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3a04yHas popMma

dbopma

Kypc 4

CemecTp/TpumecTp 7

Jlekuuu 12

JlabopaTopHble 3aHATHS

IIpakTnyeckune (ceMUHAPCKHE) 3aHATUA 24

KoncyabTanuu

3auer - 0,2

dopMa NPOMEeKYTOUYHON aTTecTAllUN

(7 cemecTp)

Kounrtpoun

CamocrosiTeibHas paboTa

35,8

Bcero yacos: 72

TpynoemMkocThb: 2 3a4eTHbIC eANHULIBI

Pazpabotuunk paboyeil mporpaMMbl: KaHIUAAT MeJarorndeckux Hayk, foueHT [unrynun B.H.




I. OPTAHU3AIIMOHHO-METOJUYECKHA PA3IEJ

Leap u3yvyeHnss TUCHUILVIMHBI: IPUOOPETEHUE CTYIEHTAMU TEOPETUUYECKUX 3HAHUN U
NPaKTUYECKUX HaBBIKOB B O0JIACTU aIMUHUCTPATHUBHO-YIPABICHYECKONW AESITEIbHOCTH, KOTO-
pBI€ MO3BOJIAT UM IPUHUMATH 3PPEKTUBHBIE AMUHUCTPATUBHBIE PELLIEHUS B IPO(ECCHOHAIIb-
HOM JIeATEIbHOCTH, pa3padaThiBaTh U PEAIM30BbIBATh YIPABICHUECKNUE CTPATETHH, alEeKBATHO
OLIEHUBATh Pe3yJIbTaThl PA0OTHI KOMaH/IbI.

3agauu M3yYeHust AUCHUIINHBI:

- I3y4YUTH CYIHOCTD, COJIEPKAHNE U IPUHIUIIBI 3 IMIHUCTPATUBHO-YIIPABICHYECKOU Je-

ATCIBHOCTH,

- BJIaJIETh KOHILCTINUAMU U CTUIAMHU PYKOBOJICTBA B OpraHU3alusiX;
- YMETh YNpPaBiATh GYHKINOHAIBHBIMU MOJCUCTEMAMHU OPraHU3aLUU

Mecto aucuuniauabl B cTpykrype OINOIL: peanu3yercs B paMKax BApUATUBHOM Ya-
ctu 6;10ka b 1. Jlucrurimuael (Moaysn).

Ilnanupyemble pe3yJabTaThl 00Y4YeHHUs 10 TUCHHILJIMHE:

Kon
KOMITETEHIH

NHAUKATOPBI IOCTHKEHUST KOMIIETEH-
11070}

IInanupyeMble pe3yJbTaThl 00yUeHHUs
10 AUCUMILIMHE

IIK-12. Cnoco6-
HOCTh OPTaHU30BHI-
BaTh CaMOCTOSITENb-
HBIA IPOQeCCHOHATb-
HBIN TPYJIOBOH Mpo-
1IECC, BJIaJICHUE HaBbI-
KaMH paboThl B IIPO-
(beccuoHaNbHBIX KOJI-
JIEKTHUBAX, CII0CO0-
HOCTb 00ecreunBaTh
paboTy TaHHBIX KOJ-
JIEKTUBOB COOTBET-
CTBYIOIIMMHU MaTepH-
aJlaMH TP BCEX BbI-
IIeTIePEYNCIICHHBIX
BUJax npodeccuo-
HAaJIbHOM JIEeSTENIBHO-
CTH

3name:

- OCHOBHBIC MPHUHIUIIBI PaOOTHI B
KOJIJIEKTUBE;

- OCHOBHBIC MPHUHIUIIBI PAOOTHI B
KOJUUICKTHBE B MPOIIECCE PEIICHUS
CTaHJAPTHBIX 3aj7a4d Ipodeccuo-
HAJILHOM IeSITEILHOCTH;

- OCHOBHBIC HH()OPMALIMOHHO-IIO0-
HUCKOBBIC CHCTEMBI,

- OCHOBHBIE TpodeccCHOHaTbHbIE
MOHATHUS,  TEPMHHOJIOTHYECKHIA
armmapar;

