EJIELIKUM TOCYJAPCTBEHHBI YHUBEPCUTET um. N.A. BYHUHA

PABOYAS ITPOI'PAMMA JUCHUIIJIMHBI
B51.B.01.02 CyaeoHoe 1eJ10pou3BOCTBO

CnenuanbHoctb: 40.05.04 Cyoebnas u npoxypopckas 0essmeibHOCHb

Cneunanusanusi: CyoebHas oesmenbHOCMb

Kpaiundukanus (cTenens): ropucm

PopMma 00y4eHHA: OYHO-3A0UHAS

NHCTUTYT: KYyJIBTYphI, ICTOPUU U MPaBa
Kadenpa: ropucnpynenuuu um. B.I'. EpmakoBa

I3 NCTOPHI II

o4Has ¢opma O04HO-3204YHASA 3a04Has
¢popma ¢popma
Kype 56
CemecTp/TpuMecTp EFG
Jleknun 12
JlabopaTopHble 3aHATHS
IIpakTHyeckne (CeMMHAPCKHUE) 3aHATHSA 14
B T. Y. NIPAKTHYecKas NOAT0TOBKA 8
KoncyabTanumn
Dopma(bl) IPOMEKYTOYHOM aTTeCTALMU 3auer
IK3aMEH
Kontpoab 9
HNubie popMbl padoThl
CamocrosiTenbHas padora 324,7

Bcero uacos: 360

Tpynoemkoctb: 10 3a4eTHBIX eIMHUIL.

Pa3paboTuuk paboyeii mporpamMMsi:

00KmMOop 1opuoudeckux Hayk, npogeccop .B. Anonuesa




|. OPTAHU3AIIMOHHO-METOJUYECKHA PA3IEJ

Heab wu3ydyeHMss IMCHMILUIMHBI. MPOPECCHOHATBHO-KOMIIETEHTHOCTHAS
MOJATOTOBKA OOywaromuxcs, (popMupoBaHre W pacHIMpEeHHe Yy HHUX 3HAHUU 00
O0COOEHHOCTSIX KOHCTUTYIIMOHHOTO CYAONPOU3BOICTBA.

3agauu u3yYeHus: AUCHMUILIMHBI:

- chopMUpOBaTh y 00y4aeMbIX OOIIME 3HAHUS O CUCTEME 3aKOHOATEIIbCTBA,
perylupyoolye OTHOLIEHUS, BO3HUKAIOIIME B Ipouecce (GOpMHUpOBaHUS U
nestenpHocTH Koncturynnonnoro Cyna Poccuniickoit denepannu;

- pacCMOTPETH OOIIUE MOJOKEHHS O KOHCTUTYIITMOHHOM TPOU3BO/ICTBE;

- BBISIBUTH OCOOEHHOCTHU Cy/IeOHOTo pa3OuparenbcTBa B KOHCTUTYIIMOHHBIX
cynax;

- JaTh TPEIACTaBICHHE O IOPUIWYECKOW TMPUPOAE U CHUJIE AaKTOB
Konctutynnonnoro Cyna Poccniickon @enepanun.

Mecto mucuumiannbl B cTpykrype OIIOII peanusyercs B pamkax 4acTH,
dbopmupyemMoil  yyacTHHKamMu  oOpa3oBaTelbHBIX  OTHOWmIeHHMH B  Yacry,
dbopmMupyemMoil ydacTHUKaMu 00pa3oBaTelbHBIX oTHommeHud, MOIAVYJIb 5
"IIpoduabHO-OpUEHTUPOBAHHBIN " .

Ilnanupyembie pe3yJbTATHI 00yUEeHUS MO AUCHUIINHE:

Kon IInanupyemble pe3yJbTaThbl 00yYeHHs
KOMIETeHIH HHHHK&TOPLI JOCTUKCHUA KOMIIETCHIIUU 110 AHCHUILTHHE

YK-11 3HaTh: 3Haer:
—  JIGHCTBYIOIIME TPAaBOBbIE  HOPMBI, | — JCHCTBYIOLIME IPaBOBbIE  HOPMBI,
oOecneunBaromue 0opbOy ¢ Koppymniueil | obecrnieunBaronue 00pp0y ¢ Koppynuuen
B pa3IMYHBIX o0nacTsXx | B TOM YHCI€ U B CHUCTEME CyAeOHOTro
KU3HECATCIILHOCTH, a TaKXe CIOCOOBI | JIeJIOMPOU3BOJICTBA.
npoUIaKTUKH KOppYILUU u | Ymeer:
(dhopMUPOBaHHS HETEPIIUMOTO OTHOIICHWS | —  IJIAHUPOBaTh,  OPraHW30BaTh U
K HEH. MIPOBOANTH MEpOIPUAITHS,
YMmeTs: oOecrneuynBaroIye ¢dbopMupoBaHue
—  IUTAaHUPOBaTh,  OpPraHU30BaTh U | TPAKIAHCKOU MTO3UIIHH u
MIPOBOIUTH MEPOTIPUSATHS, | IPSIOTBPANICHUE KOPPYIIUH, B TOM
obecrieunBaroIIe dbopMupoBaHue | yucie M B CHCTeMe  CyaeOHOro
Ipa)xTaHCKOH MO3UIIHH U | JIeJIONPOU3BOJICTBA.
MpeIoTBpalleHIe KOPPYIIuH B obmiecTse. | Brnageer:
Bnanets: — paBUIIaMU 0O0IIECTBEHHOTO
— MpaBUIAMHA OOIIECTBEHHOTO | B3aWMOJCHCTBHSI HA OCHOBE HETEPITUMOTO
B3aMMO/ICHICTBUS HA OCHOBE HETEPIMMOTO | OTHOIICHUS K KOPPYIIIUU B TOM YHCIIE U B
OTHOIICHUS K KOPPYIIITHH. CUCTEME CyIeOHOTO JISITONPON3BO/ICTRA.

