EJIELIKU TOCYJAPCTBEHHBI YHUBEPCUTET um. N.A. BYHUHA

PABOYAS ITPOI'PAMMA JUCHUILJIMHBI
b1.B.01.02 CynedoHoe 1eJJ0IPOU3BOICTBO

CnenuanbHoctb: 40.05.04 Cyoebnas u npoxypopckas 0essmeibHOCHb
Cneunanusanusi: CyoebHas oesmenbHOCMb

Kpaiundukanus (cTenens): ropucm

®opMma 00yUYeHUSA: OYHAs, 3A0UHAS

NHCTUTYT: KYyJIBTYphI, ICTOPUU U MPaBa
Kadenpa: ropucnpynenuuu um. B.I'. EpmakoBa

ouHasi popma OYHO-320YHAA 3204HAaNA
dpopma ¢popma
Kypc 4 B
Cemectp/TpuMectp 8 9,A
Jexkuun 24 12
JlaboparopHble 3aHATHS
IIpakTuyeckue (ceMMHApPCKHUe) 3aHATHS 48 14

B T. 4. IPAKTHYCCKasA NMOAT0TOBKA

KoncyabTanumn

®opma(bl) MPOMEKYTOYHOM aTTECTALIUH

Ix3amen- 0,3 -8

dx3amen- 0,3 -

ceMecTp A cemecTp
KonTpoab 9 9
Hubie popMmbl padoThl
CamocTosiTe1bHasi paboTa 206,7 252,7

Bcero uacos: 288

TpynoeMkocThb: 8 3a4eTHBIX eINHMII.

Pa3paboTuuk pabodeil mporpaMMsl:

00KmMoOp 1opuoudeckux Hayk, npogeccop /1.B. Anonuesa




|. OPTAHU3AIIMOHHO-METOJUYECKHA PA3IEJ

Heab wu3ydyeHMss IMCUMILUIMHBI: MPOGECCHOHATBHO-KOMIIETEHTHOCTHAS
MOJATOTOBKA OO0y4Yaromuxcs, (popMuUpoBaHHE U PACHIMPEHHUE Y HHUX 3HAHUU 00
O0COOEHHOCTSIX KOHCTUTYIIMOHHOTO CYAONPOU3BOICTBA.

3agauu u3yYeHus: AUCHMUILIMHBI:

- chopMUpOBaTh y 00y4aeMbIX OOIIME 3HAHUS O CUCTEME 3aKOHOATEIIbCTBA,
perylupyoolye OTHOLIEHUS, BO3HUKAIOIIME B Ipouecce (GOpMHUpOBaHUS U
nesitenpHocTH Koncturynuonnoro Cyna Poccuniickoit ®denepanyu;

- pacCMOTPETH OOIIUE MOJOKEHHS O KOHCTUTYIITMOHHOM TPOU3BO/ICTBE;

- BBISIBUTH OCOOEHHOCTHU Cy/IeOHOTo pa3OuparenbcTBa B KOHCTUTYIIMOHHBIX
cynax;

- JaTh TPEIACTaBICHHE O IOPUIWYECKOW TMPUPOAE U CHUJIE AaKTOB
Konctutynnonnoro Cyna Poccuniickon @enepanun.

Mecto mucuuniannbl B cTpykrype OIIOII peanusyercs B paMKax 4acTy,
dbopmupyemMoil  yyacTHMKaMH  oOpa3oBaTelbHBIX  OTHomIeHWd B  Yactw,
dbopmMupyemMoil ydacTHHKaMH 00pa3oBaTelbHBIX oTHomeHuit, MOJIVYJIb 5
"[IpoduiabHO-OpHUEHTUPOBAHHBIN".

Ilnanupyembie pe3yJbTATHI 00y4eHUS MO TUCIHUAIINHE:

Kon IInanupyemble pe3yJbTaThbl 00yYeHHs
KOMIETeHIH HHHHK&TOPLI JOCTUKCHUA KOMIIETCHIIUN 110 AMCHUILIHHE