- DTUYECKHE HOPMBI U OCHOBHBIC
MOJICJTH OPTraHU3alMOHHOTO TTOBE-
JICHUS,

- OCHOBHBIE TTOHSATHS IICUXOJIOTUN
O0IIIeHUS;

- OCHOBBHI JIMYHOCTHOTO POCTa U
caMmo00pa30BaHMs;

- METOJIMKH ¥ TEXHUKH JICTIOBOTO
STUKETa

3naem:

- ISJIOBOE aIMUHUCTPUPOBAHKE KAK JIC-
ATEIBHOCTD

- aIMUHUCTPATUBHO-YIIPABICHYCCKYIO
JIeITEIIbHOCTD B COLIMAILHO-2KOHOMHU-
YeCKUX cucTemMax (OpraHu3anusx)

- OPraHU3allMOHHBIC OTHOIICHHS B CH-
CTEeME aIMUHUCTPATUBHOM JIESATEIb-
HOCTH

- OpraHu3aInio AIMUHUCTPATHBHO-
yIpaBIeHYECKON JAeSITebHOCTH

- (hopMBI BJIACTH M CTHIIM PYKOBOJICTBA

- ”H(QOPMAIIMOHHBIN 0a3uc aIMUHU-
CTPaTUBHO-YIIPABJICHYCCKOM JICATEIb-
HOCTH

- ISJIONTPOU3BOJICTBO B aIMUHUCTPA-
THBHOH JICATEIIEHOCTH

- AIMUHUCTPATUBHYIO JICITCILHOCTh U
KaJI[pOBYIO TIOJIUTUKY

- OCHOBBI KOH()IMKTOJIOTUU B aJIMHHU-
CTPaTUBHO-YIIPABICHYECKOM JIeATENb-
HOCTH

Ymemo:

- YCTaHABIIMBATh MEKINYHOCTHBIC
Y JIeTIOBBIE OTHOIICHHUS B Ipodec-
CHOHAJIBHOU cepe;

- YCTaHaBJIWBAaTh KOHCTPYKTUBHEIC
OTHOIIIEHUS B KOJUICKTHBE, pabo-
TaTh B KOMaH/Ie Ha OOIITHI Pe3yJib-
TaT;

Ymeem:

- YCTaHABJIMBATh A IMUHUCTPATHBHO-
YIpaBIEHYECKYIO NEATEIHHOCTh B CO-
[MUATBHO-25KOHOMUYECKIX CUCTEMAax
(opranu3zanusix)

- OIIPEJIEIISITh OPraHU3alMOHHBIC OTHO-
[IEHHsSI B CUCTEME aIMUHUCTPATUBHOMN
JIESITSIIBHOCTH




- OIIPEe/ICNISATh UHIUBUAYATbHYIO
00pa3oBaTeNbHYIO TPAEKTOPHUIO

- (hopMHPOBATH OPraHU3ANUIO aIMHHU-
CTPaTHUBHO-YIIPABICHUECKOU JesITEIb-
HOCTH

- ompeAessATh (HPOPMBI BIACTH U CTUIIN
PYKOBOJICTBA

- ompeAeNsATh HH(GOPMAIIMOHHBIN 0a3uc
aIMHHUCTPATHBHO-YIIPaBIEHUYECKON
JeSITeTbHOCTH

- OPraHU30BaTh JEJIONPOU3BOACTBO B
aJIMUHUCTPATUBHOM JIeSITEIbHOCTH

- yCTaHaBJIMBATh aIMUHUCTPATHBHYIO
JEeSITeIbHOCTD U KQJAPOBYIO OJIUTUKY

- YCTpaHATh KOH(DIUKTHI B aIMUHHU-
CTPAaTHBHO-YIIPABICHUECKON JeSITEIb-
HOCTH

Bnaoemuw:

JIeITEIIbHOCTH;

OHAJIbHOM KOJIJICKTHBC,

HaJabHOHN ACATCIIBHOCTH

- HaBbIKAMHU OpraHU3aluu CaMo-
CTOSITENLHOU PO eCCHOHATBHOM

- HaBBIKaMU PabOTHI B TIpodeccH-

- KOMMYHHKAaTHUBHBIMUA CTPATCIU-
SAMHU U TaKTUKaMH, aICKBAaTHO HUC-
[10J1b30BaTh UX IIPU PELICHUU
npodeccCHoHABHBIX 33/1a4;

