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1. TIACITIOPT ITPOI'PAMMBbI YYEBHOM JJUCHUATIIMHBI
NudpopmaninoHHble TEXHOJOTHMH B PO(eCCHOHAIBbHOM 1eITeJIbHOCTH

1.1. Ob6aacTh NpUMeHeHHs POTrPaAMMBbI

Pabouas mnporpamMMa y4eOHOW JAMCHMIUIMHBI SBISETCS YacThl0 00pa3oBaTeIbHOMN
nporpammbl B cooTBeTcTBUM ¢ PI'OC no cnemumansHoctu win CIIO 38.02.01 Dxonomuka u
OyxraiaTepckuil yuert (1o oTpacisim).

PaGouass mnporpamma y4uyeOHOW JUCHMIUIMHBI MOXXET OBITh HCIOJIB30BaHA B
JIOTIOJTHUTEIFHON Tpo(deccCHoHAIbHOW MOAroToBKE B paMkax creruansHoctd CIIO 38.02.01
DKOHOMUKA U OyXTralTepcKuil yder (110 OTpacisiM).

1.2. Mecto MCHUIVIMHBI B CTPYKType OCHOBHOH mpodeccnoHaJbHOMI
o0pa3oBaTejibHOW TporpaMmbl: jgucinuiUinHa  «MHQOpPMAIMOHHBIE  TEXHOJOTHH B
npoecCHOHANBHOM NIeATEIbHOCTU» OTHOCUTCA K OOHIenpOodEeCCHOHANBHBIM TUCIUILINHAM
po(hecCHOHALHOTO IMKIIA, HAllpaBJieHa Ha (popmupoBaHue cieayromux kommnerenmuii: OK 02,
[IK 1.1 - TIK 1.4.

1.3. Henu u 3agauyu AUCHUILVIMHBI — TpPe0OOBaHHUA K pe3yJabTaTaM OCBOCHHS
COIePKAHUSA TUCUMILTUHBI
B pe3ynbTaTe 0CBOSHHS TUCHUIUIMHBI O0YYarOIHIACS TOMKEH:

yMeThb:
o UCIIOJIb30BaTh MH(OPMAIIMOHHBIE PECYPCHI JUIsl TOMCKA U XpaHEHUs! MH(opMaIiuy;
o 00pabaTbIBaTh TEKCTOBYIO M TAOJIUUHYIO HH(POPMALINIO;
. MCIIOJIb30BaTh JIEJIOBYIO IpaUKy U MyJIbTUMEANAUH(DOPMALIHIO;
o CO3/1aBaTh [IPE3EHTALINY;
. NPUMEHSTHh aHTHBHPYCHBIE CPEICTBA 3aIIUTHI HHPOPMAIINH;
. yuTaTh (MHTEPIPETUPOBATH) MHTEpPPEIC CrernualIn3upoBaHHOIO MPOTPaAMMHOIO

o0ecrneveHus, - HAX0IUTh KOHTEKCTHYIO ITOMOIIb, pad0TaTh C IOKyMEHTaLUEH;

. NPUMEHATHh CIEUUATU3UPOBAaHHOE MpPOrpaMMHOE obecrieueHue s coopa,
XpaHeHus u 00paboTku Oyxraiarepckoi HHPOPMAMU B COOTBETCTBHH C H3Yy4aeMbIMHU
npodeccuoHaNTbHBIMH MOAYIISIMH;

. M10JIb30BATHCSl aBTOMATU3UPOBAaHHBIMU CUCTEMAMH JIEJIONIPOU3BO/ICTBA;

J MPUMEHSTh METOJIbI M CPEJICTBA 3alIUTHI OyXranTepckoil uHpopmanmu;

3HATh:

. OCHOBHBIE METOJBI U CpeicTBAa 00pabOTKH, XpaHEHUs, Nepeaayd U HaKOIUICHUS
uHpOpMaINH;

J Ha3Ha4yeHHe, COCTaB, OCHOBHbIE XapaKTEPUCTUKH OPraHU3AlMOHHON U
KOMITBIOTEPHOM TEXHUKH;