YK-11 3HaTh: 3Haer:
—  JIGHCTBYIOIIME TIPAaBOBbIE  HOPMBI, | — JCHCTBYIOLIME IPaBOBbIE  HOPMBI,
oOecneunBaromue 0opbOy ¢ Koppymniueil | obecrnieunBaronue 00pp0y ¢ Koppynuuen
B pa3IMYHBIX o0nacTsX | B TOM YHCI€ U B CHUCTEME CyneOHOro
KU3HEJCATCIILHOCTH, a TaKKe CIOCOOBI | JIeJIOMPOU3BOJICTBA.
npoUIaKTUKH KOppYILUU u | Ymeer:
(dhopMUPOBaHHS HETEPIIUMOTO OTHOIICHWS | —  IJIAHUPOBaTh,  OPraHW30BaTh U
K HEH. MIPOBOANTH MEpOIPUSTHS,
YMmeTs: oOecrneuynBaroIye ¢dbopMupoBaHue
—  IUTAaHUPOBaTh,  OpPraHU30BaTh M | TPAKIAHCKOU TTO3HITNH u
MIPOBOIUTH MEPONIPUATHS, | IPSIOTBPANICHUE KOPPYIIIUHA, B TOM
obecrieunBaroIIe dbopMupoBaHue | yucie M B CHCTeMe  CyaeOHOro
Ipa)xTaHCKOH MO3UIIHH U | JICJIONPOU3BOJICTBA.
MpeoTBpalleHIe KOPPYIIUH B obmiecTse. | Brnageer:
Bnanets: — paBUIIaMU 0O0IIIECTBEHHOTO
— MpaBHIAMHA OOIIECTBEHHOTO | B3aWMOJCHCTBHSI HA OCHOBE HETEPITUMOTO
B3aMMOJICHCTBUS HA OCHOBE HETEPIIMMOTO | OTHOIICHUS K KOPPYIIUU B TOM YHCIIE U B
OTHOIICHUS K KOPPYIIITHH. CUCTEME CyIeOHOTO JISITOIPON3BOJICTRA.

IIKC-2 | 3uHars: 3HaTh:
— 0COOEHHOCTH — 0COOEHHOCTH
MTPABONPUMEHHUTEIILHOTO TMporiecca B PD; MPABONPUMEHHUTEIILHOTO  Tpollecca B
- MoAJIeXKAaIe TPUMEHEHUIO IPUHIIUIIBI U | CUCTEME Cy/Ie0OHOTOo JEIOMPOU3BO/ICTRA. |
HOPMBI MaTepHUaTLHOTO U | - BHJIBI, OCOOCHHOCTH CYACOHBIX aKTOB ,
MpOLIeCCyaqbHOTO  MpaBa C  y4eTOM | MPUMEHseMble B CHCTeMe CyAeOHOro
(haKTUIECKUX 00CTOATEITHLCTB KOHKPETHOTO | JIEJIOMPOU3BOJICTBA.




Iena;
- BUIBI, OCOOCHHOCTH CYACOHBIX aKTOB M
Tpe6OBaHI/ISI, Hpeﬂ’bﬂBHﬂeMbIe K nux
Ka4ecTBY.

VYMeTh:

- IPUHUMATh IOPUJUYECKUE 3HAYMMBbIE
pemieHust U OQOPMIIATH MX B TOYHOM
COOTBETCTBUM C HOPMaMM MaTe€pHUaIbHOIO
U IIPOLECCYAIbHOIO IIPABa;

- COBEpIIaTh IOJ0OP 3aKOHOB M HHBIX
HOPMaTUBHBIX aKTOB, MaTepUajoB
CyAeOHON MPAKTUKK C LENbI0 MOATOTOBKU

CyJ1IeOHBIX aKTOB;

coOJIroieHne
POIECCYaTbHBIX

Bnaners:
- HaBbIKAMH
MPUHUMAEMBbIX PEIICHUI;

YeTKOM

- COBEpILIATh JCUCTBUS, HAIPaBJICHHbIE Ha
MPOLENYPbI
aKTOB

MPaBONPUMEHUTEIIBHON MPAKTUKHU.

BBIHCCCHHUA

MOTUBaLlN

- HaBbIKaMU BBIHCCCHUA ITPOCKTOB
3aKOHHBIX Cy,Z[C6HBIX aKTOB.

YMeTn:

- TMPUHUMATh FOPUANYECKHE 3HAYUMBIE
pemieHust W OGQOPMIATH MX B TOYHOM
COOTBETCTBUH C HOPMaMH MaTe€pUaIbLHOTO
U TPOLECCYabHOTO IpaBa B CHUCTEME
Cy1eOHOTO JEIONPOU3BOICTBA;

- coBepmiaTh MOAOOP 3aKOHOB M HWHBIX
HOPMAaTHBHBIX aKTOB, MaTepHaIOB
Cy/IeOHON MPAKTUKU C LENbI0 MOATOTOBKH
CyleOHBIX aKTOB, B TOM YHCJIC U B CHCTEME
CyZIeOHOTO JICIONPOU3BOICTBA;

- COBEpIlaTh JICUCTBUS, HAllpaBJICHHBIC Ha

COONIO/IEeHHE  TPOLEAYPHl  BBIHECEHUS
HPOLECCYATbHBIX aKTOB u
MPaBONPUMEHUTEIIBHOMN MPaKTUKH,

BKJIO4as Cy,[[e6H06 ACIOIMPONU3BOJACTBO.