- HaBBIKAMH UCIIOJIb30BAHUS 10~
JyYEeHHbBIX 3HAHUH B TPOPECcCHO-

Bnaoeem:

- HaBbIKaMU aJIMHUHHUCTPATHUBHO-YIIPaB-
JICHYECKOH JICSITCIIbHOCTH B COIH-
AITbHO-3KOHOMHUYECKHX CUCTEMax (op-
raHU3aIMsIX )

- HaBBIKaMH OTIPEICIICHUS OpraHu3aIu-
OHHBIX OTHOIIICHHUH B CHCTEME aJMH-
HUCTPATUBHOM JCSATEIBHOCTH

- MpUEeMaMH OpPraHU3alUK aIMUHHUCTPA-
THUBHO-YIIPABIEHYECKOM EATEIbHO-
CTH

- HaBBIKaMU onpeeneHus GpopMbl Biia-
CTH U CTUJIEN PYKOBOJCTBA

- HaBBIKaMU ONpeieeHus nHPpOopMaIn-
OHHOTrO 0a3uca aIMUHUCTPATUBHO-
YIPaBJICHUYECKOU 1€ATEIbHOCTU

- IETIOTIPOU3BOJICTBOM B aIMUHHCTPA-
THBHOH JICATEIIEHOCTH

- HaBBIKAMU A IMUHUCTPATUBHOM Jes-
TEIHHOCTH U KaJPOBOU MOTUTUKU

- HaBBIKAMHU YCTPAHATh KOH(IHUKTHI B
aIMUHUCTPATHUBHO-YIIPaBICHYECKOMN
JIeSITeIIbHOCTH

II. COAEP’KAHUE U OB BEM JUCHUIIJIMHBI

C YKazaHUEM KOJINYIECTBA YaC0B, BBIACJTCHHLIX HA KOHTAKTHYIO paﬁoTy oﬁyqalonmxca

¢ mpenoaasareJieM (110 BUIaM y4eOHBIX 3aHATHIH) U HA CAMOCTOAITEILHYIO padoTy

Ounas dpopma o0yueHust

Ne AYyIUTOPHBIE 3aHATHS Cam.
HaumeHoBaHMe pa3ieoB U TeM Bcero

n/n JIK n3 JIB pao.

1 | Tema 1. [IenoBo€ aAMUHUCTPUPOBAHUE 8 2 2 - 4
KaK JI€ATEIbHOCTh

2 | Tema 2. ADMUHUCTpPATUBHO-YIIpaBICHYE- 8 2 2 - 4
CKasl JeSITEIbHOCTh B COL[UAJIBHO-3KOHO-
MHUYECKUX cHCTeMaxX (OpraHu3alusx)




Tema 3. OpranuzanOHHbIE OTHOIIEHUS B 8 2 2 - 4
CUCTCMC aHMHHHCTpaTHBHOﬁ JCATCIIBHO-
CTH

4 | Tema 4. Opranuzanusi aAIMUHUCTPATUBHO- 8 2 2 - 4
YIPABJICHUYECKOU JIEATEILHOCTH

S | Tema 5. @opMBbI BIaCTH ¥ CTWIA PYKOBOJI- 5,8 2 2 - 1,8
CTBa

6 | Tema 6. UadopmarmonHslii 6azuc agmu- 6 2 2 - 2
HUCTPATUBHO-YIPABICHYECKON JeATEb-
HOCTH

7 | Tema 7. Jenonpou3BOACTBO B aIMUHU- 10 - 4 - 6
CTPATHUBHOM JESITEIIbHOCTH

8 Tema 8. AnMUHUCTpaTHUBHAS AEATEIIb- 10 - 4 - 6
HOCTh U KaJpoBasi MOJUTUKA

9 | Tema 9. KoH(pIUKTHOCTH B aAMUHHUCTpA- 8 - 4 - 4

TUBHO-YIIPABICHYECKOH NEATETLHOCTH U
yIpaBlieHuEe KOH(PINKTaMU

dopMa OTYETHOCTH: 3auem 0,2

HUTOIO: 72 12 24 - 35,8

OuHo-3204Has popma 00y4eHHsl (He peaan3yercs)
3aounasi popma oOyueHusi (He peaju3yercs)

I11. OUEHOYHBIE MATEPHUAJIBI JIJIS IPOBEJEHUS TEKYIIEA U
MNPOMEXKYTOUHOM ATTECTAIIUU OBYYAIOIIUXCS IO JUCIIHU-

Nk =

8.

