EJIELIKUM TOCYJAPCTBEHHBIN YHUBEPCUTET num. M.A. BYHUHA

PABOYAS ITPOTPAMMA JUCHUITJIMHBI
b1.B./IB.07.01 UndopmannoHHOe CONPOBOKIEHHE 1€JI0BOT0 AAMUHUCTPUPOBAHUSA

Hanpasaenune noarorosku: 45.03.01. Qunonocus

Hanpasaennocts (mpopuinb): Crnuupaiimune u 0eogoe adMUHUCMPUposanue
KBanudpukanus (crenennb):  6baxarasp
®opma 00yueHuUs: OuHas

HNHCTUTYT: ¢unonocuu

Kadenpa: pycckoco asvika, memoouxu e2o npenodasanusi u 00OKYMeHmo8e0eHUs.
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IIpakTHYeckne (CeMMHAPCKUE) 3aHATHS 18
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®opma(bl) MPOMEKYTOYHOM aTTECTALMH 3auér — 0,2
Kourpousb
CamocrosiTesbHast padoTa 35,8

Bcero yacos:_72

TpyroeMkocTh: 2 3a4eTHbIC eAMHMIbI.

Pa3paborunk padoueil mporpaMmbl: KaHIWJAT NEJArornueckux Hayk, goueHT MBanosa M. 1O.




I. OPTAHU3AIIMOHHO-METOJUYECKHA PA3IEJ

Heab M3yyeHUus TUCHUILIMHBI: NpHOOpPETEHHE CTYACHTAMU TEOPETUYCCKUX 3HAHUM U
IIPAKTUYECKHX HaBBIKOB B 00JAacTH aAMMHUCTPATHUBHO-YIPABICHUECKOW IEATEIbHOCTH, KOTOpbIE
MO3BOJAT MM NpPUHUMATh A(PQPEKTUBHBIE aIMHUHHCTPATUBHBIC pEHICHHUS B NPOPECCHOHATBHON
JESATEIIBHOCTH.

3agaum u3ydyeHus: JUCHMILIMHBI: HAYYHUTh CIyLIATENE UCIIONBb30BaTh PHOOPETEHHBIE
TEOPEeTUYECKHEe M NMPAKTUYECKHE HABBIKM B 00JacTH MH(GOPMAIMOHHBIX TEXHOJOTHH B KOHKPETHOM
JeSTeIBHOCTH T10 yrpaBlieHuIo nepconanoM. Cdepsl mpodeccuoHanbHOTo MpuMEHEHHs Kypea:

- YCHEIIHOE€ OCBOEHHME Kypca MO3BOJIUT CIYIIATEISMU IOHATh AKTYaJIbHOCTh U ILIUPOKHUE
BO3MOKHOCTH HMH(OPMAIIMOHHBIX TEXHOJOTHH, a Takke c(hOpMHUPOBATH COOCTBEHHBIM MOIXOA K HX
MCIOJIb30BAaHHUIO B NMPO(ecCHOHAbHOMN 1eATeIbHOCTH;

- pacIMpUTh TPAHMIBI TMO3HAHUS OOBEKTOB PEATBHOTO MHpa 3a CYET PAa3BUTHUS HABBIKOB
paboThI C CETEBBIMU TEXHOJIOTHSIMHU;

- pa3BUBaTh II03HABATEJbHBIE CIOCOOHOCTH, HCIOJb3Ysl KOMIIBIOTEPHBIE TEXHOJIOTHMH B
KaueCcTBe MHCTPYMEHTA PEIICHMS 334 pa3JINuyHOro Kjacca.

Mecto aucuuminabl B cTpykrype OIIOII: peamusyercs B pamkax BapuaTHBHOM
yactu 61oka b1. Jlucturuinael (Moaynn).

Ilnanupyembie pe3yabTaThbl 00y4eHHS 10 TUCHHILIMHE:

Kon IInanupyembie pe3ybTaThl 00y4eHUS
N — NHaukaTopsl 10CTHKEHUS] KOMIIETEHIMU A —
IIK-9 3HaTh: 3Haeer:

Bianenue - 0a30BbIE METOJIBI U MIPUEMBI JOPAOOTKHU | - METOAUKY  pPEeAaKTUPOBAHUSA
6a30BEIMH U 00pabOTKM TEeKCTa, MparMaTudeckue | JOKYMEHTOB, ITUKY
HaBBIKAMH CpeICTBa OpTraHM3alldd W TIOCTPOEHUS | PEIAKTOPCKON paboOThI; CHCTEMY
N0pabOTKH 1 OPUTMHAJBHBIX TEKCTOB BCEX CTHJIEH, | )KAaHPOB TEKCTOB JIEJIOBOTO H
06paboTKH CpeIcTBa OCHOBHOTO H3Y4YaeMOTO SI3bIKa | HAYYHOTO COJIEP KAHUS;
(HampuMep, IS BBIPAXKECHUS JIOTHYECKOMN U | 3HaeT Mopdonorudeckue,
KOpPEKTypa, HMOIMOHAIBHO-OIICHOYHON MH(POpMAIMK | CHHTaKCUUYECKHe, opdornuyeckue
peIaKTHPOBaHHE, 000 CIIOKHOCTH, U JIp. HOPMBI COBPEMEHHOTO
KOMMEHTHpPOBaHHE | - METOIMKY PEIaKTUPOBAHHS; PYCCKOTO JINTEPATYPHOTO SI3bIKA.
, pedbepupoBanue, | - TPUHIMIIBI pabotsl Haa (HaKTUIECKUM
nH(OpPMaLIMOHHO- | MATCPHUATIOM;
CJIOBApHOE - 9TUKY PETaKTOPCKON pabOTHI;
OTHCaHHE) - OCHOBBI KOPPEKTOPCKOM pabOThI, 3HAKH