Bmanets:

- HaBBIKAMH YEeTKOH MOTHBAILUN
[IPUHUMAEMBIX peleHui, BKJIIOYas
cyneOHoe AeTONpPOU3BOICTBO;

- HaBbBIKaAMN BBIHCCCHUA HpOGKTOB

3aKOHHBIX CYJIEOHBIX aKTOB, BKJIFOYAs
cyneOHOe IeTONPOU3BOICTBO.

Il. COAEP’KAHUE U OB BbEM JUCHUIIJIMHbI

€ YKa3aHHeM KOJIM4eCTBA YacOB, BbIICJICHHbIX HA KOHTAKTHYIO padory
o0yyaiuxcs ¢ npemnogasareseM (1o BUAAM YUeOHbIX 3aHATHA) U HA

CaMOCTOAITe/IbHYI0 padoTy

Ounas ¢popMma o0yueHust

Ne | HammeHoBaHHe pa3iesoB Bcero AyIMTOpHBIE 3AHATHS Cawm. pab.

n/n U TeM JK m3 JIb

1. | Paznmen 1.00mme 2 4 18
MOJIOXKEHUS CyIeOHOTO
JICIIOTIPOU3BOICTBA

2. | Tema 1. IIpenmer u meTon 24 2 4 - 18
cyneOHOTO
JIIIONPOU3BOICTBA

3. | Tema 2. Uctopus 24 2 4 - 18
CynebHoro
JICITIOTIPOU3BOICTBA B
Poccun XV-XXI BB.

4., | Tema 3. Ilouatue u BHIBI 24 2 4 - 18
JTIOKYMEHTOB

5. | Tema 4. TpebGoBanusi K 24 2 4 - 18
0(OPMIICHUIO IOKYMEHTOB
Pazmen 2. OcobenHoctu 24 2 4 18
JICIIOTIPON3BOJICTBA.




Tema 5. DOnexkTpoHHBIN
JIOKYMEHTOOOOPOT.

24

18

Tema 6. Ctaguu cyneOHOTO
JIEJIONIPOU3BO/ICTBA u
odopMIIeHHE  YrOJIOBHBIX,
TPaXXTaHCKUX,
apOUTpaKHBIX,
aJIMHHHUCTPATHBHBIX JICI.

24

18

Tema 7. Pacnpenenenue
00sA3aHHOCTEN MEXITY
CyIbSIMH ¥ paOOTHUKAMHU
amnmnapara cyna.
Opranu3anus npuema
Ipax/IaH.

24

18

Tema 8. Opranuzanus
CyZ1e0HOTO 3ace/laHusl U
BeJICHUE MPOTOKOJIA
Cyn1eOHOTO 3acelaHus.
[Topsnox BeIHECEHUS
CyJ1IeOHOTO PEIICHHUS.

24

18

10.

Tema 9. Opranuzanus
MIPOBEPKHU
JIEIOTIPON3BOICTBA

24

18

11.

Tewma 10. Opranuzanus
XpaHEeHHUs Jel B cyie.
OnepaTtuBHOE U apXUBHOE
XpaHeHue.

16,7

10,7

12.

@OpMCl omuyemHocmu
IK3AMEH

0,3

13.

Konmpons

9

14.

Hmozo 3a 8 cemecmp

288

24

48

206,7

UTOIro

288

24

48

206,7

OuHo-3204Has popma 00y4eHHS He peanu3yercst

3aounas ¢gopma o0yueHust

Ne
n/n

HaumenoBanue pa3jaesioB
H TeM

Bcero

AyIMTOpHBIE 3aHATHS

JIK

m3

Jb

Cam. pao.

Pazgen 1.00mue
TIOJIOXKEHUS Cy1IeOHOTO
JIeIOTPOU3BOICTBA

22

20

Tema 1. [Ipeagmer u meron
cynebHoro
JIeJIONPON3BOJICTBA

22

20

Tema 2.
cynebHoro
JICIIOTIPOU3BOICTBA B
Poccun XV-XXI BB.

Hcropus

20

18




Tema 3. IloHatue u BUIBI
JTIOKYMEHTOB

20

18

Tema 4. TpebOoBanus K
oopMIICHHIO TOKYMEHTOB

20

18

Pasgen 2. Ocobennoctu
JIETIONIPOU3BO/ICTBA.

20

18

Tema 5. DOnexkTpoHHBIN
JOKYMEHTO000POT.

20

18

Hmoeo 3a 9 cemecmp

144

130

Tema 6. Ctaguu cyaeObHOro
JIeTIOTIPOU3BOICTBA u
oopmieHHE  YrOJOBHBIX,
TPaXXTaHCKUX,
apOUTpaKHBIX,
aJIMUHHUCTPATHBHBIX JIEI.