INKC-2 | 3HaTs: 3HaTh.
— 0COOEHHOCTH — 0COOEHHOCTH
MTPABONPUMEHHUTEIILHOTO Mporiecca B PD; MPABONPUMEHHUTEIILHOTO  Tpollecca B
- MOAJIeXKAIIMe TPUMEHEHUIO IPUHIIUIIBI U | CUCTEME Cy/Ie0HOTO JIeIOMPOU3BOJICTRA.
HOPMBI MaTepHUaTLHOTO U | - BHJIBI, OCOOCHHOCTH CYACOHBIX aKTOB ,
MpOLIeCCyaqbHOTO  MpaBa C  y4eTOM | MPUMEHseMble B CHCTeMe CyAeOHOro
(haKTUYECKUX 00CTOATEIHLCTB KOHKPETHOTO | JIEIONPON3BO/ICTBA.




Iena;
- BUIBI, OCOOCHHOCTH CYACOHBIX aKTOB M
TPCGOBaHI/IH, Hpeﬂ’bﬂBHHeMbIe K nux
Ka4decTBY.

VYMeTh.

- TNPUHUMATh IOPUAMYECKHUE 3HAYUMBIC
pemieHuss U oQOpPMIIATE WX B TOYHOM
COOTBETCTBHMH C HOPMAaMH MaTE€pUaIbHOTO
U TIPOLIeCCYaIbHOTO MPaBa;

- coBepmiaTh MOAOOp 3aKOHOB M HMHBIX
HOPMAaTUBHBIX aKTOB, MaTepuaioB
Cy/1eOHOM MPAKTUKHU C EIbI0 MOJATOTOBKH

CyJ1IeOHBIX aKTOB;

coOJIroieHne
POIECCYaTbHBIX

Bnaners:
- HaBbIKAMH
MPUHUMAEMBbIX PEIICHUM;

YeTKOHI

- COBEpILIATh JECUCTBUS, HAIPABJICHHbIE Ha
MPOLENYPbI
aKTOB

MPaBONPUMEHUTEIIBHON MPAKTUKH.

BBIHCCCHHUA

MOTUBaLlN

- HaBbIKaMH BBIHCCCHUA ITPOCKTOB
3aKOHHBIX Cy,[[e6HI:>IX AaKTOB.

YmeTs:

- TPUHUMATH IOPUIUYECKUE 3HAYMMBIC
pemicHuss ¥ OGQOPMIIATH HMX B TOYHOM
COOTBETCTBUH C HOpPMaMH MaTEpHaIbHOTO
U TpPOIECCYyaJbHOrO IpaBa B CHCTEME
CyIeOHOTO JIeTONPOU3BOICTBA,

- coBepiaTh IMOJ0OP 3aKOHOB W HHBIX
HOPMAaTHUBHBIX aKTOB, MaTepHaoB
CyIeOHOM MPAKTHKH C LENbIO MOATOTOBKH
CyIeOHBIX aKTOB, B TOM YHCJIC U B CHCTEME
CyZIeOHOTO JEIONPOU3BOICTBA,;

- COBEpIIATh JICHCTBUS, HANpaBJICHHBIC HA

COONIO/IEeHHE  TPOLEAYPHl  BBIHECEHUS
HPOLECCYATbHBIX aKTOB u
IIPaBOIIPUMEHUTEIBHON IIPaKTUKH,

BKJIO4as Cy,[[e6H06 ACIOIMIPONU3BOJACTBO.

Bnaners:

- HaBBIKAMH YEeTKOH MOTHBAILUN
MIPUHUMAEMBIX peuieHui, BKJIFOUast
cynebHoe AeNOonpON3BOICTBO;

- HaBBIKAMU  BBIHECEHHUSI  IPOCKTOB

3aKOHHBIX CYIEOHBIX aKTOB, BKJIFOYAs
cyneOHOe AeIONPOU3BOCTBO.