. OCHOBHBIE KOMIIOHEHTHI KOMIIBIOTEPHBIX CETEH, NMPUHIUIBI AKETHOW Iepenadu
JTAaHHBIX, OPraHU3ALMI0 MEKCETEBOIO B3aUMOCHCTBYS;

J Ha3HAYeHHEe U MPHUHIMIBI HCIOJIb30BAHUS CHCTEMHOTO U MPUKIAIHOIO
MIPOrpaMMHOTO 00ECTICUCHHSI;

J TEXHOJIOTHIO MOKMCKa MHPOPMALMU B MHPOPMALMOHHO-TEIEKOMMYHUKAITTOHHON



cetu «HTEpHETY;

o NPUHIUITB 3aIMUTHl HHPOPMAIK OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA,

o MPABOBBIE  ACMEKThl  UCIOJL30BaHUS WH(POPMAIMOHHBIX  TEXHOJOTHH H
MPOrPaMMHOTO O00ECTICUEHUST;

o OCHOBHBIC ITOHSTHS aBTOMAaTH3UPOBAHHOH 00pab0TKK HH(POpMAIIHH;

o HaIpaBJICHUS] aBTOMATHU3alUU OyXTaITepPCKON JACSITEIbHOCTH;

o Ha3HAUCHHWE, TPUHIMIIBI OpPTraHW3alMl ¥  OKCIUTyaTallMk  OyXTralTepCKUX
UH(POPMAIIMOHHBIX CHCTEM;

o OCHOBHBIE YTPO3BI U METOJIBI 0OECIICUCHISI HHPOPMAIIMOHHOW 0€301acHOCTH.

[Tponiecc u3y4yeHus: AUCUUILTMHBI HAIpaBJieH Ha (POPMHUPOBAHUE JIEMEHTOB CIIEAYIOIINX
komnereHnuii B coorBeTcTBUU ¢ PI'OC CIIO u OIIOII CIIO o naHHOU CreluaibHOCTH:

a) oommx (OK):

OK 02. HUcrnonb30BaTh COBPEMEHHBIE CpPEICTBA IOMCKA, aHAIW3a M HHTEPIpPETALUU
uHpOpMaIUK ¥ UHPOPMALMOHHBIE TEXHOJOTMH JJIS BBIIOJIHEHHUS 3a/1a4 IpoQecCHOHATHLHON
JIeATEIbHOCTH.

0) npogeccnonanbubix (IK):

IIK 1.1. O6pabatbiBaTh NepBUYHBIE OYXTaaTepCKUe JOKYMEHTHI;

IIK 1.2. Pa3pabaTsiBaTh U COTIACOBBIBATH C PYKOBOACTBOM OpPTaHM3AMK PabOUMii TUIaH
CUYETOB OYXTaJTepCKOro y4ueTa OpraHu3aluy;

IIK 1.3. IlpoBOOUTh y4eT ICHEXKHBIX CPEACTB, O(GOPMIATH JCHEKHBIE M KacCOBBIC
JIOKYMEHTHI;

[IK 1.4. ®opmupoBarh OyxXraaTepckue MPOBOJKH 10 y4€Ty aKTMBOB OpPraHM3alluM Ha
OCHOBE padouero IiaHa CYeTOB OYXTralaTepcKOro yJera.

1.4. PexomenayeMoe KOJIMYeCTBO YaCOB HA OCBOEHHE MPOrPaMMbI THCHUILIHHBI:
MaKCHMAaJIbHOI y4eOHO! Harpy3ku o0ydaromerocsi 72 4acoB, B TOM YHCIIE:
o0s3aTeIbHOI ayuTOpHON yueOHOI Harpy3ku oOyyaroierocst 60 yacos,;
CaMOCTOAITEILHOM paboThl oOy4aromerocs 12 vaca.

