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Conep:xanue

MMACIIOPT PABOYE TPOT'PAMMBI YUYEBHOM IV CIIATITAHBI
CTPYKTYPA Y COJEP)KAHUE YYEBHOW JACIATLTAHBI
YCJIOBUS PEAJIM3ALIAA ITPOTPAMMBI YYEBHOM TUCIMIIIMHBI
KOHTPOJIb Ml OLIEHKA PE3VJIbTATOB OCBOEHUSA YYEBHOM
TACIATITAHBI

B

1. TACIIOPT TPOT'PAMMBI YYEBHOM TUCIUATIINHBI
M/K.04.02 CoBpeMeHHAasi OPITEXHUKA U OPTaHU3ALUA [1€JI0MPOU3BOICTBA

1.1. O6acTh NpUMEHEHHUS POTrPaAMMBbI

[Iporpamma  y4yeOHOM  AMCHMIUIMHBI  SBJISIETCS  YacTblO  OCHOBHOM
npodeccruoHanbHOi oOpa3zoBarenbHON Tporpammbl B cooTBeTcTBUU ¢ PI'OC 1o
creruanbHocTu CITO 43.02.10 Typusm.

PabGouass mnporpaMma MoKeT OBITh MCIHOJB30BaHaB JOMOJHUTEIHLHOM
npohecCHOHaNTBbHOM 00pa30BaHUU U MPO(ecCHOHANBHON MOArOTOBKE PaOOTHHUKOB
chepsl Typu3Ma Mpu HAUTMYUW CPETHETO 00IIeTo 00pa30BaHUS
1.2. MecTO IMCHUILIHHBI B CTPYKTYPe OCHOBHOM MPO(eCcCHOHATbHOM
o0pa3oBaTeJbHON MPOrpaMMbI:

VYyeOnas aucuumnHa «CoBpeMEHHass OPITEXHUKA M OpraHu3arus
nenonpousBoacteay  (MJK.04.02) Bxogur B MEpedYeHb  JUCHUILIAH
MEXIUCIUIUIMHAPHOTO  Kypca U oTHocutcs kK [IM.04.  Vmnpasnenue
(GyHKUIMOHATIBHBIM MOPA3ACIICHUEM OpPraHu3aluu.

1.3. leau u 3a0a4u JUCUMILIMHBI — TPe0OBaHHMS K pe3yJbTaTaM OCBOCHMS
coJep:KaHus JUCHUNIMHBI
B pe3ynbTaTe 0CBOCHUS TUCUUILIUHBI 00YYaIOIUNACS TOJKEH:

UMeTh IPAKTHYECKHI ONbIT:

- cObopa wmHpOpMaUMU O JEATEIHHOCTH OPraHU3allMM U OTAEIbHBIX €e
NOJIpa3/IeJICHUI; COCTABJICHUS TUIAHA Pa0OThI OIPa3AEICHUS;

- TPOBENEHUS WHCTPYyKTaxa paOOTHUKOB; KOHTPOJS KadecTBa pPadOTHI
NEPCOHAIIA;

- COCTaBJICHHSI OTYETHO-IUIAHOBOM JOKYMEHTALMKM O  JIEITEIbHOCTH
NO/Ipa3/IeNICHUs;

- MPOBENCHHUS MPE3EHTAIlN; pacyeTa OCHOBHBIX (PMHAHCOBBIX IMOKa3aTeseil
NEeATEIbHOCTH OpraHu3anuu (Moapa3aeieHus);

yMeTh:

- cobuparp wuHpOpPMAIMIO O padoTe OpraHu3alMd € OTIEJIbHBIX €€
No/Ipa3ieNIieHu;

- HCTOJb30BATh PA3IMYHBbIE METObl MPUHSATHS PEIICHHM; COCTaBIATH IJIaH
paboThI OIpa3IETCHUS;

- OpPraHM30BHIBATh U MPOBOAMTH JIEJIOBBIE COBEIAHUS, COOpaHUs, KPYTJIble
CTOJIBI, pabouure TPYIIIb;

- paboTaTh B KOMaH/€ U OCYIIECTBIATh JUAEPCKUE QYHKIUHU; OCYIIECTBIATH
s dexTuBHOE OOIIEHUE;