Il. COAEP’KAHUE U OB BEM JUCHUIIJIMHBI

€ YKa3aHHeM KOJIM4eCTBA YacOB, BbIICJICHHbIX HA KOHTAKTHYIO padory
00y4amxcs ¢ npemnojgasareseM (1o BUAAM YUeOHbIX 3aHATHI) U HA

CaMOCTOSITEJIbHYIO padoTy

Ounast popma 00yueHHs He peaiu3yercs

OuHo-3204Has ¢popma 00yueHHs

Ne | HammeHoBaHMe pa3aesioB Beero AyAUTOpPHBbIE 3aHATHS Cam. pa6.
n/n H TeM JK 1§ Jb
1. | Pazmen 1.06mue
MIOJIOXKEHUS CyIeOHOTO
JIeTTOTIPON3BOICTBA
2. | Tema 1. Ilpeamer u MeToq 22 1 1 - 20
cynebHoro
JIETIOTIPON3BOJICTBA
3. | Tema 2. Hcropus 22 1 1 - 20
Cyn1e0HOTO
JIeTIOTIPOU3BOICTBA B
Poccun XV-XXI BB.
4, | Tema 3. Ilouatue U BHUILI 22 1 1 - 20
JIOKYMEHTOB
5. | Tema 4. TpeOGoBaHus K 22 1 1 - 20




0()OpPMIICHUIO TOKYMEHTOB

Pasznen 2. Ocobennoctu
JIETIONIPOU3BO/ICTBA.

Tema 5. DOnexkTpoHHBIN
JOKYMEHTO000POT.

20

20

HUmoeo 3a E mpumecmp

108

SN

100

Tema 6. Ctaguu cyneOHOTO
JIEJIONPOU3BO/ICTBA u
odopMIIeHHE  YrOJIOBHBIX,
TPaXXTaHCKUX,
apOUTpaKHBIX,
aJIMUHHUCTPATHBHBIX JICI.

52

46

Tema 7. Pacnpenenenue
o0s13aHHOCTEN MEXITY
CyIbsIMH ¥ pabOTHUKAMH
amnmnapara cyna.
Opranm3anus npuema
TpaXKIaH.

50

46

@OPMCI omuyemHocmu
3ayem

108

98

10.

Hmoeo 3a F mpumecmp

11.

Tema 8. Opranuzanus
Cyn1eOHOTO 3acelanusl 1
BeJICHUE MPOTOKOJIA
Cyn1eOHOTO 3ace/laHus.
[Topsnox BeIHECEHUS
CyIneOHOro penieHusl.

10

12.

Tema 9. Opranuzanus
MIPOBEPKHU
JIEJI0NPON3BOJICTBA

10

13.

Tewma 10. Opranuzanus
XpaHEeHus A€l B CYJE.
OnepaTtuBHOE U apXUBHOE
XpaHeHue.

14,7

10,7

14.

CDopma omyemHocmu
IK3AMEH

0,3

26,7

15.

Konmpons

16.

Hmoeo 3a G mpumecmp

144

12677

17.

8 M. 4. NPAKMUYECKas
n0020MmMoeKa

UTOI'o

360

12

14

324,7

3aouHasi popma o0yueHHsI He peau3yercs

I11. OEHOYHBIE MATEPHAJIBI JIJISI IPOBEJAEHUS TEKYIIEA U

MNPOMEXKYTOUHOM ATTECTAILIMU OBYYAIOIIUXCSI
O IMCHUITJIMHE




Texymrast arrectamnus mpoBoAuTcs B hopme TecTa, pedepara.
OueHo4vHbIE CpeCTBA

TunoBoi BapuaHT TECTA

1. UHCcTpykius mo cyneOHOMY JeNONPOU3BOJCTBY B BEPXOBHBIX CyJdax pecIyOukK,
KpaeBbIX M OOJACTHBIX Cydax, Cyaax TopoJoB (elepalibHOTO 3HAYEHUS, CyJaX aBTOHOMHOM
00JacTu ¥ aBTOHOMHBIX OKPYTOB BBEJIcHA B JICHCTBUE. . .

a) ¢ 1 suBaps 2005 roxa.

0) ¢ 1 ssaBaps 2007 roxa.

B) ¢ 1 mapra 2004 roza.

2. Ecnu npu BCKPBITUU BXOMSIIUX IMOYTOBBIX MAaKETOB OyaeT OOHApYXEHO OTCYTCTBUE
KaKoTo-M00 TOKyMEHTa WIM IPUII0KEHUS K HEMY, 00 37TOM HEMEJICHHO:

a) cooOIaercs npeaceaaTeno Cyaa;

0) cooOmaeTcs B MOJIUIUIO,

B) JIOKJaJbIBaeTCsi pabOTHUKY ammapara cyla, OTBETCTBEHHOMY 3a OpraHu3aluio U
BE/ICHHUE JICTIONPOU3BOJICTBA.

3. O06 OTCYTCTBMU AOKYMEHTA BO BXOJAIIEM MHUCbME COCTABIISICTCS aKT?

a) Ha YCMOTpEHHUE HaYaJbHHUKA OT/Iea 00eCTIeYeHHs CyJOTTPOM3BOICTBA

0) HAa yCMOTpeHUE HaualbHUKa OOIIEero OTAesa

B) Ha yCMOTpEHHE Pa0OTHHUKA armapara cyia

4. Toanexar perucTpalyy 1 nepeiaoTcs HeMOCPEACTBEHHO MO0 Ha3HAUYCHUIO C OTMETKON
0 BPEMEHH TOIYYEHUS CIESAYIOINE TOKYMEHTHI:

a) cyzneOHbIe TOBECTKH, BO3BPAILEHHBIE CYly 32 HE HaXOXKICHUEM aJjpecaTa;

0) pacHyCKH B MOJyYSHUHN CYJCOHBIX MIOBECTOK, HCKOBBIX 3asBICHUH.

