgena [IM 42 3
Cucremarndeckas mMpopa0dOTKa KOHCIIEKTOB 3aHATHH, y4eOHOH WM CIIeIMabHONW AKOHOMHYECKOH iuTepaTypbl. IloaroroBka K mpakThdeckuM paboram ¢
HCIIOJIb30BAHMEM METOIMYECKIX PEKOMEHIANH MPenoAaBaTes.
Bcero 105




3. YCJIOBUSA PEAJIMBALIMUA ITPOI'PAMMBI JUCIHUAIIIMHBI

3.1. TpeGoBanusi K MHHMMAJIbHOMY MATEPHAJIbHO-TEXHUYECCKOMY
oldecneyeHHIo

KaOuHeT ryMaHUTapHBIX U COLMAIBHO-3KOHOMUYECKUX HAYK

O6opynoBaHue:

Kommiekt yueOnoi mebenu (20 mocagodHbIX MECT)

Okpan uis npoekropa Digis (mupuna 160 cm)

Hoyt6yx npenogasarens HP 15DB0098UR

HaGop nemMoHCTpaloHHOTO 000pyAOBaHUS M y4eOHO-HATJISIIHBIX TOCOOUH,
oOecreynBarole TeMaTUYECKUE IUTFOCTPALIMH 110 AUCIUILIUHE.

O6opynoBaHue yueOHOTO KabuHeTa U paboyux MecT KabuHeTa:

- KJIbKYJIATOPBIL;

- OJIaHKM TEPBUYHBIX OYXTaJTepCKUX TOKYMEHTOB IO Y4YeTy KacCOBBIX
oneparuu;

- OJIaHKW YYETHBIX PETHCTPOB MO YUETY KACCOBBIX OTEpaIui.

3.2. UudopmanuoHHoe obecriedeHue 00ydeHus.
OcCHOBHBIC HCTOYHHUKH:

1. MurpodanoBa, N.A. Hamoru u HamoroobGmoxenue : yueOHuk / HM.A.
Murpodanosa, A.b. Tnucos, 1.B. MurpodanoBa. — Mocksa ; bepnun : Jlupekt-
Menua, 2017. — 282 c. : wn., Tabn. — Pexxum nocrtyna: mo moamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=476730 (mara oOparieHus:
25.10.2020). — bubmmorp. B kH. — ISBN 978-5-4475-9383-4. — DOI
10.23681/476730. — TekcT : 3IEKTPOHHBIH.

2. lllakupoma, A.I'. Hamorm um HamorooOyioxeHue: ydyeOHOE mocoOue s
crtynentoB CIIO : [12+] / A.T'. [llakupoBa. — Mocksa ; bepnun : lupekr-Menua,
2020. — 102 c. : wm., Tabm. — Pexum pocryma: mo moxammcke. — URL:
https://biblioclub.ru/index.php?page=book&id=570998 (mara oOparieHus:
01.09.2020). — ISBN 978-5-4499-0430-0. — DOI 10.23681/570998. — Tekcr :

3JIEKTPOHHBIMN.
JlonoiHNTEIbHbIE HCTOYHUKH:
1. Kepumos, B.D. byxrantepckuii ¢puHaHCOBBIN y4eT : yueOHUK /
B.3. Kepumos. — 6-¢ u31. — Mocksa : Jlamkos u K°, 2018. — 686 c. : ni1. — Pexxum
JOCTyTIA: o MOJIMTUCKE. — URL.:

https://biblioclub.ru/index.php?page=book&id=573193 (mara oOpareHus:
01.09.2020). — buOmmorp. B kH. — ISBN 978-5-394-02182-4. — Tekcr

3JIEKTPOHHBIMN.

IIporpammuoe odecnieuenue u UHTEpHET-peCypChI:
1. http://biblioclub.ru/ 9BC «YHuBepcutTeTcKas OHMOIMOTEKA OHIIANHY.



https://biblioclub.ru/index.php?page=book&id=476730
https://biblioclub.ru/index.php?page=book&id=570998
https://biblioclub.ru/index.php?page=book&id=573193
http://biblioclub.ru/

o s

http://fcior.edu.ru/ denepanpHbIi HEHTP UH(POPMAITMOHHO-
oOpazoBatenbHbIX pecypcoB (DIIUOP).

http://wwwe.ict.edu.ru/  ®denepanpHblii  00pa30BaTENBHBIA  TOPTAT
«MHbopMaIMOHHO-KOMMYHHUKAITHOHHBIE TEXHOJIOTHH B 00pa30BaHUN.
Poccuiickuii 061eo6pazoBaTenbHblid moptai. www. school.edu
http://www.minobr.sakha.ru OdunuanbHbIi CaWT HHCTUTYTa Pa3BUTHS
oOpa3zoBanusg MuHnucrepcTBa o0pazoBanus U Hayku Pd;
http://www.school.edu.ru Poccutickuii 00111€00pa30BaTeIbHBIN MOPTAI
MunucrtepcTBa oOpa3oBaHus U Hayku PO;

N

http://www.elsu.ru/kaf/kdkp/edu

8. https://cyberleninka.ru Hayunast anekTpoHHas 6uOiIroTeKa

Kubepnenunkay.

4. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB
OCBOEHUA ANCHUAIIJIMHBI

KOHTpOJ'IB N OLCHKA PE3YyJIbTAaTOB OCBOCHHA JHUCHUILIIMHBI OCYHICCTBIIACTCA
IMpCrioaaBaTcJICM B IMPOLCCCE MPOBCACHUSA IMPAKTUYCCKUX 3aHITUH MPAaKTHYCCKUX

3a1aHul, U qud3ayera.

. OuneHovHble
Pe3yabTaThl 00yueHusi Mo ydaeOHOM dopMmupyembie CDEICTBA 110
JUCHUIIJIMHC KOMIICTCHIINU p
JTUCIUIIIIHHE
3HATh: OK 1-5, OK 9-11. | mpakTuyeckue
e o0mue TpeboBaHus Kk Oyxranrepckomy ywery B | [IK 1.1, TIK 1.3, | 3amanus, TECTHI,
4aCcTH JOKYMCHTHMPOBAHHS  BCEX XO3SIMCTBEHHBIX TIK. 2.2-2.4 BOIIPOCHI K HH(b:gaq@’ry

JIEUCTBUHM U omepaliuii;

® TIOHSITHE MEePBUYHON Oyxrantepckoi
JOKYMEHTAIIHH;

e oOmpeneneHne MEePBUYHBIX OyXxrantepcKkux
JOKYMEHTOB;

e (OpMBI TEPBUYHBIX OyXTaNTEPCKUX ITOKYMEHTOB,
coziepKalmX 00s3aTelIbHbIE PEKBU3UTHI NEPBHUYHOTO
YYETHOTO JJOKyMEHTAa;

® T[OPSOK MPOBEIACHHS IPOBEPKH  IEPBHYHBIX
OyXranTepcKux JOKYMEHTOB, (DOpMajbHON MpPOBEPKH
TOKYMEHTOB, MIPOBEPKU o CYILIECTBY,
apu(pMeTHIEeCKOi MPOBEPKH;

® [IPHUHIMIIBI U MPU3HAKH TPYIITUPOBKU MEPBHYHBIX
OyXTraJTepCKuX JOKYMEHTOB;

® yYer KacCOBBIX OIepallHi, JEHEeKHBIX JOKYMEHTOB
U TIEPEBOJIOB B MYTH;

® yyYer [CHEKHBIX CPEACTB Ha pacUeTHBIX W
CIICIMAIBHBIX CUeTaX;

e O0COOGHHOCTH Yy4yeTa KacCOBBIX OIepauuii B
WHOCTPAaHHOH BaJIOTE W OMNepaluid MO BaJIOTHBIM
cueram;

® TOpANOK OQopMIIeHHS JEHEXKHBIX M KaCCOBBIX
JOKYMEHTOB, 3aII0JIHEHHS KaCCOBOW KHUTH;

e QpaBWia  3allONHEHHMS  OT4YeTa  Kaccupa B



http://fcior.edu.ru/
http://www.ict.edu.ru/
http://www.minobr.sakha.ru/
http://www.school.edu.ru/
http://www.elsu.ru/kaf/kdkp/edu
https://cyberleninka.ru/
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OyXTanTepuio;

® HOpPMATHBHBIC NPABOBBIC AaKTHI, PETYJIUPYIOLIHE
MOPSZIOK TPOBEICHUSI WHBEHTApH3allUH aKTUBOB H
0053aTeIbCTB;

® OCHOBHBIC ITOHATHA WHBCHTAPU3AUH aKTUBOB,

® TIOpAOOK COCTaBJICHUA HWHBCHTAapHU3allMOHHBIX
ONKCEH U CPOKH Tepeiadn uX B OyXrajaTepurio;

® TIOpPAAOK COCTaBJICHUA CIIMYUTCIBHBIX BCI[OMOCTCI\/'I
B OyXraJTepud W YyCTAHOBJICHHE COOTBETCTBHS
JaHHbIX O (l)aKTI/I‘ICCKOM HaJIn4Yun CpCACTB JaHHBIM
OyXTanTepcKoro ydera.

yMeThb:

® [IPUHHUMATh MIPOU3BOJIbHBIE TIEpPBUYHBIE
OyXranTepckue JIOKYMEHTBI, paccMaTpuBaeMble Kak
MMMCbMEHHOE JIOKa3aTelIbCTBO COBEpLLIEHUS
XO35IICTBEHHOU omnepanuu 1581041 IIOJIy4Y€EHUE
pas3pelleHysl Ha ee IIPOBECHUE;

® [IPUHHUMATH MIepPBUYHBIC Oyxranrepckue
JOKYMEHTHI Ha OyMa)XHOM HocuTene W (WIH) B BHJE
JJIEKTPOHHOTO JIOKYMEHTa, MTOJITUCAHHOT O