2. CTPYKTYPA U COAEPXKAHUE YYEFHOU JUCITATIIAHBI

2.1. O0beM yueOHO# IMCUMIIMHBI M BUABI YU4eOHO#l padoThl

Bup yueOHoit padoTbl O0bem yacoB
MakcumanbHas y4eOHas Harpyska (Bcero) 72
O0s3aTesIbHAsI AYAUTOPHAs YueOHasi Harpy3Ka (Bcero) 60
B TOM YHCJIE!
JICKIIMOHHBIE 3aHATHS 30
1ab0paTOPHBIE 3aHATHS -
MPAKTUYECKHUE 3aHATUS 30

KOHTPOJIbHBIE pabOTHI -

KypcoBas paboTa (IIpOeKT) -

CamocrosiTejibHas paboTa o0yuyariierocs (Bcero) 12

B TOM YMCJIC:

caMoCTOsiITeNIbHas paboTa HaJl KypcoBOM paboToM (IIPOEKTOM) -

NunuBunyanpHble 3a7a4yd, KOHCIEKTHI, TECThI, pacdeTHO-TpaduiecKkue 12
paboTHI

IIpomeskyTouHasi aTTecTanus B popMe: HTOroBOH o1leHKH 5,6 cemecTp




2.2. TemaTn4yeckni IjiaH u cojaepkanue yueOHoi nucuuniannbl « MHGopManmoHHble TEXHOJOTMH B NPO(ECCHOHATBLHOM 1eSITeJIbHOCTH

HaunMeHoBaHMe pa3eioB U
TeM

Copep:xaHue yued0HOTro MaTepuaJia, JabopaTopHble H MPaKTHYeCKHe PadoThl, CAMOCTOATeIbHAsI padoTa

o0yyaIuxcs

O0BeM yacoB

Yposens
OCBOEHHUS

1

2

3

4

Paznen 1. HNupopmanuoHHbIe H KOMMYHMKAILMOHHBIE TEXHOJIOTMH B ABTOMATH3UPOBAHHOMH 00padoTKe IKOHOMUHYECKOI

uHopManuun

Con

ep:kaHue Y4eOHOro MaTepuasa

Tema 1.1. BBenenne

1

IMonsTre NHPOPMAIIMOHHBIX M KOMMYHUKAIIMOHHBIX TEXHOJIOTHH, NX KacCH(UKaIHA U poib B 00paboTKe
9KOHOMHYECKOH nHpopMannu

Tema 1.2.
HNudpopmanmonubie
TEeXHOJIOTMU B 00padoTke
IKOHOMMECKOI
uHdopmManuu

Con

ep:kaHUe Y4eOHOro MaTepuaJa

OcHoBHbIe (DYHKIMH COBPEMEHHON CHCTEMbI O(GHCHOM aBTOMaTH3aiuu. COCTaB M XapaKTePUCTUKA MaKeTa
ANEKTPOHHOTO oduca. OOpaboTKa SKOHOMHUUYECKOW HH(OPMAIMH TEKCTOBBIMU Tpolieccopamiu. JlenoBoit
TeKCTOBbIH JMOKyMeHT. Ctinn odopmiieHust nokymeHToB. 1llabmonsr u (opmbl. Tabauiel B TEKCTOBBIX
JNOKyMeHTaX. BHenpeHne U CBs3bIBaHHC OOBEKTOB, KOMIUICKCHBIC NOKYMCHTHI. VICIONIb30BaHKE JICITOBOM
rpaduKy I BU3yaIn3allii TSKCTOBOM HH(POPMAITHH.

B03MOXHOCTH ~ CHUCTEMBI OJJIEKTPOHHBIX ~TaOJWI[ JJd aHaju3a, IUIAHUPOBAHUS, MPOTHO3MPOBAHMS
XO3MCTBCHHON JIEATEIIbHOCTU IMPEANPUATUS W PELICHUs SKOHOMHUYECKHX 3ajad. Pacuer nokaszarenei,
NPUMEHEHHE CTaHAapPTHBIX (YHKIMH, CO3JaHME BBIMHUCISIEMBbIX ycioBuid. @wistpaims wuHbOpMAIUH,
KOHCOJIUJIAIMS, CBOJIHBIC TaOJMIIBI, TIOJBEJCHHE IPOMEXYTOUHBIX HMTOroB. CpencrBa JenoBoi rpaduku -
HarJIsIIHOE TPeACTaBICHHE PEe3yIbTaTOB C MOMOIIBIO AuarpammM. Perienue 3amau OyXraaTepckoro ydera B
CHCTeMe 3JIeKTPOHHBIX TaOJIHIL.