Pa3JIMYHBIX TUIIOB
TCKCTOB

KOPPEKTOPCKOU IPABKU;

- CUCTEMY >KaHpPOB TEKCTOB [IEJIOBOI0 U
HAy4YHOTO CONEP KAHHUS,

- HOPMBI  COBPEMEHHOIO
JIUTEPATYPHOTO S3bIKA;

- THIIOBBIE MaKpPOCTPYKTYpBI
pona TEKCTOB,
peNaKTUPOBAHUS;
- OCHOBHBIC IIOHATUA CTUJIINCTHUKU,
INPUHIUIIBL U IIPUEMBI JIMTEPATYPHOIO
pEAAKTUPOBAHUSL.

PYCCKOTO

pasHoro
TIPUHITATIBI 1794




YMeTh:

- IPOBOJUTH KOPPEKTOPCKYIO MPABKY
TEKCTA;

- paboTaTh HaJ KOMIIO3HIIMEH TEKCTa,
JIEKCUKOM PYKOIUCH, TPaMMaTHUECKUMHU
0COOEHHOCTSIMH TEKCTA;

- peIaKTUPOBATh TEKCT;

- CO31aBaTb BCC BUbI
poeCCHOHAIBHBIX TEKCTOB U
JIOKYMEHTOB;

- peepupoBaTh JIFOOBIC BUJIBI TEKCTOB.

YMeeT: KOPPEKTHPOBATH TEKCTHI
o(UIHaTBHO-JIETIOBOTO CTHJIS
peuH; co3/1aBaTh BCE BUJIBI
npodeccroHaABHBIX TEKCTOB H
JIOKYMEHTOB.

Baagersn:

- OCHOBHBIMH BHJaMU PEIAKTUPOBAHUS
TEKCTOB;

- HaBbIKAMU BOCTIPUSITUA U CO3aHUS
yCTHI)IX 1 MMCBbMCHHBIX TCKCTOB JIIO6OI71
TEMAaTHUKH, B TOM YUCJIE B XOJ€ HAyYHOUI
U po(ecCHOHANBHON KOMMYHHKAIIHH,

Baapeer: criocooeH
PEIaKTHUPOBATH TEKCTHI PA3HBIX
KAHPOB U CO3/1aBaTh
CcOOCTBEHHBIE TEKCTHI 000
TEMATHKH, B TOM YHCIIE B XOJIE
HAYYHOH U PO eCCHOHATTLHOU
KOMMYHHKAITIH.

KOMMYHHUKaTUBHBIMU TaKTUKAMH;
- METOJIUKON peeprupoBaHus U
KOMMEHTHUPOBAHUS TEKCTA;

- cucTeMol (PyHKIMOHAJIBHBIX CTHIIEH
COBPEMEHHOI'0 PYCCKOTO SA3BIKA.

II. COAEP’ KAHUE U ObBEM JUCIHUITJIMHBI
€ YKa3aHHeM KOJIU4YeCTBA YACOB, BblJIeJIEHHBIX HA KOHTAKTHYIO padoTy 00y4arommuxcs
¢ mpenoaasartesieM (10 BUIAM y4eOHBIX 3aHATHI) U HA CAMOCTOSITEJIbLHYI0 padoTy

Ounas popma o0yueHust

No HaumeHoBanue Bcero
n/n pa3aeiioB M TeM JK 113

AyIMTOpHBIE 3aHATHS
1B Cam. pa0.

1. | Pa3ngea 1. « [lenoBoe 7,8 2 2 3.8
aIMUHHUCTPUPOBAHUE
KaK JACSATEIHHOCTHY

2. | Tema 1. « BBenenue B 7,8 2 2 3,8
npeamer. [lenosoe
aIMUHUCTPUPOBAHHE
KaK JIeITeIIbHOCTD)

3. | Pa3mea 1. 32 8 8 16
«AIMHUHHUCTPATUBHO-
yIpaBiIeHYeCKast
JIEATENHHOCTE)

4. | Tema 2. 8 2 2 4
«AIMHUHHUCTPATUBHO-
yIpaBiIeHYeCKast
ESITENILHOCTD B
colMaiabLHO-




YKOHOMHUYECKUX
CUCTEMax
(opraHu3anusix)»

Tewma 3.

«OpranusalnyoHHbIE
OTHOLICHHS B CUCTEME
aMUHUCTPATUBHON
JESITCIIBHOCTHY

Tema 4. «Opranusanus
a/IMUHUCTPATUBHO-
YIIPABJIICHYECKOU
JeSITEIbHOCTH »

Tema 5. «DopMbl
BJIACTH U CTHJI
PYKOBOZCTBa»

Pa3zpgen 3. « UT B
JIETIOBOM
aIMUHHACTPUPOBAHII

32

16

Tewma 6.
«MHbopMaImoOHHBIH
0asuc
aIMUHHCTPATUBHO-
YIIPABJICHYECKOU
JIEITCIIbBHOCTH

10.

Tema 7.
«/lemonpon3BoACTBO B
aMUHHUCTPaTUBHON
JIESITEIbHOCTHY

11.

Tema 8.
«AIMUHUCTpAaTUBHAS
JIesITENLHOCTD U
KaJIpOBasi TOJIUTUKA)

12.