3IIEKTPOHHOM MOAMUCHIO;

[ ] HpOBCpS[TB HAaJIN4Uuec B HpOI/I3BOJIBHBIX HGpBPI‘IHBIX
OyXTanTepcKux JIOKYMEHTax 00s13aTENBLHBIX
PEKBU3UTOB;

® TPOBOIUTH (POPMATLHYIO IPOBEPKY TOKYMEHTOB,
MIPOBEPKY 110 CYLIECTBY, apu(PMETHUECKYIO IIPOBEPKY;
® TIPOBOJUTH TPYNIUPOBKY MEPBUYHBIX
OyXTalTepCKUX TOKYMEHTOB I10 PSITy MPU3HAKOB;

® TIPOBOJIUTH TAKCUPOBKY U KOHTHUPOBKY MEPBUYHBIX
OyXTaJTepCKIX TOKYMEHTOB;

® OpraHW30BHIBATH JTIOKYMEHTOOOOPOT;

® pa3dmpaThCs B HOMEHKIIATYpPE JElT;

® 3aHOCHTH JTaHHBIC 10 CIpYIIIUPOBAHHBIM
JOKYMEHTaM B PETUCTPHI OyXTaJITepCKOro yueTa;

e 1iepegaBaTh NIEpBUYHBIC OyxranTepckue
JOKYMEHTHI B TEKYIINNA OyXTaJITepCKUil apXHB;
e 1iepegaBaTh NIEpBUYHBIC OyxranTepckue

JOKYMEHTBl B TIIOCTOSIHHBIA apXUB IO HCTEUEHUH
YCTaHOBJIEHHOT'O CPOKa XpaHEHHUS;

® JCNPaBIATH OUIMOKH B MEPBUYHBIX OyXTalTEPCKUX
JOKYMEHTaX;

® I[POBOIUTH YYET KAaCCOBBIX OIEpalMid, JEHEKHBIX
JOKYMEHTOB U IIEPEBOJIOB B IyTH;

® IPOBOIUTH YUET ACHEKHBIX CPEICTB HAa PACUETHBIX
U CIIEHaJbHBIX CUETaX;

® VYYUTBIBATH  OCOOGHHOCTH  y4yera  KacCOBBIX
ornepaudii B MHOCTPAHHOM BalIOTE W ONEpaluil 1o
BaJIIOTHBIM CUETaM;

e 0(hOpMIISTh ICHEKHbIE U KACCOBBIE JOKYMEHTHI;

® 3aAMOJHATH KAaCCOBYIO KHUTY M OTYET Kaccupa B
OyXranTepuio;

e OMNpenensITh LENH W NEPUOJUYHOCTH IPOBEACHUS
MHBEHTapU3allny;

® PYKOBOJCTBOBAaTbCSI HOPMAaTHBHBIMH IIPaBOBBIMHU
aKTaMH, PpEryJUpPYIOIIMMH TOPSAOK  NPOBEACHUS
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MHBEHTAPU3ALMHA AKTUBOB;
® [I0/b30BATLCS CIIELUAIIBHOM TEPMUHOJIOTHEN INpHU
IIPOBECHUH UHBEHTAPU3ALIUUA AaKTUBOB;

® J1aBaTh XapaKTEPUCTUKY aKTMBOB OPraHU3ALNH;

® TOTOBUTH PETUCTPBl AHAIUTUYECKOIO Yy4YeTa II0
MECTaM XPAaHEHHUs aKTHUBOB W IIEPENaBaTb UX JIMLAM,
OTBETCTBEHHBIM 3a IIOATOTOBUTENBHBIA JTal, I
nogbopa  AOKyMEHTAlUM,  HEOOXOAMMOH  uis
[IPOBE/ICHUS] HTHBEHTAPU3ALNHY;

® COCTaBJISATh HUHBEHTAPU3aLMOHHBIE OIIHCH;

® TPOBOIUTH (PU3HUYECKUI TOCUET aKTUBOB;

® COCTaBJSITH  CIMYMUTENBHBIE  BEJOMOCTH U
yCTaHaBIIMBATh COOTBETCTBHE JAHHBIX O (DAKTHYECKOM
HaJIMYUH CPEJICTB JaHHBIM OyXTaJTepCKOro yueTa;
UMETh MPAKTHYECKUH ONBIT B!

* JIOKyMEHTUPOBAaHHUU XO3SMCTBEHHBIX OlEpaluil u
BEJCHUU OyXranTepcKoro ydera AKTHBOB
OpraHU3allMy BBIIOJIHEHUU KOHTPOJBHBIX IPOLERYD U
HX JOKYMEHTHUPOBAaHUH;

* IIOATOTOBKE oopmieHmst 3aBEPIIAIONINX
MaTEpHaJOB IO PE3YIbTaTaM BHYTPEHHETO KOHTPOJISL.
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