B) CIIy’)K€OHBIEC JOKYMEHTHI.

5. Kypnans! ydera Bxoasmiei mouts (popma N 1) 3aBogsires:

a) B HayaJle Ka)xJ10ro KBapraina,

0) B Ha4aJe KaXXJI0TO roja,

B) B Hauase Kak/bIX ISATH JIeT.

6. CyneOHbIe J1e1a oChIIAl0TCA 110 Ha3HAUCHHUIO:

a) 3aKa3HBIM MHUCbMOM,

0) MPOCTHIM MUCHMOM,

B) HE NEPEChUIAIOTCS IO TOYTE.

7. Ha xOppeCcnoHAEHUHIO, OTIPABIAEMYIO 3aKa3HOM MOYTOM, COCTABISIOTCS ONUCH:

a) B IBYX 9K3eMIUIsIpax

0) B Tpex PK3eMIUIIpax

B) B OJIHOM JK3EMILISIPE

8. JlybnukaraMu, COrjlacCHO MHCTPYKIIMH, CYUTAIOTCS:

a) oOpalleHus OJTHOTO U TOTO K€ JIUIlAa [0 OJHOMY M TOMY K€ BOIIPOCY, aJlpeCOBaHHbIC
Pa3TMYHBIM JIUI[AM WJIA OPTaHU3AIHSIM.

0) KONHHU TOKYyMEHTOB

B) oOpallleH!s] OHOTO U TOTO K€ JIMLA IO OJJHOMY M TOMY K€ BOIIPOCY, aJpEeCOBAHHBIE
TEM JKe JIUIaM WJIA OPTaHU3aIHsIM.

9. OOpatueHus, coaepkalie OCKOpOUTENbHBIE BBHIPAXKEHHUS, @ TaKKe HE IMOJIAr0IIUECs
MPOYTEHHIO, JHO0 odopmiieHHbIE HA OOOPOTHOH CTOpoHE OJaHKOB, JOKYMEHTOB, OOpBIBKax
Oymaru:

a) TMOJJIeKAT PACCMOTPEHHUIO.

0) He moJyIekKaT pacCMOTPEHHUIO,

B) Ha YCMOTpEHHE Cy/a.

10. xorzia mepenaroTCs 3aperucTpUPOBaHHbIC OOPAIIEHUS HCIIOTHUTEISAM?

a) yepes TpH JIHA,



0) uepes yeThIpe AHA,
B) HE MO3/HEE CIICTYIOIIETO JTHSI.

IIpumepHas TeMaTuka pedeparon

1. ConeprkaHne U 3HAYCHHE CyIeOHOTO JEIOTPONU3BOICTBA.

2. Buel 1OKyMEHTOB, CO3/1aBa€MbIX U HCIIOIb3yEMBIX B CY/JIE.

3. [lopsimox  mpuema,  OTHpaBICHHS,  pETUCTpalud Al |
KOPPECIIOHICHITUH.

4, Jlenonpon3BOACTBO MO MPOXOXKACHUIO aNeUISIIIUOHHON KaloObl,
NPEJICTaBICHUS B Cy/ie IEPBON WHCTAHIIUU

d. OO6uue mpaBuiia 1Mo oOpalIeHUI0 K UCTIOJHEHUIO CYCOHBIX aKTOB.

6. Oco0eHHOCTH JeNONPON3BOACTBA MO JeiNaM 00 aJMHHUCTPATUBHBIX
IPaBOHAPYIICHUSIX.

7. Peructpanus, yaer u opopmiieHHe MOCTYMHUBIINX MaTEPHATIOB.

8. OOpamieHre K HCIOJHEHHUIO pEUIeHMH cyAa 1o MaTepuajiam
CyJ1IeOHOTO KOHTPOJIS.

9. [Tpuém, y4yeT u XpaHEHUE BEUICCTBEHHBIX JOKA3aTEbCTB U JIUMYHBIX

JIOKYMEHTOB OCYK/ICHHBIX.
10. TIlopsmok BbiAauu CyJaeOHBIX €T U JOKYMEHTOB.,

[IpomexxyTouHass arrectanus OOy4YalOIIMXCS OCYIIECTBIAETCS B (opme
3a4éTa W DK3aMEHA C HCIOJIb30BAHHMEM CIIEAYIOIUX OLEHOYHBIX MATE€pPHAJIOB!
NIEpEeYEHb BOIPOCOB K 3a4ETY, IEPEYEHb BOMPOCOB K IK3aMEHY .

Bonpocul k 3auémy
(B mpumecmp, ouno-3aounasn gropma ooyuenus)

1. [Tonsitue u BuAbl WHGOPMAIIMH, €€ HOCUTENIH, POJb B CylneOHOM
JIEJIOITPOU3BOICTBE.

2. [TonsiTue,  OCHOBHBIE  TIOJIOKEHUS M 3aJadyud  CyAeOHOro
nenonpoun3BoacTBa. CylmHOCTh U COAiepkKaHUe CyA€0HOr0 J1€JI0IPOU3BOICTRA.