Tema 9.
«KoH(pIUKTHOCTD B
a/IMUHUCTPATUBHO-
YIIPABJIEHYECKOU
NeSITeTbHOCTH U
yIIpaBJIeHUE
KOH(JIMKTaMI»

13.

dopma OTYETHOCTH:
3a4€ET

0,2

14.

Uroro 3a 5 cemectp

15.

HUTOI'O:

72

18

18

35,8

OuHo-3204Has popMa 00yUeHHA HE PEATTU3YETCA.

3aouyHas popma 00y4yeHHs HE peaTU3yeTCs.

III. OHEHOYHBIE MATEPUAJIBI 1JISA ITPOBEJIEHUSA TEKYHIEﬁ 1
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MPOMEKYTOYHOM ATTECTALIMU OBYYAIOLUXCS 11O
JTUCHUIIINHE

Tekymas aTTecranus npoBoauTcs B popme tecta, pedepara.

TumoBoii BApUAHT TecTa

BAPUAHT 1

1. Kak cBsizaHbl NOHATHS «HHPOpPMALIU» U «MHPOPMALMOHHAS TEXHOIOTHSI»?

a) HWudopmanuonHass TEXHOJOTUS MPEACTaBISET COOONW MPOLECChl HU3TOTOBJICHUS H
obecrnieueHus KauecTBa HHPOPMAIUY;

0) Ucnonb3yemas B M”HGOPMAIIMOHHON TEXHOJIOTMHU UH(OPMALIHS OJHO3HAUHO OINPEAETSET 3Ty
TEXHOJIOTHIO;

B) UudopmanmoHHas TEXHOJOTUS OCHOBBIBA€TCSI Ha WCIOJb30BaHUM HHGOpManuu 00
OTIpeIeTICHHOM MPEIMETHON 00J1aCTH;

r) Undopmanust MOXKeT CyIIeCTBOBATh TOJIBKO MPH YCIOBUU IPUMEHEHHUS KOMIIBIOTEPA;

n) UndopmanoHHass TEXHOJIOTUSI MOXET CYHIECTBOBATh TOJIBKO TPH YCJIOBUU TPUMEHEHUS
KOMIIBIOTEpA.

2. CucremMoii B 00IIEM CMBICIIE HA3BIBAETCSL:

a) COBOKYIMHOCTh TEXHHUYECKHUX CPEACTB, JIOJed H OH3HEC-NPOIECCOB, COBMECTHOE
HCIIOJIb30BaHNE KOTOPBIX CIIOCOOCTBYET JOCTUKEHUIO ONPEACICHHBIX IIeNei;

0) 00BeKT, 00Ia1at0NINi CBOMCTBAMU IIEIIOCTHOCTH U HEICTUMOCTH;

B) ONMCAHHE OPTraHU3AIMH, B KOTOPOM OTOOpa)karoTcsi BCe OOBEKTHI (CYIIHOCTH), MPOLIECCHI,
MIpaBWJIA BHITIOJTHEHHMS ONIEPaIliii, CTPATETHS PA3BUTHUS U KPUTCPUH OICHKU;

I') KOMIUIEKC, COCTOSIIIMNA W3 WH()POPMAIMOHHBIX ITOTOKOB OpraHU3AIlMH, MPAaBHJI 00pabOTKU U
QITOPUTMOB MapIIPyTHU3AIUH;

1) OJTMH 1 00Jiee TIEPCOHATBHBIX KOMITBIOTEPOB, IMOIKIIOUYCHHBIX K JIOKAJIBHON CETH.

3. IIporpammHoOe obecrieyeHne — 3TO:

a) oreparMoHHasl CUCTEMA;

0) omepalmoHHas CUCTEMa U MPUKJIAJHbIE IPOTPAMMBI;

B) OTIEpAIIMOHHAS CUCTEMA, MPUKIIAIHBIE U CTICIIHAIbHBIC TTPOTPAMMBI;

T') COBOKYITHOCTh MPOTPaMM, MO KOTOPBIM pabOTaeT KOMIIBIOTED;

1) pe3yabTaTHas nHPOpMaIlMs OCHOBHOTO BU/IA JACSITEIHHOCTH, MOTYYeHHAs ¢ ToMoIbi0 DBM.

4. lacTpyMeHTabHBIE CPEICTBA KOMITBIOTEPHBIX TEXHOJIOTHIA HE MpeTHa3HAueHBI IS

a) coopa nHdpopmaIuu (CyOBEKT MOIy4aeT CBEICHNU 00 HHTEPECYIOIIEM ero 00BEKTe);

0) yHMUTOXXEHUS MH(POpMaLK (HalpuMep, IpU YTUIIU3aluU HOCUTENEH );

B) oOMeHa uHpopMmarmeil (meperadn ¥ npuemMa HHPOpMaLum);

r) XpaHeHHs HH(oOpManMu (M BbIJIAYM JAaHHBIX IO 3alpocaM KOHEUHBIX IOJIb30BaTelel B
YCTAHOBJICHHBIE CPOKH);

n) o0paboTku wHPopmMamnuu (mpeoOpa3oBaHUsi B COOTBETCTBHHM C 3aJaHHBIM aJTOPUTMOM,
peanu3yoNnmmM, HalpuMep aHalu3, IPOTHO3, IPUHIATHE PELICHUN ).

5. K cpencTBam opraHM3aliMOHHON TEXHUKU HE OTHOCSATCS:

a) MepcoHaIbHbIe KOMIBIOTEPHI U UX NepudepuitHbie yeTponcTBa;
0) KonmMpoBaJIbHASA TEXHUKA MHIUBUAYAJILHOTO UCIIOIb30BaHUS;
B) MHOT'O()YHKIIMOHAJIBHOE YCTPOICTBO;

r) Tenedaxc;

1) HET BEPHOI'O OTBETA.