- TIPOBOJUTH MHCTPYKTaX PAOOTHUKOB, KOHTPOJUPOBATH KAue€CTBO pPabOThHI
NepPCOHANA;

- KOHTPOJIMPOBATh TEXHUYECKUE U CAHUTApHbIE YCIOBUS B 0(uce;

- YIIPaBIIATh KOH(PJIUKTaMK; paboTaTh M OPraHU30BbIBaTh PAOOTY ¢ OPuUCHOMN
TEXHUKOM;

- TIOJIB30BAThCA  CTAHAAPTHBIM  MPOTPAMMHBIM  OOECIeYeHHeM st
OpTaHU3AIMH JISTOTPON3BOICTBA;

- 0hOpPMIISITH OTYETHO-TIJIAHOBYIO JIOKYMEHTAIIMIO TI0 padoTe MOApa3IeIICHNUS,

- TPOBOJAUTH TMPE3CHTAIIMM, PACCUUTHIBATH OCHOBHBIE (DMHAHCOBBIE
mokKaszaTtelid paboThl OpraHm3anuu (moapasjaenieHus) (ce0eCTOMMOCTh YCIyT,
0a30Bble HANOTH, (DUHAHCOBBIM pE3yJbTaT ACATEIBHOCTH OpPraHU3AIMH, MOPOT
pPEHTAa0EIbHOCTH);

- coOupaTh MHPOPMALIKIO O KaueCTBE pabOThI MOIpa3CICHHUS;

- OLIEHUBATh U aHAJM3UPOBATH KA4eCTBO PabOTHI MOAPA3ACICHNUS;

- pazpabaThiBaTh MeEpbl 110 TOBBIIICHUIO 3GOEKTUBHOCTH  PaOOTHI
N0/Ipa3/ieNICHus;

- BHEIPATh MHHOBAIIMOHHBIE METO/IbI pa0OTHI;

3HATD:
- 3HAYCHHE TUIAHUPOBAHUS KaK QYHKIIUHA YIIPABICHHUS;
- MeTroauky cOopa uHpopmanuu o paboTe OpraHM3allMd U OTACIBHBIX €€
MOJpa3ICIICHUN;
- BUJIBI TUTAHUPOBAHUS U TIPUEMBI 3PPEKTUBHOTO TUIAHUPOBAHUS;
- 3¢ (peKTUBHBIE METOBI MPUHSTHUS PEIICHU; OCHOBBI OPTaHHU3AIUNA TYPUCTCKON
NEeSATEIbHOCTH;
- CTaHJIaPThI KauecTBa B Typu3Me; MpaBuiia OpraHu3aluu
JIEJIOMPOU3BOICTBA U pabOThI ¢ OPUCHOMN TEXHUKOW;
- npuembl 3(PEKTUBHOTO OOIIEHUS, MOTHBAllUM IepcoHaja M paldOThl ¢
KOH(JIMKTaMU;
- METOIUKH (P PEKTUBHON OpraHU3aIK IETOBBIX BCTPEY U COBELIAHUI;
- MpUHITUTIBI 9 (HEKTUBHOTO KOHTPOJIS;
- Tpynosoit koxekc Poccutickon @enepanuu;
- OpPTaHU3AIUIO0 OTYETHOCTH B TYPU3ME;
- OCHOBHBIE (DMHAHCOBBIE MOKa3aTeNl JAeATeILHOCTH OpraHU3aINHA u
METOJIMKY UX PacueTa;
- METOIMKY TPOBEJICHUS MPE3CHTAIINI; OCHOBHBIC MMOKA3aTeIN KadecTBa pabOThHI
1oJIpa3aesiCHus;
- METOJIbI 110 cOOpY MHPOPMALIUU O KayecTBE pabOThI MOAPA3ACIICHNUS;
- METO/Ibl COBEPIIIEHCTBOBAHUS PaOOThI MOAPA3ACIICHNUS;
- UIHHOBAIIUH B cdepe ynpaBieHUs OpraHu3alUsIMU TYpPUCTCKOM
UHYCTPUHU.