3. CyOBbeKThI CyZIeOHOTO JIETOTPON3BOICTBA.

4, Bunpl cynie6HOTo 1e10npor3BO/ICTBA.

S. HopmaTuBHBIE  TpaBOBbIE  aKTbl, pEryJUpYIOIIHEe  CcyAeOHOe
JEJIOMPOU3BOACTBO.

6.  Ilpuxasnoe nenonpousBoacTBo XV-XVII BB.

7. Cucrema KOJIJIEKCKOTO IETONPOU3BOJICTBA.

8. CucreMa MUHUCTEPCKOTO Jaenonpon3BoacTsa XIX- Hayama XX BB.

Q. Hcropus ynpasnenus u nenonpousBojactsa B 1917-1941 rr.

10. Hcropus ynpaBiaeHus U aenonpousBoactsa B 1945-1990 rr.

11. TlousATue ¥ PyHKIMU JOKYMEHTA.

12.  Opraau3aiiuoHHbIC TOKYMEHTHI (YCTaBbl, MOJOKECHUS, WHCTPYKIIUHN).
PacnopsautenbHble  TOKyMEHThl  (IpPHUKa3bl,  pacHOpSKEHUs,  PELIEHUs).
NudopmarimonHo-cripaBoOYHbIe JTOKYMEHTHI (aKThl, MHUCHhbMa, (HAKChI, CIPABKH,
JOKJIaJTHBIE CITy’K€OHbIE 3alHCKH, POTOKOJIBI).
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13.  JIoKyMeHTBHI MO JUYHOMY COCTaBy (MpUKa3bl MO JI/C, TPYJOBBIE
JIOTOBOPA, TPYJAOBBIC KHUKKH, TUIHBIC KAPTOUKH ).

14. Kommepueckue JOKyMEHTHI (KOHTPAKTHI).

15.  JIoKkyMeHTHI 10 oOpalieHusIM Ipaxaan (MpeaIoKeHUs, 3asIBICHHUA).

16. ®opmymnsap-obpaser.

17. OO6mwue TpeboBaHUs K 0QOPMIICHUIO TOKYMEHTOB.

18. OcobGeHHOCTHU fA3BIKA TOKYMEHTOOOOPOTA.

19. CocraB peKBU3UTOB JOKYMEHTOB.

20. TpebGoBanus Kk 0POPMIICHUIO PEKBU3UTOB JIOKYMEHTOB.

21. TpeboBaHus k O1aHKaM TOKyMEHTOB.

22. IloHsATHe 3IEKTPOHHOTO JOKYMEHTOOOOPOTA.

23. Cucrema I'AC «IIpaBocyname».

24. OCHOBHBIE TIOJIOXKEHUS KOHIETINH WHGOPMATH3aIlKA CYAOB OO0IIei
FOPUCIUKIMY U cucTeMbl CyZieOHOro enapTaMeHTa.

25. Ilpobnemsl nH(OpMaTH3auu B paboTe CyI0B.

26. Cucrema 53JIEKTPOHHOTO JOKYMEHTOOOOpoTa B cynax Poccuiickoil
Oenepanuu. Mcnonb3oBaHue MpOrpaMMHBIX KOMIUIEKCOB «CyIOMPOU3BOICTBO» H

«J1eonpon3BoICTBOY.
27. Ilpuewm, oTripaBKa A€l U KOPPECIIOHCHITUH.
28. Perucrtpamusi =~ yrojoBHBIX,  TpaXJIaHCKMX  Jael, Jea1 o0

aJIMMHHUCTPATUBHBIX PABOHAPYILICHUSX.

29. OdopmieHne YroJOBHBIX U MPaXXAaHCKUX JI€] Ha CTaJU NPUHATUS U
Ha3HA4YEeHHS K CyZeOHOMY 3aceIaHuIo.

30. Odopmienne YroJoBHBIX © TpPaXTaHCKUX eI TOciIe HX
PaccMOTPEHHSI.

31. [Ilpuem u yueT KacCaIlMOHHBIX, YACTHBIX a0 U PECTaBICHUMN, AET
C aNneJUTSIIIMOHHBIMHU KaJI00aMU 1 TIPECTABICHUSIMHU.

32. Oo0parmieHre K UCTIOTHEHHUIO MPUTOBOPOB, PEIICHUH, OMPEICICHUN |
noctaHoBieHu cyna. OcoOEHHOCTHM — JENONpOM3BOJACTBA MO  JejaMm 00
aJIMMHHUCTPATUBHBIX MPABOHAPYLIEHUSIX M JAPYTUM MaTepuajiaM, pa3peliaeMbIM
CyJlaMy, B T.4. B IOPSAJIKE UCIIOJHEHUS TIPUTOBOPOB.

33. IlomHomoums mpexacenatess M 3aMeCTUTENs Mpeacenareis cyja.
OO0s13aHHOCTH aIMUHUCTPATOPA, TOMOIIHUKA Mpeaceaaresss U NOMOUIHUKA CY/AbH,
HAYaJbHUKOB OTIEJOB, TJIABHBIX, BEAYUIMX CIELUAINCTOB, CHEIUAIUCTOB IO
BEJICHUIO CEKPETHOTO, HECEKPETHOTO JEIOMPOU3BOICTRA.