9.

IJIMHE
Tekyias arrectanus NnpoBoauTcs B hopme pedepara.
IIpumepHas TemaTuka pedeparos.

Teopernueckue U METOIUUECKUE OCHOBBI JEJI0BOr0 aIMUHUCTPUPOBAHUS
®opMUpPOBAHUE U TPUMEHEHUE aIMUHUCTPUPOBAHKS B OpraHU3aLINU

CrpykTypa aAMUHHUCTPALIMU TPEANPUATUS B PIHOYHBIX YCIOBUSAX TpyJa
MeTtoabl aAMUHUCTPATUBHOTO YIIPABJICHUS OPTaHU3ALNEN

VYmpaBieHueckas KOMaH/ia Kak COBPEMEHHBIN CITOCO0 pabOThl aIMUHUCTPAIIUU
PernamenTupoBanue npoiecca NpoOU3BOJICTBA U Ka4eCTBa MPOAYKIIMH (YCIIYT)
NudpopmaimoHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHUH B PErIAMEHTUPOBAHUU al-
MUHUCTPATUBHOM JIESITEILHOCTH

Opranuzanus ynpaBjieHYECKOTO Tpyaa

[InaHnpoBaHUE U yNIPABIEHUE BPEMEHEM PYKOBOAUTENS

10.01eHka Ae10BOro u MyOJIUYHOTO aIMUHUCTPUPOBAHUS

11.AAIMUHUCTPATUBHBIN MEHEKMEHT U OpPTaHU3aIIMOHHAS KOHLCTIIIUS TPEANPUSITHS
12.JIunepcTBO pyKOBOJUTENS U CTUIIA PYKOBOJICTBA

13.0Opranu3aiiioHHOE pa3BUTHE U YIIPABIICHHUE MEPCOHATIOM

14.KauecTBeHHass ONTUMHU3ALIMS CUCTEM U MPOLIECCOB JEJI0BOT0 A/IMUHUCTPUPOBAHUS

4




15.®yHKIMOHATBHBIE OCHOBBI aIMUHUCTPUPOBAHUS

16.Teopusa nHayunoro ynpasienus: @. Teunop

17.Teopust HayuHoTO yripaBieHus: uccieaoranus I'. 'aatTa, ®. u JI. 'nnéperron

18.Teopust HayuyHOTO ympaBJj€HHUs: MOTOYHASI OpraHu3aluus TpyJa no koHuenuuu I
dopraa

19.Teopust HayyHOTO yTpaBleHUs: cUcTeMa LieaecoodpasHocTeit I'. Omepcona

20.Bknajg COBETCKMX YYEHBIX B TEOPUIO HAYYHOT'O YIIPABJICHUS

21.AnMuHUCTpaTUBHAS TEOpHs: GYHKIIMH U PUHLIUIIBI yrpaBieHus A. daitons

22. AIMUHUCTpATUBHAS TEOPHS: MPUHIUIBI TOCTPOEHUS (HOPMaIbHONW OpraHU3aINH
JI. YpBuKa

23.bropokpaTtuueckas Teopus M. Bebepa

24.Teopust 4EJIOBEUECKUX OTHOIICHUIN

25.11Ixona noBeAEHYECKUX HAYK

26.111kona cOUHAIBbHBIX CUCTEM

27.HoBas (KoJIMYECTBEHHAs) ITKOJIa

28.CoBpeMeHHas napajaurma yrnpaBiIeHUs

HpOMC}KYTO‘IHaSI aTTcCTalus o6yqafomnxc;1 OCYHICCTBIIACTCA B q)opMe 3a4€Ta C
HCIIOJIB30BAHHUCM CICAYIOIINX OLCHOYHBIX MATCPUAJIOB: nepedeHb 60Nnpocoes K savem) .