6. [IporpammHoe obecrieueHrne He MOXKET OBITh:

a) CPEJCTBOM YIPABICHHUS TEXHUYECKUM KOMILJICKCOM;
0) cpeacTBOM obecrieueHus padoTHI TOJIb30BaTEIICH;
B) CPEJCTBOM PEIICHUsI KOHKPETHBIX 3a/1a4;

T') CPEACTBOM BBIYHCIICHUN;

J1) HET BEPHOI'O OTBETA.

7. UTo He sABISAETCSA BUAOM IMPOTrPaMMHOT0 oOecriedeHus?
a) CHCTEMHOC;

0) nMpuUKIaIHOE;

B) oO1ee;

I') YaCTHOE;

1) BEPHBIC YTBEP)KJICHHS B) M T).

8. Uto Takoe APM cnenuanucra?

a) DTO 4YeNOBEKO-MAIIMHHAS MaJlasg BBIYHCIUTENbHAS CHCTeMa, MPO(EecCHOHAILHO
OpUEHTHpPOBaHHas, MIpeIHa3HaueHHas JUIs cOopa, mepenadyn, XpaHeHus: U o0paboTku uHpoOpMalu Ha
pabouem MecTe CIIeIUauCTa;

0) DTO COBOKYMHOCTh TEXHHYECKHX CPEICTB cOopa u oOpaboTku HHpOpMAaIMK Ha pabodyem
MECTe CHeIHaINCTa;

B) OTO HEKOTOpas 4YacTh HH(POPMAIIMOHHOM CHUCTEMBI NpeanpusTus, o0OCOOJIeHHas B
COOTBETCTBHUH CO CTPYKTYPOU YIIPABICHUS OOBEKTOM;

r) Bce onpenenenus npuemiemsi;

n) Her BepHoro onpeznenexusi.

9. Cpenctsa obcnyxuBanusi APM He BKIIIOYAIOT:

a) CIIPaBOYHYIO CUCTEMY;

0) cpexncrtBa BelIEHUS CIPABOYHMKOB M KJIACCHU(PUKATOPOB, BBINUCKH JIOKYMEHTOB C
peructpanueil onepauuii B 6a3e JaHHbIX, 00paObOTKU MH(pOpPMAIMK B pealbHOM BPEMEHH, T'e€HEepaLuu
OTYETHBIX QOpM;

B) HMHCTPYMEHTapuil YCTpaHEHHs IMOCJIEACTBUN aBapHii, mpueMa M TMepeladd JAHHBIX I10
KaHajiaM CBsI3U, 00ecrieueHnsl KOMMUPOBAaHUS U COXPaHHOCTH MH(OpMaLINK;

) uHTEepdeiic MexX Ty NOJIb30BaTEIEM U ONEPAUOHHON CHCTEMOH;

1) OHM BKJTIOUYAIOT BCE MEPEUUCICHHOE.

10. KomnbroTepHble ceTH, B 3aBUCUMOCTH OT OXBAaThIBAEMOW TEPPUTOPHUH, ObIBAIOT:
a) TOKaJbHBIE;

0) TOKaTN30BaHHBIE;

B) UHTETPUPOBAHHBIE;

T') HepapXUUECKHE;

1) OpraHN3alMOHHBIE.

11. Yro sBnsieTcs onpeieaeHneM KOMITbIOTEPHOM (BBIYMCIUTEIBHON) ceTH?

a) COBOKYNHOCTh KOMIIBIOTEPOB, COEJUHEHHBIX C IOMOIIBI0 KAaHAJIOB CBSI3U B EIUHYIO
CHCTEMY, YJOBJIETBOPSIOILYIO TPEOOBAHUSAM paclpeesIeHHON 00paboTKN JaHHbIX;

6) CoBMecTHOe XpaHWIHIIE HH(POpPMALMH, B KOTOPOM, IMOJYYMB JOCTYH K KOMIIBIOTEDPY,
M0JIb30BaTENb MOJy4aeT JOCTYI KO BCEM OOIIMM CETEBBIM pecypcaM;

B) TexHHuUeckoe CpelCcTBO, pelIaroliee BOMPOChl CETEBOTO B3aUMOJIEHCTBUS, aBTOPHU3AIMHN U
OTpaHUUYEHUS IOCTYIA K PECYPCaM CETH;



r) Ilomb3oBaTenu, KOTOpble MMEIOT YYETHBIE 3allUCH Ha CepBEpPEe M MOTYT OBITh Yy3HAHBI

CEPBEPOM B MPOIECCE aBTOpHU3aU (BBOJIA TTAPOJIs);
1) CpenctBo XxpaHeHHs, 0OMeHa 1 00pabOoTKH UH(OPMAIIHH.

12. He ObiBaer:

a) ¢aiIoBBIX CEPBEPOB;
0) KJINEHT-CEPBEPOB;

B) CEpPBEPOB IEYATH;

I') CEpBEPOB TEPMUHAJIOB;
1) HET BEPHOT'O OTBETA.