34. OO6s3anHOCTH TpUeMHON cyaa. OcyIecTBIIeHNEe TPOBEPKHU COCTOSTHHS
paboThl MO PAaCCMOTPEHHIO OOpalieHud TrpaxaaH U TPUEMY [OCETUTEIICH.
JIOMKHOCTHOU perjlaMeHT.

Bonpocul k 3x3ameny
(D mpumecmp, ouno-3aounas gpopma ooyuenus)

1. [Tonsitue m BuAbl WHGOPMAIIMH, €€ HOCHUTENIH, POJIb B CyAcOHOM
JEJIONPONU3BOJCTBE.
2. [lonsiTue,  OCHOBHBIE  TIOJIOKEHHS M 3a7a4d  CyJdeOHOro

ACIOIIPOU3BOACTBA. CYIIIHOCTI) U COACPKAHNC CYI[G6HOFO ACIOIIPONU3BOACTBA.



3. CyOBeKThl CyZeOHOTO EeTONPOU3BOICTBA.

4, Bunel cyne6HOTO 1e10npon3BOACTBA.

5. HopmartuBHBIE  MpaBOBBIE  aKThl, PETYJHPYIOIIHE  CyAcOHOE
JIEIIONIPOU3BOJICTBO.

6. ITpukaznoe nemonpon3Boacteo XV-XVII Ba.

7. Cucrema KOJIJIEAKCKOTO JIeJIONPOM3BO/ICTBRA.

8. Cucrema MUHUCTEPCKOTO Jiesionpon3BoicTBa XIX- Hauana XX BB.

Q. Nctopus ynpasiieHus u aenonpous3Bojictea B 1917-1941 rr.

10. Hcropus ynpapieHus u aeiaonpous3BoacTsa B 1945-1990 rr.

11. Tlousatue u PyHKIMH JOKYMEHTA.

12. OpraHu3zalMOHHbIE TOKYMEHTHI (YCTaBbl, MOJIOKEHHUS, WHCTPYKIIUN).
PacnopsimutenbHble  JOKYMEHTHI — (IpHUKa3bl,  PACIOPSDKEHUS,  PELICHHS).
HNupopMalinoHHO-CIIPaBOYHbIE JOKYMEHTHI (aKThl, MHCbMa, (DAKChl, CIPaBKH,
JOKJIQ/THBIE CITy)KeOHBIE 3aITMCKH, TPOTOKOJIHI).

13. JlokyMeHTBI TIO JUYHOMY COCTaBy (IIpPHKa3bl MO JI/C, TPYIOBBIC
JIOTOBOPA, TPYJOBbIE KHUKKH, TUYHBIC KAPTOUKH).

14. Kommepueckue TOKyMEHThI ( KOHTPAKTHI).

15. JlokyMeHTBI 1O OOpallleHusM rpaxjaaH (IpensioKeHUs], 3asBICHUS U
T.1.).

16. ®opmynsp-obpasertl.

17. OO6mue TpeboBaHus K 0OPMIICHUIO IOKYMEHTOB.

18. OcobGeHHOCTHU fA3BIKA TOKYMEHTOO0OPOTA.

19. CocrtaB peKBU3UTOB JOKYMEHTOB.

20. TpeboBanus k 0(OPMICHUIO PEKBU3UTOB TOKYMEHTOB.

21. TpeboBaHus Kk O1aHKaM JTOKyMEHTOB.

22. TloHATHeE BIEKTPOHHOTO JOKYMEHTO00OPOTA.

23. Cucrema I'AC «IIpaBocynaue».

24. OcCHOBHBIE TIOJIOKEHHUS KOHIICTIIIMM WH(GOPMATH3aIMK CYAO0B OO0mIeih
IOPUCAUKINY U cucTeMbl Cy1e0HOro enapTaMeHTa.

25. [Ipobnembr nHpopmMaTHU3auu B paboTe Cy10B.

26. Cucrtema HJIEKTPOHHOTO JOKYMEHTOOOOpOoTa B cynax Poccuiickoi
®enepauuu. VMcnonbzoBaHue NporpaMMHBIX KOMIUIEKCOB «Cy0MPOU3BOJICTBO» U

«Jlenonpon3BoaCTBOY.
27. Ilpuewm, oTrpaBka A€l U KOPPECTIOHICHITUH.
28. Peructpanmsi ~ YroJOBHBIX,  TPOKIAHCKUX  Jed, Jed 00

aJIMUHUCTPATUBHBIX TIPABOHAPYIICHHSIX.

29. OdopmieHue yroJoBHBIX U TPAXKTAHCKUX IS HA CTAJUHA NPHHITHS U
HA3HAYCHHUS K CyJIeOHOMY 3aCEIaHMIO.

30. Odopmienne YroJoBHbIX H TPaXITAHCKUX J€JI TMOcle  HX
PacCMOTpPCHHSI.

31. Ilpuem u y4eT KaccallMOHHBIX, YACTHBIX Kaja00 U MPeCTaBICHUH, el
C amneJUISAIMOHHBIMY JKaJl00aMH U MPEACTABICHUSIMHU.