I[IpakTnyeckue 3aHATHSA

1

Co3maHue TEKCTOBBIX JOKYMEHTOB CJIOXHO#M CTPYKTyphl. Mcmonb3oBaHue cTuieidl, GopM H I1aOJOHOB.
dopMaTUpOBaHAE TEKCTa, BCTaBKA HOMEPOB CTPAHUI[, KOJOHTHUTYJOB, MPOBEPKa IPABOIMCAHUSI,
MpEeBAPUTENbHBINA POCMOTP JOKYMEHTa. BCTaBka OryaBiieHHs, CIUCKOB, cHOCOK. Co3manue  opmyi,
TaOIIHIY

2,3

Ananms (bHHaHCOBOFO COCTOSAHUSA TIPCANIPUATHUSA, ONITUMHU3ALNA (HOI/ICK pemeHI/m) B CHUCTEMC DJICKTPOHHBIX
Ta6J’II/IH. Pemenne 3aJa4 6yXFaJ'IT€pCKOl"O ydy€Ta B CUCTEMC JJICKTPOHHBIX Ta6J'II/III. Brmonanenne pac4ueToB
10 l'IpO(bI/IJ'IIO CIICIUAJIBHOCTH B MS Excel. HOCTpOCHI/IC JAuarpamMm. OpFaHI/ISaIII/IH CBA3U MCKAY JIUCTaMU.

2,3

CamocTosiTeJibHasi padoTa 00y4arouuxcst

1

[Tpumenenne PowerPoint B mpodeccrnoHanbHOM NesITeTbHOCTH.

2,3

2

Texnonorusa mynabtuMenua. Co3iaHue MyJIbTUMEANIHON KOMITBIOTEPHON Mpe3eHTaluu

2,3

Tema 1.3.