13. MHTerpupoBaHHble IAKEThl IPUKIAIHBIX IIPOrpaMM NPEAHA3HAYEHBI JUIS:

a) obecrieueHHsI peaau3aliy TeX WIM UHBIX (YHKIUN yIpaBIeHHUS OpraHn3alueii;

6) bopmupoBaHUs HHPOPMALMOHHON U aHAJTMTUYECKOHN Ccpelibl 10JIb30BaTE;

B) MMPOBEPKHU PaOOTOCIIOCOOHOCTH OTIEIBHBIX Y3JI0B KOMIIBIOTEpA, KOMIIOHEHTOB MTPOTPaMMHO-
(bailyIoBBIX CUCTEM U YCTPAHEHHUs BBISBICHHBIX HEHCIIPABHOCTEH;

') COCPEOTOYCHHS BEIYUCIUTENBHBIX PECYPCOB MHPOPMALMOHHBIX CHCTEM B €IUHOM ILIEHTPE,
00paboTKK B HEM MH(POPMALIUK, a 3aTeM IIepejauu pe3ybTaTa HoJIb30BaTesIM;

1) HET BEPHOI'0 BapHaHTa OTBETA.

14. [leueHTpann30BaHHON apXUTEKType XpaHEHU 1 00pabOTKH HHPOPMALIMU CBOHCTBEHHO:
a) 60bII0M 00beM OOMEHA JaHHBIMH M CHIDKCHHE OOIIEeH MPOU3BOIUTEILHOCTH;

0) BeICOKas 9(h(heKTUBHOCTH OOPAOOTKHU JaHHBIX MTPH BHIMOJIHEHUH YIAJICHHBIX 3aIIPOCOB;

B) HaJIMYHUE CEepBEpa C BBICOKUMU XapaKTEePUCTUKAMU;

') CUCTEMBI MEHBIIIE U IIPOLIE, T0O3TOMY UMU MPOILIE YIPABIATh, CO31aBaTh U MOJIEPKUBATD;
1) BBICOKHE TE€JIEKOMMYHUKALIMOHHBIE 3aTPATHI.

15. JleueHTpann3oBaHHON apXUTEKType XpaHeHHs 1 00paboTKu MH(OPMALIUK HE CBOWCTBEHHO:

a) HAIMYME B CETH €IUHOTO IIEHTpa XpaHeHHe W 00paboTKM MH(POpPMALWHU, POCT 3aTpaT Ha
pazpabotky b/I;

0) mapajutenpHas 00paboTKa TaHHBIX U paclpeiesieHue Harpy3Ku; B) YIPOIIEHHas Mpoieaypa
ynpasnenus 1UC;

T') yCUJICHHE OTBETCTBEHHOCTH HU3IIETO 3B€HA COTPYAHHUKOB;

1) THOKOCTb, 00ecTeurBaroasi MpOCTOp MHUIIMATHBAaM M aBTOHOMHYIO paboTy.

16. TlakeTsl MNPOTPaMMHBIX CPEACTB, HMHTETPUPOBAHHBIE C OMEPAIMOHHOW CHCTEMO,
BKJIFOYAIOT:

a) Adobe PageMaker, QuarkXPress, Microsoft Publisher;

6) Microsoft Word, Excel, PowerPoint;

B) InterBase, Paradox, MySQL;

r) AidsTest, Panda, DrWeb;

1) Internet Explorer, Outlook Express, Windows Media Player.

17. MeTon010rust CTPYKTYPHOTO aHAJIN3a U (PYHKIIMOHATBHOTO MOJICITMPOBAHUS — 3TO...
a) 4eTKoe onpeseicHie (YHKIMA CUCTEMBI YITPABICHUS;

0) IEKOMITO3HITUS ACATEIBHOCTH,

B) Pa3HOBH/IHOCTH CHCTEMHOTI'O aHAJIH3a,

') HET BEPHOT'O BapUaHTa;

1) BEpHO a), 0), B).

18. Undopmarmonnas texHomorus (UT) oObeauHseT mpoIiecchl:
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a) YIpaBJIEHUS C IPUMEHEHUEM BBIYMCIUTEIBHON TEXHUKY;

0) mocienoBaTebHON CMEHBI COCTOSTHUN 00bEKTa BO BPEMEHH;

B) TIOMCKa, cOOpa, XpaHeHus, 00pabOTKH, MPEAOCTaBICHHUS, PACTIPOCTPaHECHHS HH(POpPMAIIHH;
') paboT, HAaIIPaBJICHHBIX HA IOCTHKCHUE ONPEICIICHHON OU3HEC-11eIH;

1) UMEIOIIKE [IeJTb U JOCTHTAIOIIIE Pe3yIbTaTa.

19. Beirosia oT npuMeHeHUs: THPOPMALMOHHBIX TEXHOJIOTUI TOCTUTAETCS 32 CYET:
a) aBTOMaTH3aK (QYHKIHMIA yIIpaBICHHS,

0) 6osee KauecTBEHHOH 00paboTku nHpopmaruu B DBM;

B) 00y4YeHHS TIEPCOHANIA;

') BEpHO a), 0);

1) HET BEPHOT'O BapUaHTA.