27

24

Tema 7. Pacnpenenenue
o0s13aHHOCTEN MEXITY
CyIpsIMU M pabOTHUKaAMU
amnmapara cyna.
Opranu3zanus npuema
rpa)KIaH.

26

24

10.

Tema 8. Opranuzanus
CyneOHOro 3acejaHus u
BEJICHHE IIPOTOKOJIA
CyneOHOro 3aceanusl.
[Topsimok BeIHECEHUS
CyIneOHOro penieHusl.

26

24

11.

Tema 9. Opranuzanus
MIPOBEPKH
JIeTIOTIPON3BOICTBA

28

26

12.

Tewma 10. Opranuzanus
XpaHEeHHs eIl B CYJIE.
OnepaTUBHOE U apXUBHOE
XpaHEeHHE.

21,7

24,7

13.

CDopma omyemHocmu
IK3AMEH

0,3

14.

Konmponw

15.

Hmoeo 3a A cemecmp

144

1227

UTOI'o

288

12

14

252,7

I11. OEHOYHBIE MATEPHAJIBI JIJISI TPOBEJAEHWS TEKYIIEA U

MPOMEKYTOYHOI ATTECTALIMU OBYUYAIOLIUXCS
MO TUCHUTIINHE

Texymras arrecranus mpoBoauTcs B hopme Tecta, pedepara.
OueHo4YHBbIE CpeacTBa
Tunosoii BapuaHT TECTa
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1. MHcTpykust mo cyneOHOMY JeNONpPOM3BOJACTBY B BEPXOBHBIX CyHaxX pecHyOIuK,
KpaeBbIX M OOJACTHBIX CyJaxX, CyJax TropoJoB (enepaabHOro 3HAYEHUs, CylaX aBTOHOMHOMN
00J1aCTH ¥ aBTOHOMHBIX OKPYTI'OB BBEJICHA B JICHCTBHE. ..

a) ¢ 1 suBaps 2005 roxa.

0) ¢ 1 suBaps 2007 rona.

B) ¢ 1 mapra 2004 rona.

2. Eciau npy BCKPBITUM BXOJSIIMX MOYTOBBIX IAKETOB Oy[eT OOHApyXEHO OTCYTCTBHE
KaKoro-iu0o J0KyMEeHTa WM MPUIOKEHUS K HEMY, 00 5TOM HEMEJIEHHO:

a) cooluIaercs mpeaceaaTeNio cyua;

0) cooOmaercs B MOJIUITUIO,

B) JOKJIQAbIBAaeTCs pPaOOTHHUKY ammapara cyna, OTBETCTBEHHOMY 3a OpraHHM3alHi0 M
BEJICHHE JICIOMPOU3BO/ICTBA.

3. O0 OTCYTCTBUU JOKYMEHTA BO BXOJISIIEM ITUCbME COCTABIISICTCS aKT?

a) Ha yCMOTpPEHHE HavaJbHUKA OT/Iea 00eCIeYeH sl CyI0IIPOU3BOICTBA

0) Ha ycMOTpeHHE HavYalbHHUKA OOIIEero OTaesna

B) Ha yCMOTpeHHe pabOTHHUKA amnmnapara cyaa

4. IMommexar perucTpalyy U NepeaatoTcsi HeOCPEICTBEHHO 10 Ha3HAYCHUIO C OTMETKOU
0 BpEMEHHU MOJIYYCHHS CIEAYIOIUE TOKYMEHTHI:

a) cyneOHbIe TOBECTKH, BO3BpAIIEHHBIE CY/Iy 32 HE HAXOXKJCHUEM aJipecaTa;

0) pacmucKy B MOITYYCHUU CY/IeOHBIX MTOBECTOK, HCKOBBIX 3asBJICHHIA.

B) CIIy’KeOHBIE JOKYMEHTHI.

5. Kypnans! yuyera Bxomsuieii moursl (popma N 1) 3aBoasrcs:

a) B HayaJie KaX/J10ro KBapraina,

0) B Hauaje KaXxaoro roja,

B) B Ha4aJie KaXK/bIX IIATH JIET.

6. CyzneOHble Jena MmochUIatoTCs M0 Ha3HAYCHHIO:

a) 3aKa3HBIM MMUCHMOM,

0) MPOCTHIM IMUCHMOM,

B) HE NIEPECHUIAIOTCS TI0 TIOYTE.