[Ipotiecc u3yueHus MUCUMILTAHBI HAMpaBieH Ha (OPMHUPOBAHUE AIEMEHTOB
caenyromux komneteHuuit B coorBerctBuM ¢ ®I'OC CIIO u OIIOIT CIIO
10 JAHHOW CIENATbHOCTH:

a) oommx (OK):



OK 1.IToHumaTh CYIIHOCTh M COLMAJIBHYIO 3HAYMMOCTb CBOEW Oymyliei
npodeccuu, MPOSIBIISITH K HEW YCTOMUYNBBIM UHTEPEC.

OK 2.0pranu3oBbiBaTh COOCTBEHHYIO JEATEIBHOCTb, BHIOMpPATH THIIOBHIC
METO/Ibl M CIOCOObl BBIMOJHEHUS MNPO(PECCHOHANBHBIX 3a/a4, OLEHHUBATh HX
3¢ (HEKTUBHOCTH U KaYECTBO.

OK 3. IIpynuMath pelieHus: B CTaHJAPTHBIX U HECTAHJAPTHBIX CUTYAIUsAX U
HECTH 32 HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBisTh MOMCK M UCTOIb30BaHNE UHPOPMAIIUU, HEOOXOAUMON
11 3¢ (HEKTUBHOTO BBIOJIHEHUSI MPOPECCHOHANBHBIX 33]a4, MPOdECCHOHATBLHOTO
Y TUYHOCTHOTO Pa3BUTHSI.

OK 5.Ucnonb3oBaTh MHDOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUU B
npodecCuOHaNbHOM eI TENbHOCTH.

OK 6.PaGotate B KOJUIEKTHMBE M KoMaHjae, 3(G(EKTUBHO oOmAaThCs C
KOJUIETaMH, PYKOBOJICTBOM, OTPEOUTEIISMH.

OK 7.bpatb Ha ce0si OTBETCTBEHHOCTb 3a pPabOTy WIEHOB KOMAaH/IbI
(MOJYMHEHHBIX ), PE3YJIbTAT BHIMOJHEHUS 3a/IaHUM.

OK 8.CamocTosITeNTbHO OMNpeAesaTh 3aJaud  Npo(EecCHOHATBLHOTO U
JUYHOCTHOT'O Pa3BUTHSI, 3aHUMATHCA CaMO0Opa30BaHUEM, OCO3HAHHO IIJIaHUPOBATH
MOBBINICHUE KBATU(UKAITIH.

OK 9. OpueHTHpOBaTbCS B YCIOBUSAX YAaCTOM CMEHBI TEXHOJOTUW B
po(ecCHOHANTLHOM NESITEIIBHOCTH.

0) npogeccuonanbubix (IIK):

[1K 4.1.1TnannpoBaTh AEATENBHOCTD MOAPA3ACIICHHUS.

[1K 4.2. Opranu3oBbIBaTh U KOHTPOJIUPOBATH JIEATEIbHOCTH OTYMHEHHBIX.

I1K 4.3. OpopmMIISTh OTUETHO-TIIAHUPYIOUTYIO JTOKYMEHTAITUIO
1.4. PexomeHayeMoe KOJMYECTBO YACOB HA OCBOEHHE TMPOrpaMMbl
AUCIHUIJIMHBI:

MaKCUMAaJIbHOMY4YeOHON Harpy3ku oOydaromierocst 51 4yacos, B TOM YHCIIE:
00s13aTe/ILHOI ayTMTOPHON yueOHOM Harpy3ku oOyyaromerocs 34 yaca;
CaMOCTOAITEIbHOI paboThl 0Oyuatrorierocs 17 4acos.