Bonpocsl k 3auery
(7 cemectp, ouHasi popma 00yUeHU)

1. CymHOCTh aAMUHUCTPATUBHO-YIIPABICHUYECKON AEATEIBHOCTH.

2. OyHKUMA aIMAUHUCTPATUBHOU AEATEIIBHOCTH.

3. OueHka ¥ KOHTPOJIb PE3YJbTATOB aIMHUHUCTPATUBHO-YIIPABICHYECKON NEATENBHO-
CTH.

4. TlonsTHe U CTPYKTypa OpraHU3aLHN.

5. [peumymiectBa U cnabOCTH Pa3IMUHBIX CTPYKTYP aIMUHUCTPATUBHO —YIIpaBJIeHYE-
CKOU JIEATEIIbHOCTH.

6. LleHTpanu3zanus u JeUEHTpAIN3ALUA aMUHUCTPATUBHOM JAEATEIBHOCTH B OPraHH3a-
1105058

7. AIMHUHUCTPAaTHBHO-YIIpaBJIC€HYECKas ACSITEIbHOCTD B Pa3IMUHBIX chepax.

8. MeToapl aIMAUHUCTPATUBHO-YIIPABIEHYECKOM JAESITEIBHOCTH.

9. KauecTBa 1 IMHJDK aIMUHUCTPATOPA.

10. CouunanibHas cpena 1 MOTUBALIUS TPY/IA.

11. ConepxaHue NOHATHI «BIUSHUAE), «BJIACTHY.

12. Knaccudukanus ¢popM BIACTH U BIUSHUS.

13. Ctunm pyKoBOACTBA.

14. ApanTtanusi CTHISI pyKOBOJICTBA K JIEJIOBOM CUTYaIIUH.

15. TlonsiTre u posib HH(POPMALUK.

16. Jlenonpou3BOACTBO B 3 IMUHUCTPATUBHON JIEATEIbHOCTH.

17. TlpaBuia odhopmiieHHs] OPTaHU3AITMOHHO-PACTIOPSAIUTEIHLHON TOKYMEHTAITUH.

18. CymHOCTh KaJpOBOU MOJUTUKHU.



19. Opranusamnus Tpyaa ynpaBieHYECKOro epcoHaia.
20. KoHbauKThl 1 aIMUHUCTPATUBHAS AESITEIHHOCTD.

IV. IEPEYEHD JUTEPATYPBI, HEOBXOJIUMOM 14
OCBOEHUA JINCHUITJINHBI

4.1. OcHoBHas JUTEpPaTypa

l. 3aiteB, M.I'. MeToapl oNTUMHU3alMK YIPABICHUS U MPUHITHS PEILICHHIA:
npuMepsl, 3ana4n, keiicel / M.I'. 3aiiues, C.E. Baproxun; Poccuiickas akanemust Hapo-
HOTO XO3sIiICTBa U rocyAapcTBeHHoM ciry:x0b1 ipu [Ipesunente Poccuiickoit @eneparium.
— 5-e u3x., ucnp. u pomn. — Mocksa: Jlemo, 2017. — 641 c.: un., Tabn. — (Yaeounuku I1pe-
3UJACHTCKOM  akajgemuu). — Pexum  pmocryma: mo  noamumcke. —  URL:
http://biblioclub.ru/index.php?page=book&i1d=488153 (mara obpamenus: 28.08.2020).

4.2. lonoJiHUTeIbHAS JIUTEpPaTypa

1. Axwmaesa, P.1. Menemxment: yueonuk / P.1. Axmaesa, H.III. Enudanosa,
A.II. JlyneB. — Mockga; bepnun: Hqupexkr-Menua, 2018. — 442 c.: Tabu., uin. — Pexxum
JOCTyma: 1o MIOJIMKCKE. —

URL: http://biblioclub.ru/index.php?page=book&id=491959 (mara oOpaleHus:
28.08.2020). — bubnuorp. B k1. — [SBN 978-5-4475-9631-6. — DOI 10.23681/491959. —
TeKCT: 2JIEKTPOHHBIN.