Conep:xanue yuedOHOro MaTepuaja




KomMmyHuKaIMOHHBIE 1 OCHOBHbBIE KOMITOHCHTBI KOMITBIOTEPHBIX CETCH, PUHIIMITHI TAKSTHOM Mepelad JaHHBIX, OPTaHU3aIlHs 3
TeXHOJIOrHH B 00paGoTKe MEXCETEBOTO BgaHMOHeHCTBéIH. [Mpumenenne BHeKTpOH%LIX KOMMYHI/HfaII_EII/II/I B Hpoc[)ecHCHOHaan(a{d
2 KOHOMIYECKOi neATenbHOCTH Oyxrantepa. CepBHCHI JTOKAIbHBIX 1 I100abHBIX ceteil. MuTpanet i Unreprer. TexHomorns
- norcka uHdopmaiuu B MutepHer. Opranusaiiys pabOoThI ¢ 3JEKTPOHHOM MOYTOM.
pman 2 ABTOMAaTH3UPOBAaHHBIC CHCTEMBI JEIIONPOM3BOACTBA, WX BHIB U (yHKIHH. MHPOpMaIOHHEIE 3
TEXHOJIOTHH JENIONPOM3BOACTBA H JOKYMEHTO00OpOTa. DKOHOMUYECKUH TOKYMEHT, BUABI U (POPMEI
npenacraBiucHus. [IpencTaBieHue JOKYMEHTOB B JJICKTPOHHOM BHJC. TEXHOJOTHH paclo3HaBaHUS
00pa3oB. DIEKTPOHHBIA MOKYMEHT W JJIEKTpOHHas Komus. FOpuamdeckwii cTaTyc 3JIEKTPOHHOTO
JIOKyMEHTa, IU(poBasi MoANUCH. JJOKyMeHTOO00POT Ha OCHOBE AJICKTPOHHOI MOYTHL. Vcnonb3oBanne
PECYPCOB JIOKAJIbHOU CETH.
IpakTuyeckue 3aHATHS
1 Opranuzanus noucka uapopmarmu B cetu MuaTepHeT. HacTpolika u paboTta ¢ 31eKTPOHHON TOYTOM. 2,3
2 OcymecTBieHHEe  TOKYMEHTOOOOpOTa B  JIOKAIBHOW CETH, COBMECTHOE HCITOJIH30BAHUE CETEBBIX 2,3
YCTPOMCTB.
CamocTosiTe/ibHasi padoTa o0y4arouuxcs
1 WWW-cepgepa. [Touckossie cucremsl MuTepret. Tenekondepenunu. XapaKTepucTHKa pa3inuHbIX 23
Opay3epoB cetr HTEpHET .
Coaep:xanue yue0OHOro MaTepuasa
1 OCHOBHBIE YTPO3BI K METOIBI 0OecIieueHus] HHYOPMAITMOHHOH Oe30macHOCTH. [IpHHITHITHT 3aIUTHL 3
HHPOPMAIMU OT HECAHKIIHOHUPOBAHHOTO MOCTYTA. [I[paBOBbIE  acMEKTHl HCIIOJIE30BAHUS
Tema 1.4. MeToan! n HH(POPMAIMOHHBIX TEXHOJIOTUH | MPOrpaMMHOT0  obecmedyenus.  [IpaBoBOoe  peryiMpoBaHHEe B
o0sacTi HHQOPMAIIMOHHON 0€30aCHOCTH. AHTHBHPYCHBIE CPEICTBA 3aIUTHI HHPOPMAIIHH.
CpeACTBa 3alUThI
. IIpakTnyeckue 3aHATHSA
IKOHOMHYECKOMH
unpopmanuu 1 Hactpotiika maponbsHO# ayTeHTHGUKAH. OpraHu3aIis 3alUThH JOKYMEHTOB 3JIEKTPOHHOTO  odmca 2,3
[IpuMeHEeHHe  CPEJICTB  aHTUBHUPYCHOHW  3aIlMThI HHGOPMAIIHH.
CamocTosiTesibHasi padoTa
1 3amuTa nHGOpMALIMK B KOMIBIOTEPHBIX CETX. 1,2,3
Conep:xanue yue0OHOro MaTepuaja
T 1.5 1 [Monstne APM, npuHIUIIBI cO3/IaHus, CTpYKTypa. TpedoBanus k APM u pynkuuu APM pykoBoautens. 3
ema 1.5. Bunst obecrieuennss APM. DpronoMuka pabovero Mecra.
ABTOMATH3HPOBAHHBIE
CamocrosiTesibHast padoTa
pa6oune mecta (APM)
1 IMoaroroBka noxiana Ha Temy «APM Oyxranrepay 2,3
Paznen 2. MHpopManmoHHO-IpaBOBOE 00ECIICUCHUE IEITEIBHOCTH OyXrairepa
Coaep:xanue yueOHOro MaTepuasia