2. CTpyKTYpAa U cofepKaHue Y4eOHOH TUCIUTIIHHBI
2.1. O0bem y4eOHOM TUCHMIIJIMHBI U BUbI Y4e€0HO0I1 padoThl

Bun yuyeO6Hoii padoThI Oo0bem
4acoB
MaxkcumanbHasi ydeOHAas HATPy3Ka (Bcero) 51
O0s13aTesibHAs ayIMTOPHAA yueOHasi Harpy3ka (Bcero) 34
B TOM YHCJIE:

JICKIIMOHHBIE 3aHATUS 17
J1a00paTOPHBIE 3AHATHUS — He NPedyCMOMPEHbl *
NPAKTUYECKUE 3aHATHUS 17
KOHTPOJIbHBIE pabOTHI *
KypcoBas pabota (IpoeKT)

CamocrosiTesibHas paboTa o0yuawinerocs (Bcero) 17




B TOM 4YHCJIC.

caMoCTOsITeNIbHas paboTa HaJl KypCcOBOM pabOTOM (MIPOEKTOM) —
HE MPEeayCMOTpeHa

IIpomescymounas ammecmayus 6 hopme:oughgpepenuyuposannsiit 3auém (4
cemecmp)




2.2. TemaTu4yecKkMii IJIAH U COACPKAHUE YUeOHOI JUCUUIINHBI

MJIK.04.02 CoBpemeHHasi OprTeXHUKA U OpraHu3alys JeJ0MpOru3BOJICTBA

HaumenoBanmue
paszieson
npogeccuoHAIbHOT Bun
0 moyst (TTM), Conep:kanue y4yeOHOro MaTepuaJa, J1adopaTopHbie padoThl M MPAKTHYECKUE 3AHATHS, SaAHSITH Oo0bem YpoBeHb
caMocCTosiTe/IbHAasA padoTa 00yyaommxcs, Kypcopasi padora (IIpoeKT) 4acoB OCBOCHUA
MEeKIUCHUTITHHAPH |
bIX KypcoB (MIK)
U TeM
1 2 3 4 5
Pazgean 2. M/IK.04.02 CoBpemMeHHAasi OPIrTeXHUKA U OPTraHU3AIHUS 1eJI0NPOU3BOACTBA 51
171717
Pa3nes 1. Opranusanusi 1eJ101pOU3BOACTBA
BBenenune 2
Beenenue IIpenmer nucuunnunsl. Llenu u 3agaun aucuunianasl «CoBpeMeHHasi OPITEXHUKA U OPTaHu3alus 1
JIEJIONPOU3BOICTBAY, €€ CBSI3b CO CIEIUAIBHBIMU U 00111€00pa30BaTeIbHBIMU TUCIUTUIMHAMU,
POJIb U 3HAYCHUEC B CUCTCME IMOATOTOBKH CIICHHUAJIMCTOB. OCHOBHBIE TTIOHATHUSA U OMpCACIICHUA
JUCIUTTNHBI
[IpakTrueckue 3aHATHS
[IpakTnueckoe 3ansitue Ne 1 1
CemuHap 1o Teme
Tema 1.1. Coaepxxanue 6
OcHOBBI HopmatuBHnas 6aza nenonpousBoactsa. [lonarue o nokymentax. @yHKIIUU JOKYMEHTOB B JICKITUA 4 2,3
OpraHu3anuu YIPaBJICHUHU CUCTEMBI IOKyMEHTAIUU. Y HU(UKAIUS CUCTEM JOKYMEHTUPOBaHUs. Bup
AeJIONPOU3BOACTBA | TOKYMEHTOB. CTPYKTypa JOKYMEHTa
IIpakTHYecKHe 3aHATHSA 2
IIpakTuyeckoe 3ansitue Ne 2 113 2 2,3
CeMuHap 1o teme
Tema 1.2. Conep:xkanue 4
Komnblorepnas KommbroTepHble cpeacTBa MOArOTOBKH JOKYMEHTOB. KoMmosunmonHas cTpykrypa JEeKIMs 4 2,3
NOAT0TOBKA

TCKCTA JOKYMCHTA. OCHOBHBIC ATaIIbI KOMHBIOTGpHOfI MOATOTOBKH JOKYMCHTOB. HOIIFOTOBKa




JOKYMEHTOB

TaOIUI] B JOKYMEHTaX

Tema 1.3.
JoxkymeHTHPOBAHM
e

Conep:xkanue

TpeboBaHust K U3TOTOBIICHUIO TOKYMEHTOB. TeKCT JOKYMEHTA, €ro CTPYKTypa ¥ TpeOOBaHUS K
COCTaBJIEHUIO. PeKBU3UTHI 1 OaHKH.

OpraHu3anruoHHbIE JOKYMEHTBI.