7. Ha KOppecnoHIeHINIO, OTIIPaBIIEMYIO 3aKa3HOU MOYTOH, COCTABIISIIOTCS ONUCH:

a) B IBYX IK3EMIUIIpax

0) B Tpex FK3eMILIIpax

B) B OJTHOM 3K3EMILIApE

8. Jlybnukaramu, COTIaCHO HHCTPYKIIMU, CUUTAIOTCS:

a) oOpamieHnus OJTHOTO M TOTO JKE JIUIA M0 OJHOMY M TOMY K€ BOIIPOCY, aJ[peCOBaHHEIE
Pa3IMYHBIM JTUIAM WM OPTaHU3AIHSIM.

0) KOIIUU TOKYMEHTOB

B) oOpallleHus] OHOTO U TOTO K€ JIMLA 110 OJHOMY M TOMY K€ BOIIPOCY, alpeCOBaHHbIE
TEM K€ JTUIaM WJIA OPTaHU3aIHsIM.

9. ObpaiueHus, coaepkalie OCKOpOUTENbHbIE BBIPAXKEHHUS, a TaKKe HE MOJIArOIIUecs
IPOYTEHHIO, MO0 odopmiIeHHbIE HAa OOOPOTHOM CTOpPOHE OJIAHKOB, JTIOKYMEHTOB, OOpPBIBKAax
Oymaru:

a) MOJJIeKaT PACCMOTPEHHUIO.

0) He moJyIekKaT pacCMOTPEHHUIO,

B) Ha YCMOTpEHHE Cy/a.

10. xorzia mepenaroTcs 3aperucTpUPOBaHHbIE OOpAIIEHUS UCIIOTHUTESAM?

a) yepes TpH JIHA,

0) uepes yeThIpe AHA,

B) HE TO3/THEE CIICAYIOMIETO JTHS.

IIpumepHas TemaTuka pedeparon
1. CopeprkaHue U 3HaY€HUE Cy1e0HOTO JEIONPOU3BOJICTBRA.



2. Bunbl TOKyMEHTOB, CO371aBa€MbIX U UCIIOJIb3yEMBIX B CY/IC.

3. [lopsimok  mpuema, OTTIPABIICHUS,  PETHCTpAllUd  Jel |
KOPPECIIOHCHITUH.

4, Jlenonpou3BOACTBO 110 TPOXOXKICHUIO alCIUIAIIMOHHON KaJIOObI,
IIPE/ICTABIICHHS B CY/IC TICPBOM MHCTAHIIMH

5. OO6mue mpaBuiia 1Mo oOpalieHuIo K UCTIOJHEHHIO CYICOHBIX aKTOB.

6. OcoOEHHOCTH JIEIOMPON3BOCTBA IO JieidaM 00 aJIMHHHCTPATHBHBIX
IIPaBOHAPYIIICHUIX.

7. Peructpanus, y4et u ohopMIICHHE ITOCTYIHMBIITNX MaTePHAJIOB.

8. OOpaieHne K UCHOJHEHHIO PEIIEHWA CcyJa [0 Marepuaiam
CyZI€OHOTO KOHTPOJIA.

9. [Tpuém, ydeT m XpaHEHHUE BEIICCTBEHHBIX JTOKA3aTEIbCTB M JIMYHBIX

JIOKYMEHTOB OCY>K/ICHHBIX.
10. Tlopsmok BbLAauu CyJeOHBIX €T U JOKYMEHTOB.

HpOMG)KYTOLIHafI aTTeCcTanus 06yqa}om1/1x051 OCYHICCTBIIACTCA B (1)0pMe
3a4€Ta M DK3aMEHA C HCIOJIb30BAHHEM CIICAYIOINUX OLCHOYHBIX MATCPHAJIOB!:
IICPCUYCHb BOIIPOCOB K 3aqéTy, IICPCUYCHb BOIIPOCOB K 3K3dMCHY.

Bonpocut k I3x3ameny
(8 cemecmp, ounas popma ooyuenus,
A cemecmp - 3a0unasn hopma ooyuenusn)

1. [lonsiTue u BUABl MH(GOPMAIMU, €€ HOCUTENIH, POJb B CyIeOHOM
JeJIOMPOU3BOCTBE.

2. ITonsrue, OCHOBHBIE  TIOJIOKEHHMSI W 3aJa4yud  CyAcOHOTro
nenornpoun3BoAcTBa. CyIIHOCTb U COIEpKAHUE CYIeOHOTO AeIONPOU3BOJICTBRA.

3. CyOBeKThl CyAeOHOTO JAETONPOU3BOICTRA.

4, Bunpl cyne6HOro 1enonpou3Bo/ICTBA.

S. HopmaTuBHBIE  MpaBOBbIE  aKkThl, peryJupymoomue  cyaedHoe
JEONPOU3BOCTBO.

6. [Ipukasznoe nenonpousBoactso XV-XVII Bs.