Tema 2.1. UndopmannonHo




- CIPaBOYHBIE CHCTEMBI B 1 | TlonsTue cipaBouHO-NPaBoBOii cucTeMbl. CBOKMCTBA CIIPABOYHO-TIPABOBBIX CHCTEM: BO3MOXHOCTE PabOTHI 6 3
npodeccnoHaTbHOT C OIPOMHBIMU MaCCHBaMH TEKCTOBOW MH(OPMAILMH, HCIIOJIb30BAHUE CIIELUATIBHBIX TOUCKOBBIX CPEICTB,
HesITeJILHOCTH BO3MOXKHOCTb UCIIOJIb30BAaHMs TEJIEKOMMYHHKAIIMOHHBIX cpecTB. OO0Iast XapaKTepUCTUKa CIIPAaBOYHO-
mpaBoBeIX cucteM «KoucymiprantlLmocy, «["apanty, «Kogekc»: uaTEpdeiic mporpaMmMbl, OCHOBHBIE
MIPUEMBI PaOOTHL
IIpakTnyeckue 3aHATHSA
1 ITouckossiit Mexanu3M CIIC «KoncynsranT Ilmocy 2 2,3
Pa6ora B CIIC «KoncynbsranT [Imocy:Paznen «3akoHomaTenscTBo». OOpaboTKa pe3ynbTaToB HOUCKA.
Pabota ¢ conepKMMBIM TOKYMEHTOB. PereHne cuTyallmoHHBIX 33/1a4
2 Pat6ora B CIIC «KoncynbranT [Imocy: Paznen «@uHAHCOBBIEC U KaIpoBbIe KOHCYIbTaumn». O0padoTka 1 2,3
pe3ynbTaToB noucka. Pabora ¢ comepKUMbIM JOKYMEHTOB. PemieHne cuTyalmoHHbIX 3a1a4
3 Pat6ora B CIIC «KoncynbranT [Imocy: Paznen «@opmMel mokymeHTOBY. OOpaboTKa pe3ynbTaToB IOHCKA. 1 2,3
Pabota ¢ conep>KUMBIM TOKYMEHTOB.
Pemenne cuTyannoHHbIX 331249
Paznen 3. UndopmanmoHHble CHCTEMbI ABTOMATH3AMHU OYXTAJITEPCKOro yyera
Tema 3.1. Coaep:xanue yueOHOro MaTepuasa
CriennansupoBaHHoe 1 | HampaBnenust aBTOMaTH3aly OyXTaldTepCKOW JesTeNbHOCTH. Ha3HaueHue, IPUHIMIIBI OpraHU3aLluH 6 3
nporpamMMHoe obecrevuenue M 9KCIUTyaTalluk OyXranTepckux HH()OPMAIMOHHBIX CUCTEM, UX CPABHUTEJIbHAS XapaKTEPUCTHKA.
AJIst cO0pa, XpaHeHus! U CrpykTypa 1 uHTEp(EeiC Crienuatn3nPOBAHHOTO MPOrPAMMHOT0 00ECTICYCHHSI.
00padoTKM OyXTaJITepCKoOi
HH(pOpMaLUHU
Conep:xanue yue0OHOro MaTepuaja
1 Cucrema «1C: Ipeanpusituey». Kondurypanuu. Padota co cipaBounnkamu. Hactpoiika napamerpos 6 3
yuera. [Inan cueroB. Oprau3anys aHaIMTHYECKOTO ydeTa B mporpamMe. Pabora ¢ 1OKyMeHTaMHu.
Benenue yuera.
IIpakTHyeckne 3aHATHUS
1 | Co3nanune nH(pOpMAIIMOHHOI 0a3sl. BBoX cBeneHmit 00 opranm3anuu. HacTpoiika mapameTpoB yueTta 1 2,3
Tema 3.2 Texuonorus 2 BBoj HauanbHBIX ocTaTKOB. DOpMUPOBAHUE KallUTAIA. 1 2,3
paGOTol,ﬁleccgg(;gE;r;muM 3 | Y4eT OCHOBHBIX CPEJICTE M HEMATEPUAILHBIX AKTHBOB 1 2,3
OyXraaTepcKoro ydera 4 | Homenxknarypa. CueTa HOMEHKIATYpbI. Y CTaHOBKA IIeH HOMEHKIIATYPbI 1 2,3
5 Yder MaTepuaoB U NPOU3BOJACTBA 1 2,3
6 . Yuer nproOpeTeHus 1 peaar3anui TOBapoB 1 2,3
7 VYder BBRITyCKa U MPOJAKH TOTOBOW TPOTYKIIMU 1 2,3
8 | Yuer KaccOBBIX Onepalii ¥ pacyeToB C MOJOTYETHBIMHU JIMLAMU 1 2,3
9 | Vuer onepanuii o pac4eTHOMY CUETY 2,3
10 | Kaaposblil yueT U yder omiaThl Tpyaa 2,3




11

3aBepmeHHe nepruoaa, (DOpMI/IpOBaHI/Ie OTYCTOB

2,3

12

TexHomoruyeckuii aHaau3 6yxranTepc1<or 0 y4€Ta, Per. JIAMCHTUPOBAaHHAsA OTYCTHOCTh

2,3

Bcero

72




3. YCJIOBUS PEAJIM3AIIUU ITPOI'PAMMBI TINCHUTIJINHBI

3.1. TpeGoBaHUsA K MUHMMAJIbHOMY MATEPUAJIbHO-TEXHUYECKOMY 00ecieYeHn 0
KabuneT nHGOpMAIIMOHHBIX TEXHOJIOTUN B TPO(HECCUOHATILHOM e TEIIbHOCTH
OobopynoBanue:

KommekT yae6Ho# Mebenu
[TepcoHasbHBIN KOMIBIOTEP 00YUYaAIOIIETOCs
IlepcoHaNBHBIN KOMIIBIOTEDP MPENIOAABATENSA
CereBoe 000pyI0BaHNE: KOMMYTATOP

3.2. UudopmanmonHoe odecnevyeHue 00ydeHust

OcCHOBHbBIE HICTOYHUKH:

1. MadopmaIimoHHbIE TEXHOJIOTHH B TPO(ECCHOHATBLHOW ACSITEILHOCTH | YICOHUK IS
cpenHero npodeccuoHanbHoro oopasosanus / A. D. ['opeB. — Mocksa : U3narensctBo FOpaiir,
2018. — 271 c¢. — (IIpodeccuonanproe odpazosanue). — ISBN 978-5-534-10100-3. — Tekcr :
3JIEKTPOHHBIN /l ObpazoBarenbHast mwiardopma Opaiit [caiit]. —
URL.: https://urait.ru/bcode/429335 (marta obpamenus: 17.05.2023).

2. lHpopManioHHBIE TEXHOJOTUHA B MEHEKMEHTE: MpodecCHOHaIbHbIN 010K : [16+] /
coct. A.B. MyxaueBa, O.W. Jlysrapera, M.B. [lonoBa ; KemepoBckuii rocynapCTBEHHBIN
yauBepcuteT. — Kemeposo : KemepoBckuii rocynapctBeHnsiii yuusepeutet, 2020. — 218 c. : uin.,
CXEM., TaoII. — Pexnm JOCTYyIIA: 1o HOJIIHCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=573541 (mara obpamenus: 01.06.2023). -
bubmuorp. B kH. — ISBN 978-5-8353-2343-2. — TekcT : 2JIeKTpOHHBIH.

JlonosiHUTe/IbHbIE HCTOYHUKH:

1. MakcumoB H.B., Ilapteika T.JI., IlomoB M.H. MHpopmannoHHbIE TEXHOJOTMU B
npodeccuonanibHon AesitenbHOCTH. Cepusi: Ilpodeccuonansuoe obpazoBanue — M.: dopym,
2016.

2. Humarymae, M. M. HWHpOpMannOHHBIE TEXHOJOTUH B MNPOPECCHOHATHLHON
nesitenbHOCTH : yueOnuk / M. M. HumarymnaeB. — Mocksa : UHOPA-M, 2020. — 250 c¢. —
(Beiciee obpaszoBanue: bakanaBpuar). - ISBN 978-5-16-015399-5. - TekcT : JI€KTpOHHBIN. -
URL: https://znanium.com/catalog/product/1031122 (nata obpamenus: 17.10.2023). — Pexum
JOCTyTa: 1O HOJIUCKE.

IIporpammuoe obecnieuenune u urepHer-pecypcni:
1. DOBC «YHuBepcurerckas oubnmoreka oHnaita». — Pexxum nocryma: http://biblioclub.ru/.
2. «CraHmapTu3amusi»-crpaBoYHHUK. PexumM qocTyna:
www.standartizac.ru/certification/formi.html
http://audit.gov.ru/ - Cuernas nanara P®
http://minfin.ru/ru/ - MunauctepctBo ¢punancos PO
5. http://www.nalog.ru/- ®enepanbHas Hamorosas ciryx0a

»w

4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHU JUCHUIIJIMHBI
KoHTponb M oOLEHKa pe3yJbTaTOB  OCBOCHMS  JUCLUIUIMHBI  OCYLIECTBIISETCS
IIPENoIaBaTelieM B IPOLECCE IMPOBEACHUS NPAKTUYECKUX 3aHATUH, TECTUPOBAHUA, A TaKkKe
BBINOJIHEHUS 00YUYaIOIIMMHUCS MHIMBUAYAIBHBIX 3aIaHHH.


https://urait.ru/bcode/429335
https://biblioclub.ru/index.php?page=book&id=573541
http://biblioclub.ru/
http://www.standartizac.ru/certification/formi.html
http://audit.gov.ru/
http://minfin.ru/ru/
http://www.nalog.ru/