Pacniopsiantensabie qoKyMeHTHI. Komnn 10KyMeHTOB

Odopminenne cinyxe6HbIX uceM. IIpaBuna opopmiIeHHS JETOBBIX MTUCEM.

OdopmiteHne: MPOTOKOJIOB, aKTOB, TOKJIQJHBIX 3aMHCOK, 3aIIUCOK, CIIPABOK

JIOKyMEHTBI, Tiepe/iaBaeMble TI0 KaHaJIaM 3JIeKTPOCBSI3H: (pakcorpamma,

TeneoHorpaMMa. DIEKTPOHHAS OYTa

Kanposas noxkymeHranusi.

[TepcoHanbHbIE TOKYMEHTBI

JICKIIUSA

2,3

IIpakTHYeckue 3aHATHS

IIpakTnueckoe 3ansaTne Ne 3
CemuHap 1o Teme

I13

2,3

IIpakTnyeckoe 3ansaTue Ne 4

1.Co3nanre mpe3eHTaluu 1o JTF000M TeMe

2.Coo0mienue o teme I'epOoBbie Oi1aHKK

3.M3ydenue marepuasna yueOHUKA, MIChbMEHHBIE OTBETHI Ha BOMPOCHI 10 TeMe CrpaBOYHO-
uHpopManroHHbIe ToKyMeHTh» JI.A. PymbinnHa «/lokyMeHTamoHHOE obecrieueHune
ynpasieaus» ctpl01-102 Bompocsr 1-11

4. OdopMHUTH TOKYMEHTHI Tese(hOHOTpaMMYy, CITUCOK, IepeUeHb, 3asBKY, 3asBKY
5.0hopMHTH TPYIOBOH JOTOBOP

I13

2,3

IIpakTnyeckoe 3ansaTue Ne 9
CemuHap 1o Teme

I13

2,3

Tema 1.4.
JlokymMmeHT0000pOT

Conepxanue

N

Opranuzanus J0KyMeHTO000poTa.

KoHTpob HcnonHeHns: JOKYMEHTOB U IPUHATHIX pelIeHni. Perucrpanus 1T0OKyMEHTOB
®dopmupoBanue aei. Homenknarypa aen

OneHka 3Ha4MMOCTH JOKYMEHTOB U CPOKOB M XpaHEHMs. APXUBHOE XpaHEHHE JOKYMEHTOB

JIEKIHST

1,2

IIpakTnyeckue 3aHsATHS




IIpakTuyeckoe 3ansaTue Ne 5 113 2 2,3
DOopMUPOBAHNEAOKYMEHTOB BJIETIO
Paznen 2 CoBpeMeHHbIE TEXHUYECKHE CPeACTBA 0()MCHOI 1eSITeJIbHOCTH
Tema 2.1. Conepxanue 2
Texuuueckue TexHuueckue cpencTa, UCHOIb3yeMble TIPU CO3IaHUH U 00paboTKe ToKyMeHTOB Kputepuu JIEKLUs 1 1,2
CpeaAcTBa, BbIOOpa oducHOI TexHuku. [IpaBuna 6e3onacHoi pabOTHI C TEXHUYECKUMHU CPeICTBAMU
HCIoJIb3yeMble B
A€JIONMPOU3BOACTBE | [IpakTHUyecKUe 3aHATHUS 2
IIpakTuyeckoe 3ansitue Ne 6. I13 1 1,2
CpencTBa BHYTpH- U BHEO(UCHON TPAHCTIOPTUPOBKHU JTOKYMEHTOB
Tema 2.2 Conep:kanue 6
Ilpukiagnbie 3HaKOMCTBO  paboTa ¢ nporpammamu «KoncynbTant +» u «I["apanr». JIEKIUs 2 1,2
NPOrpamMmsbl, OdopmieHne mpe3eHTaIui ¢ UCIOJIb30BAaHUEM BHJIC0, ayauo (aitinamMu 1 rpaduKo.
HCIIO0JIB3YI0IHeCs]
U1 padoThI ¢
UHGpOpPMALMOHHBIM
1 623aMUL. IIpakTHYecKHe 3aHATHS 4
TpHKaHbIe IpakTuyeckoe 3anaTue Ne 7 113 4 2,3
NporpaMmeI, 1. ITouck wHGOPMAIIMH TIO 3aJaHHOMY 3aIIpOCYy.
HCIIO0JIB3YI0IHeCs]
JIs1 padoThI CO
3BYKOM.
Tema 2.3. Conep:kanue 2
KomnsbrorepHsbie Ilepedens ycayr, npenocrasisieMsbix yepe3 MHTepHer. Meronas! noucka B IHTepHeT. JIEKIUs 2 1,2
CeTH. WEB-caliTbl 1 — CTpaHHIIBI — IPaBUJIa PaOOTHI U PETUCTPAITHSI.
OcHOBHbBIE THIIBI IIpakTuyeckue 3ansaTus Ne 8 2
YCJIYT. ITouck nadopmarmu B IHTEpHETE 0 TypuCTHYECKUX (hrpMax ropoja Enbia
Juddepenunposan | 3amura noprdosmo
HBIH 324€T
CamocrosiTejibHast padoTa 00y4aroluXcs 17 2,3