2. Muxnenko, I[1.A. Teopus menemxkmenTa: yueOHuk: [16+]/ [1.A. MuxHeHkKo.
— 4-e u3a., crep. — Mocka: YHusepcurer «Cuneprus», 2018. — 520 c.: wi. — (Jlerkumi
Y4eOHHUK). — Pexum JOCTYTIA: o ITOJIIMCKE. — URL:

http://biblioclub.ru/index.php?page=book&i1d=490881 (mara obOpamenus: 28.08.2020).
— bubnuorp. B kH. — [SBN 978-5-4257-0342-2. — TekcT: 3J1€KTPOHHBIN.

V.IIEPEYEHb PECYPCOB HH®OPMAIINOHHO-TEJIJEKOMMYHHUKAIIU-
OHHOM CETU «<MHTEPHET», HEOBXOJUMBIX JIJIS1 OCBOEHUSA JTUC-

IUITJIMHBbI
Ne
Ccblika Ha HaumeHoBaHue pa3paGoTku B
nn o . HJocrynHocrs
HH(OPMaLIMOHHBIH pecypc 3JIEKTPOHHOMH dopme
www.garant.ru NupopmainoHHO-IIpaBOBOM N
1 bopman p CBOOOIHBIN TOCTYTI
: nopTan
2. Poccuiickas koMnproTepHas .
www.consultant.ru CBOOOIHBIN J0CTYT
CIIPaBOYHO-ITPABOBas CUCTEMA

VI.COBPEMEHHBIE ITPO®ECCHOHAJIBHBIE BA3bI JAHHBIX
N UTHOOPMAIIMOHHBIECITPABOYHBIE CUCTEMBbI

Perucrpanus gepes moboi

DNeKTPOHHO-ONOINOTeYHAs .
YHHBEPCUTETCKUN KOMITBIO-

1 http://www.biblioclub.ru cuctema (ObC) Te
' YHuBepcuTeTckas oudimorexa p- .
o B nanbhelimem npenocrabis-
OHJIAIH

C€TCA HCOFpaHI/I‘-ICHHLIf/'I HUHAOU-



http://biblioclub.ru/index.php?page=book&id=488153
http://biblioclub.ru/index.php?page=book&id=491959
http://biblioclub.ru/index.php?page=book&id=490881
http://www.garant.ru/
http://www.consultant.ru/
http://www.biblioclub.ru/

BUTyaJbHBIN JTOCTYI U3 JIIO-
0011 TOUKH, B KOTOPOil UMe-
ercs 1ocTyn K cetr VIHTepHeT

DNeKTPOHHO-ONOIMOTeYHAs
http://www.e.lanbook.com cucrema (3bC) U3narenscTBa
«JIanb»

CB0OOIHBIN JOCTY

VII. JUMIIEH3UOHHOE U CBOBO/IHO PACITPOCTPAHSEMOE ITPO-
I'PAMMHOE OBECIIEYEHMUE
[Tpu peanuzanuu y4eOHON JUCITUTUIMHBI TPUMEHSIETCS CIASAYIONIEe TUIICH3UOHHOE ’
CBOOOJTHO paCIPOCTpaHsIEMOe IIPOrPaMMHOE 00CCIICUCHHE:
- Microsoft Windows;
- Microsoft Office;
- LibreOffice u np.

VIII. ObOPYJAOBAHUE U TEXHUYECKHUE CPEACTBA OBYUEHUS, HE-
OBXOJUMBIE UJISI OCYIIECTBJIIEHUSA OBPA3OBATEJIBHOI'O ITPO-
HECCA IO AUCIUITJIMHE

YyeOHbIe 3aHATHS TPOBOJSTCS B ayIUTOPUH, YKOMIUIEKTOBAaHHOW CIIEIUATIU3UPO-
BaHHOM MeOeJbI0, B TOM YHMCJI€ CTAI[MOHAPHBIMU TEXHUYECKUMHU CPEJICTBAMU OOYUCHUS
(IpoekTop, IKpaH, KOMITBIOTED).

CamocrosTenbHas padoTa MPOBOAMUTCS B KaOMHETaX, OCHAIIEHHBIX KOMIIBIOTEP-
HOM TEXHUKOU ¢ BO3MOXHOCTBIO OAKIIOUEHUsS K ceTu «HTepHeT» u odecrneueHue a0-
CTyTIa B 3JIEKTPOHHYIO HH(GOPMAIIMOHHO-00Pa30BaTENbHYIO CPEy YHUBEPCUTETA.


http://www.e.lanbook.com/