32. OOpareHne K HCIOTHEHUIO TPUTOBOPOB, PEIICHUM, ONPEACTICHUN U
noctaHoBiieHnid  cyga. (OcoOEHHOCTHM  JeNONpOM3BOACTBA MO  Jejdam 00



aIMUHUCTPATUBHBIX TMPABOHAPYIICHUSX W JPYTUM MaTepuajaMm, pa3periacMbiM
CyJamH, B T.4. B TOPAJKE UCIIOTHEHUS IPUTOBOPOB.

33. IlomHomouus mpencenaTessi W 3aMECTUTENSl MpeacefaTeNs cyna.
OO0s13aHHOCTH aJIMUHUCTPATOPA, MOMOIIHUKA MPECeaaTeNsl U TOMOIIHUKA CY/bH,
HAYaJIbHUKOB OTJEJIOB, TJABHBIX, BEAYIIUX CIEIHUAIMCTOB, CIEIHUAIUCTOB 10
BEJICHUIO CEKPETHOT'0, HECEKPETHOT'O JEIOMPOU3BOICTBA.

34. OO0s3aHHOCTH MTpUeMHOM cyna. OCylIecTBICHUE MPOBEPKU COCTOSHUS
paboThI IO PACCMOTPEHUIO

35. oOpameHuii TpakaaH W NOpHeMy ToceTutenei. JIoMmKHOCTHOMN
perjaMeHr.

36. Tlopsmok cocTaBiieHHs CyAbeH TUTaHa CyJeOHOTo pa30oupaTebCTRa.

37. PyxoBomsmme  TOTHOMOYMS  CyOpM B XO0A€  CyAeOHOTO
pazbuparenbcTBa. [lopsinok BeneHus: nmporokosa cynedHoro 3acemanus. [lopsmok
BBIHECEHHUS PEIICHUS IO TPAaXXTaHCKUM JIeiaM, IPUroBopa,

38. ompeneneHus cyaa Mo yrOJIOBHBIM JIeaM.

39. IlomHomoumss  mpexncenarenell  CylAoB 1O  KOHTPOJK  3a
JIEJIONPOU3BOCTBOM.

40. TIlomnomouus cyaedl ©  aJIMHUHHCTpaTOpa CyJa O TIPOBEpKE
JIEJIONPOU3BOICTBA.

41. KoMIuIeKchl MEepONpUATHA, OCYIIECTBISIIONIUX B CyJaxX MO MPOBEPKE
nenonpou3BoAcTBa. KOHTpoab UCHIOTHEHMS TOKYMEHTOB (COAEpKaHUE KOHTPOJI,
CPOKHU UCHIOJTHEHUSI TOKYyMEHTOB U T.[1.).

42. llonsThe OMEpPaTUBHOTO XpaHEHUS JeN, TNpOBEpKa HAIUYHUSL
JTIOKYMEHTOB, TOPSIIOK Bblmauuaen. [lonsatue apxuBa cyza.

43. Cucrema cyneOHBIX apXMBOB M HX MECTO B CHCTEME apXHUBHOTO
xpaHeHus N0KyMeHTOB B P®. Ilopsanok cmaum, nmpuema, XpaHeHUs JOKYMEHTOB.
®opmbl omucHM M aKThl. Bbigaua JOKYMEHTOB M3 apxuBa W crHpaBoK. Cpoku
XpaHEHUs JOKYMEHTOB U MOPSAIOK YHUUTOKCHHUS JIET.

44,  Bwupasl HomeHkaaTypsl gei. Coaepskanue. [lopsimok cocTaBiaeHus.

IV. HEPEYEHD JUTEPATYPHI, HEOBXOJIUMOMH )11 OCBOEHUA

JANCHUITIJINHBI
OcHoBHas JuTeparypa
1. Uypunos, A. 1O0. IOpuauyeckoe aem0mpou3BOACTBO : ydeOHOE
nocobue mis By3oB / A. 0. Uypunos. — 3-e u3fa., ucnp. U gorn. — MoCKBa :

UznatensctBo IOpaiit, 2023. — 285 c. — (Bricmee o6pazoBanue). — ISBN 978-
5-534-15540-2. — Texcr : anexkTpoHHblt // OOpa3zoBarenbHas miardopma FOpait
[cariT]. — URL.: https://urait.ru/bcode/518399 (narta obpamenus: 31.08.2023)

JlonmoHUTEILHASA JUTEpPaTypa
1. [Iysanoa, H. H. OcHoBBI aenonpousBojacTBa. S3BIK CIy:KEOHOTO
JIOKYMEHTa : yueOHUK U mpakTukym ais By30B / H. H. lllysanosa, A. FO. NBanoBa
; mon obmeit pemakiuert H. H. IlyBanoBoit. — 3-¢ uzn., mepepad. u gom. —
Mockga : M3narensctBo IOpaiit, 2023. — 384 ¢. — (Bwicmiee oOpa3oBaHue). —



ISBN 978-5-534-15217-3.

mwiatrpopma  FOpaiit [caitt].
obpamenus: 31.08.2023)

Tekct

URL:
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aneKTpoHHbI //  OOpa3zoBarenbHas
https://urait.ru/bcode/511417 (nmara