1.Joxnaasr mo Teme «CTaHOBJICHHUE M pa3BUTHE ACIONMPOn3BOACTBa B Poccumny, «CoBpeMeHHBIC TPOOIEMBI U ITYTH
perieHus B chepe nenonpousBocTBay, «Mapopmanmonnsie TexHonoruu. B JI0Y», «OcobeHHocTH oduiinaibHo-
JIEJIOBOTO CTUIIS»

2. loknanel o Teme «Apxusbl Enbiia u JIunenkoit o6nactiy», «be30macHoCTh EHHBIX HH(POPMAITMOHHBIX PECYPCOBY,
«enHas nndopmanus u KoHGUACHIUATbHBIE JOKYMEHTBD», « TexHonorus paboTsl ¢ KOHPUACHIUATLHBIMU
JIOKYMEHTaMM1»,

3. «Opranuzaius paboThl ceKpeTaps U opuc-MeHeKeEPa

4.Co3naHue pe3eHTAINH 10 000 TeMe

5.Coo6mienue o reme ['epOoBbIe O1aHKH

6.13yuenne maTepuana yueOHUKA, MMCbMEHHbBIE OTBETHI HA BOIIPOCHI 10 TeMe CripaBOYHO-UH(OpMAIIOHHBIE
nokymeHThI» JI.A. Pymbinnna «JlokymeHTanmonHoe obecneuenne ynpasiaeHus» ctpl01-102 Bonpocsr 1-11
7.0¢hopMUTH TOKYMEHTHI Tele(oHOrpaMMy, CIIUCOK, IEPEYCHb, 3asBKY, 3asIBKY

8.0dopmMuTh TPYIOBOI 1OTOBOP

9.Uzyuenne Matepuana yueOHUKa, MUCbMEHHBIE OTBETHI HAa BONPOCHI 10 TeMe OpraHu3aliMoHHbIe TOKYMEHTHI. JI.A.
PymbianHa «/lokymeHnTannonHoe odecreuenue ynpasieHus» ctp. 90 Bonpocsr 1-6, 11-15

10.Co3nanme npesenranyn «lIpe3eHTanus TypucTU4IecKol Gupmb»

IIpomeskyTounas arrecraums: 1udpdepeHIMPOBAHHDBIN 3a49€T

Bcero:

51




3. YCJIIOBUS PEAJIM3ALIUU TPOT'PAMMBI IMCHUTTJIMHBI
3.1. TpeboBaHusi K MUHMMAJbHOMY MATEPUATIbLHO-TEXHUYECKOMY
odecre4eHnIo