7. CucreMa KOJIJIEKCKOr0 JIeJIONPOU3BOJICTBA.

8. CucreMa MUHHUCTEPCKOTO Jenonpon3BoacTBa XIX- Hauana XX BB.

9. Hcropus ynpasnenus u nenonpousBojactsa B 1917-1941 rr.

10. Hcropust ynpaBieHus U nejaonpousBoacTsa B 1945-1990 rr.

11. TlonsiTue U GyHKUUH JOKYMEHTA.

12.  OprasuzanMoHHbIE TOKYMEHTHI (YCTaBbl, MOJOKEHUS, UHCTPYKIIUN).
PacnopsiautenbHple  AOKYMEHTbl  (IPHUKa3bl,  pPACIOPSIKEHUS,  PEILICHUs).
NudopmanimoHHO-CIIpaBOYHbIE JTOKYMEHTHI (aKThl, MHChbMA, (HAKChI, CIPABKH,
JOKJIa/IHbIE CITYKEOHbIE 3aITMCKU, TPOTOKOJbI).

13. JlokyMeHTBl 1O JUYHOMY COCTaBy (IIPUKa3bl MO JI/C, TPYIOBBIC
JIOTOBOPA, TPYJAOBbIE KHUKKH, TUYHBIE KAPTOUKH).

14. Kommepueckue JOKyMEHTHI ( KOHTPAKThI).



8

15. JIOKyMEHTHI MO OOpallleHUsIM TpaxkaaH (MPeII0oKEeHUs, 3asIBICHUS U
T.J.).

16. ®opmymnsap-obpaser.

17. OO6mume TpeboBaHUs K 0HOPMIICHUIO TOKYMEHTOB.

18. OcobGeHHOCTHU fA3BIKA TOKYMEHTOOOOPOTA.

19. CocraB peKBU3UTOB JOKYMEHTOB.

20. TpebGoBanus k 0pOpMIIEHUIO PEKBU3UTOB JIOKYMEHTOB.

21. TpebGoBanus k OJaHKaM JOKYMEHTOB.

22. TloHsTHE SIEKTPOHHOIO IOKYMEHTOO0O0pOTA.

23. Cucrema I'AC «IIpaBocyname».

24. OCHOBHBIC TIOJIOKEHUS KOHIICTINH WHGOPMATH3AIMH CYI0B 00IIeH
opucaIuKImn U cucteMbl CyeOHOTo aenapTaMeHTa.

25. Ilpobnemsl nH(opMaTH3auu B paboTe CyI0B.

26. Cucrtema 3JIEKTPOHHOTO JTOKYMEHTOOOOpoTa B cymax Poccuiickoit
®denepanuu. Mcnons3oBaHue MporpaMMHBIX KOMITIEKCOB «CyTOMPOU3BOACTBOY» H

«/lemonpon3BoICTBOY.
27. Ilpuewm, oTrpaBka Jes U KOPPECIOHCHIUH.
28. Perucrtpamusi =~ yrojoBHBIX,  TPaXJAHCKUX  Jel, Jeax o0

aJIMUHUCTPATUBHBIX IPABOHAPYIICHUSIX.

29. OdopmieHue yrojJoBHBIX U TPAXIAAHCKUX JIE HA CTAaJIMU MPUHATHS U
Ha3Ha4YeHMs K cyIcOHOMY 3aceJaHUIo.

30. OdopmneHne yroJoBHbIX M TPAKIAHCKUX Jell  TOCIe  HUX
pPaccMOTpPEHUH.

31. [Ilpuem u y4eT KacCal[MOHHBIX, YACTHBIX KaJl00 U PEICTaBICHUMN, AET
C aneJUSIIIMOHHBIMHU KaJl00aMU U TIPECTaBICHUSIMH.

32. OOparmieHre K UCTIOTHEHHUIO MPUTOBOPOB, PEIICHUH, OMPEICICHUN |
nocTtaHoBjieHU cyaa. (OcoOEHHOCTHM  JIeNIONMPOM3BOJICTBA IO  JeflaM 00
aJIMUHUCTPATUBHBIX TMPABOHAPYIICHUAX W IPYTMM MaTepuaiaM, pa3peliaeMbIM
CyJamH, B T.4. B TOPSAJKE UCIIOJHEHUS IPUTOBOPOB.

33. IlomHomoums mpexacenaTens M 3aMeCTUTeNs Mpeacenareis cyna.
OO0s13aHHOCTH aIMUHUCTPATOPA, TIOMOIIIHUKA MpeceaaTeliss U MOMOIIHUKA CY/IbH,
HAYaJIbHUKOB OT/EJIOB, TJABHBIX, BEIYIIMX CHEIHAINCTOB, CHELHMAIUCTOB IO
BEJICHUIO CEKPETHOTO, HECEKPETHOTO JIEI0MPOU3BO/ICTBA.