V. IEPEYEHb PECYPCOB HH®OPMAIIMOHHO-
TEJEKOMMYHUKAIIMOHHOU CETU «MHTEPHET»,
HEOBXO/UMbIX JIJIS1 OCBOEHUA JUCHUIIJIMHBI

Ne
101

CcbliIKa HA
HHPOPMAIIMOHHBII pecypc

HaumeHoBaHue pa3paGoTku B
3J1eKTPOHHOM hopme

HocTrynmHocTh

http://pravo.qov.ru/

OdunuanbHbII
NPaBoOBOi uHopMauu
Poccun.  HMHTerpupoBaHHbIM
MTOJIHOTCKCTOBBIM OaHkK
MIPaBOBO uHdopmauu
(oTamoHHBI  OaHK  JTaHHBIX
IPaBOBOM UH(pOPMAIIHH)
"3akoHomaTelIrcTBO  Poccun"
SIBJISICTCSI 3JIEMEHTOM
rocyapCTBEHHOM CHCTEMBI
MPaBOBOM nH(pOpMaIUH,
CO3JIaHHBIM B pamMKax
peanu3anuu ToCyJapCTBEHHOMN
MTOJINTHKY B 00JIACTH MPaBOBOM
uHpopmatuzanuu Poccuiickoit
Denepanuu.

nmopTaa

CB0OOHBIH JOCTYN

http://edu.ru/

Poccuiickoe odpa3oBanme:
degepajJbHbIi IOPTAL.
Brirouaer

CCBUIKM Ha TMOPTAJIbl U CaWThI
00pa3zoBaTebHBIX
YUPEKIACHUN;
rocyJ1apCTBEHHbIE
o0Opa3oBaTeNbHbIE CTaHIAPTHI;
HOPMAaTHBHBIE JTIOKYMEHTHI;
KaTaJjor JKCKypCui u
00yJaronux MporpaMm.

CBo0oaHbIi JocTyn

VI. COBPEMEHHBIE [TIPO®ECCUHOHAJIBHBIE BA3bI JTAHHBIX
N UHOOPMAIINOHHBIE CITPABOYHBIE CUCTEMBI

http://www. urait.ru

DIIeKTPOHHO-OUOIMOTeUHAS
cucrema (3bC)
VYHuBepcurerckast OnbimoTexa
OHJIANH

Perucrpanus yepes
mo60#
YHUBEPCUTETCKUI
KOMIIBIOTED.

B nancreiimem
IIPEAOCTABIISAETCA
HEOrpaHWYCHHBIN



http://pravo.gov.ru/
http://edu.ru/
http://www.biblioclub.ru/
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WHIUBULYAIbHBIN
JOCTYII U3 JII0O0H
TOYKHU, B KOTOPOH
HUMEETCS IOCTYI K CETH
WNHuTtepHer

www.garant.ru WudopmaninoHHO-IIPaBOBOM
nopTal

CB0OOAHBIH JOCTYI

Poccuiickuii nunhopmaioHHbIIH
nopTan B 00JacTH HAYKH,
TEXHOJIOTUH, MEAULIUHBI 1
00pazoBaHMs

3. | www.elibrary.ru CBOOOIHBII JOCTYII

Poccuiickas koMmnproTepHas
CIIPaBOYHO-TIPaBOBAsl CUCTEMA

4. | www.consultant.ru CBOOOIHBIH JOCTYIT

VIl. JMIHEH3UOHHOE U CBOBO/IHO PACITPOCTPAHSIEMOE
INPOI'PAMMHOE OBECIIEYEHHE
[Ipu peanuzanmu y4eOHOM JNUCHMIUIMHBI TMPUMEHSIETCS  CIEIyIolee
JIMICH3NOHHOC U CB060,[[H0 PacipoCTpaHACMOC IIPOIPaMMHOC O6€CH€‘{GHI/IGZ
- Microsoft Windows;
- Microsoft Office.

VIiIl. OBOPYJAOBAHUE U TEXHUYECKHUE CPEJICTBA OBYUYEHMUSI,
HEOBXO/JAUMBLIE JJISA OCYIMECTBJEHUA OBPA3OBATEJIBHOT'O
MPOLECCA IO JUCHUIIVIMHE

Y4eOHBIC 3aHATHS TPOBOMATCS B ayAUTOPHUAX, YKOMILICKTOBAHHBIX
CHEIUaIN3UPOBAHHOM MEOEIbI0, B TOM YHCII€ CTAIMOHAPHBIMU WM IEPEHOCHBIMU
TEXHUYECKUMU CPEICTBAMU O0Y4ECHHUS (MIPOEKTOP, IKPaH, KOMITBIOTEP/HOYTOYK).

CamocrosiTennbHasi paboTa MpPOBOAUTCS B KaOWHETAaX, OCHAIICHHBIX
KOMITBIOTEPHOW TEXHUKOU C BO3MOXHOCTBIO MOJAKIIOUECHUs K ceTu «MHTEpHET» 1
oOecrieyeHueM JIOCTyNa B DJEKTPOHHYI0 HMH(POPMAIMOHHO-00pa30BaTEIbHYIO
Cpelly YHUBEPCUTETA.



http://www.garant.ru/
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