Pe3yabTarsl 00yyeHus ®opmupyembie | OueHoOYHbIE
0 y4eGHOii TUCIHILTHHEe KOMIETEHIHH | CPeACTBA IO
JIMCHHUILIHHE
yMeThb: OK 02, IIK 1.1 — | KoMmmiexT
® IICIIOJIb30BaTh HMH(pOpPMaIMOHHbIe pecypesl st mowmcka u | [IK 1.4 NPaKTHYECKHUX
XpaHeHHs HHPOPMAIIHH; 3aIaHui

¢ 00pabaThIBaTh TEKCTOBYIO U TAOJIMYHYIO HH(OPMAIIHIO;

® IICTI0JIb30BATh JIETIOBYIO rpaduxy u
MYJIbTUMEANaNH(OPMAIIHIO;

® C03/1aBaTh PE3EHTALINN;

® [IPUMEHATh AHTUBUPYCHBIE CPEACTBA 3alUThl HH(POPMALIUH;

® UUTaTh (MHTEpHIpEeTUpPOBaThH) uHTEepdeiic
CHEHATU3UPOBAHHOTO MIPOrPAMMHOTO 00eCIIeUeHus, - HaXOIUTh
KOHTEKCTHYIO [TOMOILlb, paboTaTh C JOKyMEHTaLUEeH;

® [IPUMEHSTH CHEIMATH3UPOBAHHOE MPOTrpaMMHOE oOecreueHme
Ui cO0pa, XpaHEeHUsI U 00pabOTKU OyXranTepckoil HH(pOpMaIuH
B COOTBETCTBUM C  H3YYaeMbIMH  HIPOQEeCcCHOHATBHBIMU
MOTYJISIMH;

® [10JIb30BaThCS aBTOMAaTU3UPOBAHHBIMU cucTeMaMu
JIeNIOTIPOU3BO/ICTBA;

e [IPUMEHATh METOJbl U CPEACTBA 3AlIUTHI OyXraaTepckoil
uH(popMaLuu;

3HATh:

®OCHOBHbIE METOJIbl U cpeAcTBa 00pabOTKH, XpaHEHHs,
nepeJayl ¥ HaKOIUIEHUs MH(OpMaLnu;

® Ha3HAYCHHUE, COCTaB, OCHOBHBIE XapaKTEPUCTUKU
OpPraHU3alMOHHON U KOMITBIOTEPHON TEXHUKH;

® OCHOBHBIE KOMIIOHEHTBI KOMIIBIOTEPHBIX CETEH, INPUHIUIIBI
NIAKETHOM TMepefauyn JaHHBIX, OPTraHU3alHI0 MEKCETEBOTO
B3aUMOJCHCTBUS;

® HA3HAUEHUE U NPHUHLUIBI KCIONb30BaHUS CHCTEMHOTO U
HPUKJIAJHOTO TPOrPaMMHOI0 0OecIeYeHus;

® TEXHOJIOTUIO MMOMCKa UH(poOpMauuu B HMHPOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTu «HTepHeT;

® [IPUHLUIBI 3aIUTHl UHQOPMAIIMKA OT HECAHKI[MOHUPOBAHHOTO
JIOCTYTIa;

®IpaBOBBIE  ACMEKTHl  HCIHOJB30BaHHUA  HMH(POPMALIMOHHBIX
TEXHOJIOTHI U MTPOrpaMMHOTO O0EeCTIeUeHus;

®OCHOBHBIC  TOHATUS  ABTOMATU3MPOBAHHOW  00pabOTKH
uHpOpMaINH;

® HaIlpaBJICHUs aBTOMATHU3aIMH OyXTraJlTepCKON JesITeIbHOCTH;

® Ha3HAUEHUE, MPUHLMUIBI OpraHu3allud U OKCIUTyaTaluu
OyXranTepckux UH(OOPMAIIMOHHBIX CUCTEM;

® OCHOBHBIE YTPO3bl U METOJbI 0OecreueHns: nHHOpMalnOHHON
0€30I1aCHOCTH.
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