34. OO6s3anHOCTH TIpUeMHOM cyna. OCylecTBIEHNE POBEPKU COCTOSHUS
paboOTHI [0 PACCMOTPEHUIO

35. oOpameHuii TpaXmaaH U TpUeMy ToceTuTeneld. J[omKHOCTHOM
perJaMeHT.

36. Ilopsaok cocTaBiieHUs CYJIbeH T1aHa cy1e0HOro pa3oupaTesIbCTBa.

37. PykoBojasimue MOJIHOMOYUS Cyabu B X0Jie cyneOHOro
paszbuparenscTBa. [lopsaok BeaeHus mpotokona cyaeOHoro 3acemanus. [lopsmgok
BBIHECEHHUS PEIICHUS TI0 TPaXXTaHCKHUM JIeJIaM, TIPUToBOpa,

38. ompezaeneHus cyaa Mo yroJOBHBIM JEJIaM.

39. IlomHomoumsi  mpexacenaTened  CyAOB MO  KOHTPOJIO  3a
JIEJIONPOU3BOICTBOM.
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40. TIlomnomouus cyaedl ©W aIMHUHHCTpAaTOpa Cyaa O TIPOBEpKE
JEJI0MPOU3BOCTBA.

41. KoMIuiekcsl MEpONpUATUH, OCYIIECTBISIONIMX B CyAax MO IMPOBEPKE
nenonpou3BoAcTBa. KOHTpoIb UCHOIHEHHS TOKYMEHTOB (COJEpKaHUE KOHTPOJIA,
CPOKH UCIIOJHEHUS IOKYMEHTOB U T.[1.).

42. IloHsaThe ONEPATUBHOIO XpaHEHUs JeJ, [pOBEepKa HAIUYUA
JNIOKYMEHTOB, IOPSAOK Belnauuzein. [lonstue apxusa cyza.

43. Cucrema cyneOHBIX apXMBOB M HX MECTO B CHCTEME apXUBHOTO
XpaHeHHs ToKyMeHTOB B P®. Ilopsanok cnaum, npuema, XpaHEeHUs JOKYMEHTOB.
@®opMbl OIMCH W aKThl. Bpinaya JOKYMEHTOB W3 apxuBa M crnpaBokK. Cpoku
XPaHEHUs! TOKYMEHTOB U NOPSJIOK YHUUTOXKEHUS JEIL.

44.  Buael HoMeHKiIatypsl Aen. Conepsxanue. [lopsinok coctaBineHus.

IV. HEPEYEHb JUTEPATYPbI, HEOEXOJUMOMH 1151 OCBOEHUSA

JUCHUIIJIINHBI
OcHoBHas JuTEeparypa
1. Uypunos, A. 0. IOpuanueckoe IeIONpPOM3BOJCTBO @ y4deOHOE
nocobue ang By3oB / A. FO. Uypunos. — 3-e uszf., ucnp. u jgon. — Mocksa :

NznarensctBO FOpaiit, 2023. — 285 c. — (Bricmiee o6pazoanue). — ISBN 978-
5-534-15540-2. — Texkcr : anexTponnbiit // OOpa3zoBarenbHas margopma FOpait
[caiiT]. — URL: https://urait.ru/bcode/518399 (nara obpamienus: 31.08.2024)

JlonoJIHUTeIbHAS JIUTEPATypa

1. [llyBanoBa, H. H. OcHOBBI Aen0mnpou3BOACTBA. S3BIK CITy>)KEOHOTO
JIOKyMEHTa : y4eOHUK U npakTukyM 1s By30B / H. H. [llyBanosa, A. 1O. MBanoBa
; mox obmiert pemakiuern H. H. IlyBamoBoit. — 3-¢ m3n., mepepad. m aom. —
Mockga : M3narensctBo IOpaiit, 2023. — 384 c. — (Bricuiee oOpa3oBaHue). —
ISBN 978-5-534-15217-3. — Tekct : oanexktpoHHbii // OOpa3zoBarenbHas
miatpopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/511417 (nara
obparnienus: 31.08.2024)

V. IIEPEYEHb PECYPCOB UH®OPMALIMOHHO-
TEJEKOMMYHUKAIIMOHHOM CETU «<MHTEPHET»,
HEOBXO/AUMBIX J1JIAA OCBOEHUSA JUCHUIIJIMHBI