20. DxoHOMHYecKass HH(OPMAITMOHHAS CUCTEMa — JTO...

a) cuctema 00OOUICHHS SKOHOMHYECKOW HH(OpMAIK, OpUEHTHPOBAaHHAs HAa KOHEYHOTO
TM0JIb30BATEJI;

0) cucrtema, 3aJeiiCTBOBaHHAs B INPOLECCE YNPABICHHUS HH(POPMAIMOHHOJOKYMEHTAIbHBIMH
MOTOKAMH;

B) MPOTrPaMMHO-TEXHUYECKUH KOMILUIEKC cOOpa, XpaHEHHs, MONCKa U BbIIa4d WH(GOpPMAIHU O
pecypcax TpPENNnpUsTUs, TOCTPOSHHBIM MO (YHKIMOHATFHOMY TPUHIUIY W OXBaThIBAIOIINN
XO3SICTBEHHYIO JIeSATEIbHOCTh

r) 9TO CHCTeMa 3aKOHOMEpPHOCTEW TMpEeAMETHON O0OJacTH, TIOIYYEHHBIX B pe3yibTaTe
MPAKTUYECKON JESITEIbHOCTH B MPO(ECCHOHAIBHOTO OIBITA, O3BOJISIOIINX CIICIIUAMCTAM CTaBUTh U
peliaTth 3a1a4u B 3Toi 00acTu;

JI) CHCTeMa, TpelHa3HaueHHAas I BeICHUS WH(POPMAIIMOHHON MOJEH KaKoH-Inbo o0yiactu
YeN0BEUYECKON ACSITETbHOCTH.

21. He OniBaer:

a) CHCTEMHOT'0 MPOrPaMMHOTO 00ECIIeUCHUS;

0) aBTOMaTU3UPOBAHHOTO MPOTPAMMHOT0 00ECTICUECHNUS;
B) CIEIMAJILHOTO TPOTrPAMMHOTO 00ECTIeUeHUS;

T') IPUKJIAJHOTO MPOTPaMMHOT0 00eCTIeYeHHUS;

1) HET BEPHOI'O OTBETA.

22. IlpukiiagHble IpOrpaMMHBIE CPEICTBA OTIMYAIOTCS OT CIIEUAIbHBIX TEM, UTO:

a) OHM OTNEepPHUPYIOT 0000IIEHHON HHPOPMaLIUEH, TO3BOJIAIOIIEH TPUHUMATh PEIICHUS;

0) y Hux mupe cdepa NPUMEHEHUs, HO MeEHbIIe (PYHKIIMOHAIBHBIX BO3MOXKHOCTEH IO
CPaBHEHHUIO CO CIIELMAIN3NPOBAHHBIMY IPOTPAMMHBIMU CPEICTBAMU;

B) OHHM MpeAHa3HA4YeHbl s cOopa, mepenadyu, XpaHeHUs U oOpabOTKM HHPOpMAIUM Ha
pabouem MecTe pyKOBOJIUTENS, a HE CIIELUATIUCTA;

') 3TO MHOT'OII0JIb30BATENbCKNE MHOTOKOMIIOHEHTHBIE MPUJIOKEHUS, pa3paboTaHHbIE OOIBIINM
KOJIJIEKTUBOM MPOTrPaMMHUCTOB U MpeIHa3HaueHHbIE JIIs1 00pabOTKH OTPOMHOI0 KOJIMYECTBA JIaHHBIX;

1) HET BEPHOI'0 BapHaHTa.

23. IlpenmeTHol 001aCThIO MHTEUIEKTYAIbHON HH(POPMAIIMOHHON TEXHOJIOTUH SIBIISIETCS:

a) mpolleaypa aHalu3a, NMPOrHO3a, NMPHHATUS PEIIEeHHUH, BBIIOJHSAEMas 4elOBEKOM Ha 0ase
MOJITOTOBJICHHBIX JAHHBIX, 3HAHWH, WX MOJENeH, MpaBUJ PadOTHI CO 3HAHUSMH W MOJIEISMH,
aJIbTEPHATUBHBIX PELICHUH Ha KOMIIBIOTEPE;

6) mnpomnenypa wucnonb3oBanus CYBJl, uHTpacereii u mnporpamMmHOro oOecnedyeHus
MaTeMaTHYeCKOT0 MOJIETMPOBAHUS;



B) IpolLieAypa BBIYMCIEHUS HCKOMBIX 3HAUE€HUH 10 3aJaHHOMY aJrOpUTMy; I') CHCTEMA
MOAJEPKKHU MPUHUMAEMBbIX PEIlICHUH;
1) SKCIIEpPTHAs CUCTEMA.

24. ABToMaTu3upoBaHHas CUCTEMa YIpaBJICHUS MPEHA3HAUCHA:

a) JUIsl IOAJIEP>KKH PElIeHU PYKOBOJCTBA;

0) s peanuzanuu GYHKIIUN yIIPaBICHUS MPOIIECCAMU TIPEITPUSITHS,

B) /IS IUTAHUPOBAHMUSI, OI0PKETUPOBAHMUSI, YIIPABICHUECKOTO KOHTPOJIS;

r) JUIS TIOMOIIM JIOJSM, NMPUHUMAIOIIMM PEIICHUE B CIOXKHBIX YCJIOBUSX, JUISI MOJHOTO H
O0OBEKTUBHOTO aHANN3a MIPEIMETHON e TeIbHOCTH;

o) anst (OopMHpOBaHHS M BBIBOJA PEKOMEHIAIMH B 3aBUCUMOCTH OT TEKYIIEH CHUTyaluw,
KOTOpasi OMUCHIBAETCS COBOKYMHOCTBIO CBEACHUMN, TAHHBIX, BBOAUMBIX MOJIb30BATEIEM B TUATIOTOBOM
pexuMe.