Peanuzarnus npodecCHoHaTbHOTO MOYJIS TIPEIoiaracT HaTuIne y4eOHOTO
KabuHeTa Mpo(decCHOHANBHBIX AUCHUIUINH, Ja0opaTopuu HHPOPMAIIMOHHBIX
pecypcoB, HGOPMATHKY U MHHOPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHA.
O6opynoBanne yueOHOro KabuHeTa:
Ha6op nemoHCcTpanmmoHHOTO 000pYI0BaHUS U y4eOHO-HATIISTHBIX TTIOCOOUH,
o0ecreunBaroIe TeMaTHIECKUE WILTIOCTPAIIAH 10 TUCIIUILIAHE.
Texnnuyeckue cpeacTBa 00y4eHus:
KaouneTr npogeccuoHAIBbHBIX IHCIUTIAH
[lepcoHanbHBII KOMIBIOTEP MPETIOAaBATENS
NurepaktuBHas qocka SMART Board SBM680 (nuaronans 77").
Mynstumenuiineiii npoektop SMARTV30

3.2. UudpopManmnoHHoe odecnevyeHne 00yueHust

OCHOBHBIC HCTOYHHUKH:

1. Hextsapp, I'. M. Crannaptuzamnus, cepruduxanus U KiaccuPHUKAIUSI B
TypusMe : yuyeOHoe mocobue yisi cpeaHero npodeccrHoHaasHOTO O0pa3oBaHUs /
I'. M. [exTsapb. — 5-e u3A., nepepad. u non. — Mocksa : U3narensctBo FOpaiit,
2022. — 397 c.— (IIpodeccuonanpHoe obOpa3oBanue). — ISBN 978-5-534-
15639-3. — Tekct : anexTponHbIl // O6pa3oBaTenbHas miaTdopma FOpaitT [caiir].
— URL: https://urait.ru/bcode/509256 (nata obpamenus: 15.06.2022).

2. BerutHeB, A. M. WubopManimoHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTUHA B
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4. KOHTPOJIb U OLIEHKA PE3VJBTATOB OCBOEHUS
JUCHUILIAHBI

KOHTpOJ'IB M OOCHKAPEC3YJIbTAaTOB OCBOCHUA JUCHUIIIIMHBI OCYIICCTBIIACTCA
npernogaBarciicM B IIPOUCCCC NPOBCACHUA IMPAKTHICCKUX SaHHTHﬁ, TCCTUPOBAHUA,
d TaAKXC BBIIIOJIHCHHUSA 06yT—IaIOH_II/IMI/IC$I I/IHI[I/IBI/II[yaJILHBIX BaI[aHI/Iﬁ, HpO@KTOB,

VICCJICIOBAHUI.
PesynbTaThl 00y4eHUs 110 y4eOHOM dopmupyemble OueHoYHbIE CpeICTBA
AUCHUILINHE KOMIIeTEeHI[UH 10 JMCUUIIHHE
MMETh TPAKTUYECKHUI OIbIT: OK1-0K9 3agaHust 111 KOHTPOJIBbHOM
- cOopa mHpOpMAaIUHU O NeATEILHOCTH IMIK4.1-4.3 paboThI

OpraHHU3aIlH U OTAEIbHBIX €€
MOIpa3/IelIeHNii; COCTABICHUS TJIaHa PabOThI
MoJIpa3esieHus;

- MPOBENICHUS UHCTPYKTaxa paOOTHUKOB;
KOHTPOJISI KauecTBa pabOoThHI IepCOHANa;

- COCTaBJICHUS OTYETHO-TIJIAHOBOM
JOKYMEHTAIUH O JCSITebHOCTH
MoJIpa3esieHus;

- MPOBENICHUS MIPE3EHTAIINIA; pacueTa
OCHOBHBIX (DMHAHCOBBIX MOKa3aTeneit
JeATeTbHOCTH OpraHu3aluu (MoApa3aesieHus );
YMETh:

- cobupath nHpopMaIHio o paboTe
OpraHHU3aIlH U OTAEIbHBIX €€
MOApa3ICICHU;

- HCTIONIb30BaTh Pa3IMYHbIe METOIbI PUHATHUS
pEIIeHHUIi; COCTABIIATH TJIaH PabOTHI
MoJIpa3iesieHus;

- OPraHU30BbLIBaTh U MMPOBOJIUTH JIEJIOBHIE
COBeIllaHusl, COOpaHUs, KPYTJIble CTOJbI,
pabouue rpymsr;

- paboTaTh B KOMaH/I€ U OCYILECTBIISTh
nuaepckre QyHKIUHU; OCYIECTBISTh

s dexTruBHOE OOIICHHE;