Ne

Ccpliaka Ha HaumeHoBaHue pa3padoTku B
nn

. . HJocTtynHocTh
HH(OpPMAIMOHHBII pecypc 3JeKTPOHHOH (hopme

1. OdunuanbHbIi MopTaJ
NpaBoOBOi nHbopManuu
Poccuu.  MHTerpupoBaHHBIN
IIOJIHOTEKCTOBBII 6aHK
IIPaBOBOM nHpopMauu
(9TaJIOHHBIM  OGaHK  JaHHBIX

http://pravo.qov.ru/

CBoOOIHBIHM JOCTYT



http://pravo.gov.ru/
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MIPaBOBOM nHpOpMaIINN)
"3akoHomarenbcTBo  Poccun"
SIBIISICTCS AJIIEMEHTOM
rOCyJapCTBEHHOMN CHUCTEMBI
MpaBOBOM nH(bOopMaIHy,
CO3JIaHHBIM B paMKkax

peanu3anuMu ToCyJapCTBEHHOMN
MOJIMTUKU B 00JIaCTU MPaBOBOU
uH(popmaruzanun Poccuiickoit

denepanuu.

2. http://edu.ru/

Poccuiickoe o0pa3oBanme:
denepajbHbIil OPTAJL.

Brirouaer

CCBUIKM Ha MOPTAJIbl U CaWThI
00pa3zoBaTebHbIX
YUPEKICHUH;
roCyJ1apCTBEHHBIE
o0Opa3oBaTellbHbIE CTaHAAPTHI;
HOPMaTHBHBIE JIOKYMEHTHI;
KaTaJjor 3KCKypCUi u

00y4aroluX Nporpamm.

CBOOOIHBIN TOCTYII

V1. COBPEMEHHBIE IPO®ECCHUOHAJIBHBIE BA3bI TAHHBIX
N UHOOPMAILIMOHHBIE CITPABOYHBIE CUCTEMbI

1. | http://www. urait.ru

Perucrpanus yepes
000

YHUBEPCUTETCKUU

KOMIIBIOTED.
DIIeKTPOHHO-OUOINOTEUHAS B nanpueiimem
cucrema (3bC) MIPENOCTABIISAECTCS
VYHuBepcurerckast Oubimorexa HEOTPaHWYECHHBIN
OHJIalH VHIUBUYAJIbHBIN

JIOCTYTI U3 JII000H
TOYKH, B KOTOPOU
UMeeTCsl IOCTYIl K CeTH
WHuTtepHer

www.garant.ru

WHdopManinoHHO-TIPaBOBOi

2. CBOOOIHBIN 10CT
nopran g AocTyl
Poccuiickuii napopMamioHHbII

. nmopTaj B 00J1aCTH HAYKU .

3. | www.elibrary.ru p YKH, CBOOOIHBII JOCTYI
TEXHOJIOTUH, METUITUHBI U
00pa3zoBaHMs
Pocculickas koMnproTepHas .

4. | www.consultant.ru CBOOOTHBIN JOCTYII

CIIpaBOYHO-IIpaBOBasA CUCTCMaA

VIl. JUOEH3UMOHHOE U CBOBO/JHO PACITPOCTPAHAEMOE
INPOI'PAMMHOE OBECIIEYEHHUE

[Ipu peanuzanuu y4eOHON JTUCUUILIMHBI

MIPUMEHSIETCA  CIIEayIolIee

JIMIIEH3UOHHOE U CBOOOTHO PACIIPOCTPAHIEMOE MPOTrPaMMHOE 00ECIICUCHHE:



http://edu.ru/
http://www.biblioclub.ru/
http://www.garant.ru/
http://www.elibrary.ru/
http://www.consultant.ru/
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- Microsoft Windows;
- Microsoft Office.

VIIl. OBOPYJIOBAHUE U TEXHUYECKHUE CPEJICTBA OBYUYEHMUNSI,
HEOBXOJIAUMBIE JJISA OCYIIECTBJIEHHUS OBPAZOBATEJIBHOI'O
NPOUECCA IO AMCIUITVIMHE

YueOHble 3aHATUS TPOBOAATCA B  ayJUTOPHAX, YKOMIUIEKTOBAHHBIX
CHEIUATMN3UPOBAHHON MEOEITBbI0, B TOM YHCIIC CTAIIMOHAPHBIMHY HJIA TIEPEHOCHBIMH
TEXHUYECKUMHU CPEACTBAMU OOYyUEHUS (MPOSKTOP, PKPaH, KOMIBIOTEP/HOYTOYK).

CamoctosiTenbHass paboTa MPOBOJUTCA B KaOWMHETAaX, OCHAIICHHBIX
KOMITBIOTEPHOW TEXHUKOM C BO3MOXHOCTBIO MOJKIIOUECHUS K ceTu «MHTEepHET» 1
oOecrieueHHEM JIOCTyNma B SJEKTPOHHYI0 HMH(POPMAIMOHHO-00pa30BaTEILHYIO
Cpely YHUBEpPCHUTETA.