25. Cuctembl NOAJEPKKU IPUHSITHSI pEIICHUH IPEeJHA3HAYECHBbI:

a) JUIs U3rOTOBJICHUS PA3JIMYHBIX MH(POPMALIMOHHBIX MaTEPUAIOB TEKCTOBOI'O XapaKTepa;

0) 19 NOArOTOBKM rpa@UuecKMX H TEKCTOBBIX MaTepHalioB, HCHOJIb3YEMbIX JJIs
JIEMOHCTpALMY Ha MPE3eHTALUX, JIeIOBBIX IEPErOBOPAX, KOH(PEPEHIHSIX;

B) Ui OOpaOOTKM YHWCIIOBBIX JAHHBIX, XapaKTEPU3YIOIIUX pPAa3JIMYHbIC MPOU3BOJICTBEHHO-
HKOHOMHYECKUE U (PMHAHCOBBIE SIBICHUS U OOBEKTHI;

r) Jid IUIAaHUPOBAHMSI W YIpPaBJIEHUS HCIOJIb30BAHUEM PpECYpCOB pa3IMYHbIX BHJOB
(MaTepuanbHbIX, TEXHUYECKUX, (PMHAHCOBBIX, KaJIPOBBIX, UH(HOPMAIIMOHHBIX );

J) JUIsl TOJHOTO M OOBEKTUBHOIO AaHAIM3a MOBCEIHEBHOM YIPAaBIEHYECKOW NEATEIbHOCTH,
pekoMeHaauuu (MPOrHo3a) B CIOXKHBIX YCIOBHSX C TIIOMOILIbI0 3KOHOMMKO-MaTeMaTHYECKOro
MOJIETTUPOBAHUSI.

BAPUAHT 2

1. Workflow-cuctema — 3710 ...

a) cucTeMa YIpaBJICHUS PECYpPCaMu MPEAIPUSATHS;
0) cucrema Il aHAIM3a JaHHBIX;

B) CHCTEMa aBTOMATH3AIMH OU3HEC-TIPOIIECCOB;

') CUCTEMa YIPaBIEHYECKOTO KOHTPOJIS;

1) IPaBWJIBHBINA BApHAHT OTCYTCTBYET.

2. TexHONOTHS KOPIOPATHBHBIX KOMMYHHKAIIMA HA3bIBACTCH ...
a) TUIIEPTEKCTOBOM;

0) 03HAKOMUTEIHHOI;

B) OpraHM3alllOHHOI;

') UHTPAHET;

1) IPaBUJIbHBIN BapHAHT OTCYTCTBYET.

3. B pe3ynbTaTe NpUMEHEHHsI CUCTEMHOTO MOJIX0/1a CO3/1aeTCs:
a) HHpopMaIMOHHOE 00eCIIEYeHHE;

0) pekiamMHOE obecrieueHue;

B) JIOTUCTUYECKOE 00ECIIEUeHHE;

T') IPOU3BOJICTBEHHOE 00ECIIEUEHUE;

1) HET BEPHOI'O OTBETA.

4. OnepanroHHasl CUCTeEMa peaHa3HAYeHa JUIs:
a) YOpaBJeHHMs OCHOBHbIMU JeiicTBusamMu DOBM, ee nepudepuilHbIMH YCTPOHCTBAMH U
oOecrniedeHuns 3armycKa IporpamMmm, a TakkKe B3aUMOJEHCTBUSI C OTIEpaTOPOM;
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0) nmns pemieHus pa3iMYHBIX 3aJa4d moliib3oBareneii OBM u CO3MaHHBIX HAa HMX OCHOBE
ABTOMAaTU3UPOBAHHBIX CUCTEM;

B) /Ul pPELIEHUS Y3KOro Kpyra 3ajad WIM pealu3alud CTPOro ONPEECIIEHHON TIpyIIlbl
(YHKIHIA; T) 111 BCETO TIEPEUNCICHHOTO;

1) HET BEPHOI'0 BapUaHTa OTBETA.

5. Cpencra MyabTHMEIHA — 3TO

a) nHopManroHHas 6a3a TeKCTOBBIX, 3BYKOBBIX, I'Pa(h)MUECKUX M BUAECOMATEPHATIOB;

0) cpeacTBa KOMIUIEKCHOTO MPECTABICHHUS TEKCTOBBIX, 3BYKOBBIX, I'pa(MUECKUX U BHUJEO
TaHHBIX;

B) cpeacTtBa cOopa, mepenayd U 0OpabOTKH TEKCTOBBIX, 3BYKOBBIX, Ipa)UYEeCKHX M BHUEO
TaHHBIX;

T') CpPEACTBA XpPAaHEHUS TEKCTOBBIX, 3BYKOBBIX, IPa)UIeCKUX U BUJICO TaHHBIX;

1) BapHaHTHI B) U T') BEpHEBIE.

6. Cpencrsa MyJabTUMEMA HE MOTYT BKJIFOYATh:
a) Opaysep (0003peBarTeib, HABUTATOP);

0) cucremy yIrpaBlieHHs] KOHTEHTOM;

B) Buneorexnosoruto u ¢ (Flash) anmmanmutio;
I') BCEMUPHYIO Ay TUHY;

1) BUPTYaJIbHYIO PEalbHOCTb.

7. APM cnenuanucra-uCIoaHUTeNs, KaK IPaBUJIO, HE CONECPKUT:

a) CPeICTBA PEryaupoBaHus (ONEPaTUBHOIO YIIPABICHUS) U YUeTa;

0) PKOHOMHMKO-MaTEMaTUYECKHUE U CTATUCTUYECKUE CPEACTBA aHAIN3a, MOJECIINPOBAHMUS;
B) CpeJICTBA IJITAHUPOBAHUS U IIPOrHO3UPOBAHUS CHEPBI NESITEIBHOCTH;

r) TabauuHbIe, rpa)UIecKre U TEKCTOBBIE MPOLIECCOPHI, AIEKTPOHHYIO IOUTY | T. [I.;

1) APM crienuanucTa MoXeT coJiepKaTh BCE IIEPEUHCIIEHHOE.