- MPOBOJIUTH MHCTPYKTAXK PAOOTHUKOB,
KOHTPOJIMPOBATh KaueCTBO pabOTHI IEPCOHANA;
- KOHTPOJIUPOBATH TEXHUYECKUE U CAHUTAPHBIE
yCJIOBHS B oduce;

- yIpaBiATh KOHPIUKTaMH; paboTaTh u
OpraHU30BBIBAThH PabOTY C OPUCHOM
TEXHHKOM;

- IOJIb30BAThCS CTAHJAPTHBIM MPOTPAMMHBIM
o0ecrieyeHneM JIJIsl OpraHu3auu
JIEJIONPOU3BO/ICTBA;

- 0(hOpMIISITH OTYETHO-TNIAHOBYIO
JOKYMEHTAIUIO 10 paboTe Moapa3aeeHus;

- MPOBOJIUTH TMPE3CHTAIINH; PACCUUTHIBATH
OCHOBHBIC (PTHAHCOBBIE IMOKA3aTEIU PAOOTHI
opraHu3aiuu (moapa3aeiaeHusl)

Bormpocsl
1t i dhepeHITnPOBaHHOTO
3a4éTa




(cebecTonMOCTh yciyT, 0a30BbIE HAJIOTH,

(UHAHCOBBIN pe3yNbTaT ACATEILHOCTH

OpraHu3aIH, MOPOT PEHTA0EITLHOCTH);

- cobupaTh HHGOPMAITUIO O KAUYECTBE PaOOTHI

MoJIpa3iesieHus;

- OIIEHUBATh M AHATTM3UPOBATH KAYECTBO

paboTHI IOIpa3IeTICHNS;

- pa3pabaTbIBaTh MEPHI 1O TOBHIIIICHUIO

3 pexTUBHOCTH pabOTHI OIpa3ICTICHNUS;

- BHEJIPATh HHHOBAIIMOHHBIE METO/BI Pa0OTHI;

3HATh:

- 3HAQYCHHUE TUTAHUPOBAHMS KaK () YHKITUU

yIpaBiICHUS;

- METOIUKY cOopa uH(opMaImu o padore

OpraHHU3aIlH U OTAEIbHBIX €€

MOApa3ICICHU;

- BUJIbI IUNTAHUPOBAHUS U MIPUEMBI

3¢ (EKTUBHOTO TUTAHUPOBAHUS,

- 9 eKTUBHBIE METOIbI IPUHSTHS PEIICHUI;

OCHOBBI OpPTraHU3alUU TYPUCTCKOM

NeSITEIbHOCTH;

- CTaHJApThl KavecTBa B TypHU3ME;

npaBmIIa OpraHu3aIuu

JIeNIOTIPOU3BOICTBA U pabOTHI ¢ OPHUCHOM

TEXHHKOI;

- ipreMbl 3((HEeKTUBHOTO OOIIEHUS,

MOTHBAIIMH [IepCOHaa U paboThI C

KOH(JINKTaMHU;

- MeTOUKH 3P HEKTUBHOMN OpraHU3aIuN

JIEJIOBBIX BCTPEU U COBEIIaHUIA;

- IpUHIUIBI 9(HPEKTUBHOTO KOHTPOJIS;

- Tpynosoii konekc Poccuiickoit @enepanuu;

- OpPraHu3alxI0 OTYETHOCTU B TYPU3ME;

- OCHOBHBIE  (PMHAHCOBBIE MOKAa3aTeIn
NesITeIbHOCTH OPTaHU3aluy U

METOJIUKY HX PacyeTa,

- METOJAUKY MTPOBECHUS MPE3CHTALINT;

OCHOBHBIE ITOKa3aTeNu KauecTBa paboThl

MoJIpa3esieHus;

- METOJIbI 0 cOOpy MH(pOpPMAIMH O KaYEeCTBE

paboTHI IOIpa3IeTICHNUS;

- METO/IbI COBEPIICHCTBOBAHUS PabOTHI

MoJIpa3iesieHus;

- HIHHOBAaIlMU B chepe ympaBieHUs
OpraHu3alMsIMHA TYPUCTCKOM

UHIYCTPUHU.
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