8. Mcnonb3oBaHNe aBTOMAaTU3UPOBAHHBIX paO0UYHUX MECT HE TIO3BOJISET:

a) 4erye perjiaMeHTHPOBaTh M CTaHIApPTU3UPOBATh KaK OpraHU3allMOHHbBIE CTPYKTYphI, TaK U
TEXHOJIOTHH;

0) npuOIM3UTH MHPOPMAITHUIO HETIOCPEACTBEHHO K TOJIb30BATEIIO CUCTEMBI;

B) KOHKPETM3HPOBaTh NMpOQecCcuoHaIbHbIE TPeOOBaHUsS, MPEABbABIsIEMblE K YIPaBICHYECKUM
paboTHHUKAM;

I') ONpeNeNaTh NPeAMETHYI0 001acTh (YHKIMOHANBHBIX OOS3aHHOCTEW MOJb30BaTeNed M UX
nH(pOpMaLIMOHHBIE TOTPEOHOCTH;

1) HET BEPHOT'O BapUaHTA.

9. COBOKYIMHOCTh KOMITBIOTEPOB, COSAMHEHHBIX C TOMOIIBIO KaHATIOB CBS3H, Ha3bIBACTCH ...
a) KoMIploTepHas JiokaibHas cetb (JIBC);

0) BUpTyanbHas (3amuiieHnas) yactias cetb (VPN);

B) perroHaibHas BerurcautenbHas cets (PBC);

r) rinobanpHas BerauciutelbHas cetb (I'BC);

1) UHTEPHET.

10. JIokanbHas BBIYUCIUTENBHAS CETh — 3TO. ..

a) (huznueckoe coeuHeHNe BYX-Tpex OBM;

0) ¢usnueckoe coenuaerre IBM B ogHOM 31aHUY;

B) pusnueckoe coequHenue He 6omnee 100;

r) pusnueckoe coequHeHure Hebompioro yrciaa IBM (mo 10000);
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1) HET BEPHOI'0 BapHaHTA.

11. TexHoNOTHS KIMEHT-CEPBEP MPEAINOIaraer:

a) YTO KJIMEHTHI 3aMpalIuBalOT PECYPCHI;

0) 4TO cepBepbl NPEIOCTABISIOT PECYPCHI;

B) OTCYTCTBHE M30BITOYHON HArpy3Ku Ha KaHaJlbl Iepeiayyl JaHHBIX;
T') BEpHO a), 0), B);

1) TOJBKO B).

12. JlenoBble (i1 OM3HEC-) TPOIIECCHI PETIaMEHTHPYIOT:

a) paboThI, HANIPaBIICHHBIC HA JIOCTIKEHUE ONPEACIICHHOW ON3HEeC-1IeIN;

0) yrpaBiieHHE C IPUMEHEHUEM BBIYHACITUTEIBHON TEXHUKH;

B) TIOCJICIOBATEIILHYIO CMEHY COCTOSTHUI 00BEKTa BO BPEMCHH,

T') IOUCK, cOOp, XpaHeHHe, 00padOTKY, MPEIOCTaBICHUE, pACIIPOCTPAHEHUE HH(POPMAIIHH;
1) IeTTb OPTaHU3AIINH, BBIMTOTHIEMbIC (YHKIIUU U PE3YJIbTAT X BBITIOTHCHHUS.

13. OducHble TEXHOJIOTUN OCHOBBIBAIOTCS HA IPUMEHEHUHU:
a) o0IIIero MPOrpaMMHOTO 00eCIICUEHUST;

0) MHTErpUPOBAHHBIX TAKETOB IIPOTPAMM;

B) CIIELMAIU3UPOBAHHOIO POrPaMMHOI0 0OECTIEYEHNUS;

T') 3aKa3HBIX IPOTPAMMHBIX TPOTYKTOB;

1) HET BEpPHOI'0 BapuaHTa OTBETA.

14. I1akeTsl IPOrpaMMHBIX CPEJICTB, HHTEIPUPOBAHHBIC JIsi paOOTHI B Tpejieiax ohuca — 3To
a) CUCTEMBI ITPOrPaMMHUPOBAHUS;

0) TEKCTOBBIA U TAOJIMYHBIN TTPOIIECCOP;

B) MHTEpHET (MHTPAHET-) CUCTEMA;

I') IPUYMHHO-CJICICTBCHHBIC CBS3H MEX/y JaHHBIMU;

1) HET BEPHOT'O BapUaHTa OTBETA.

15. TlakeTsl mporpaMMHBIX CpEACTB, MHTETPUpPOBAHHBIE Al paboOThl B Ipejaenax oduca,
BKJIIOYAIOT:

a) IpOTpaMMy JUTsl CTATHCTUYECKOTO aHAIIN3a;

0) mporpamMMy Ui CO3/1aHUS 3aMETOK M YIIPaBJIECHUS UMH.

B) CHCTEMY IPOTPaMMHUPOBAHHS;

r) Ha0Op MHCTPYMEHTOB, MO3BOJIAIONIUI COOMpaTh W OOBEAMHATH BCE THUIBI MH(POpPMALUH,
o0ecrieunBarOMUi OBICTPBIA MOWCK ¥ JAIONIMA BO3MOXKHOCTH COBMECTHO HCIIOJIb30BaTh BAKHYIO
uH(pOpMaInIo;

1) HUYETo U3 IepEeYUCIEHHOTO.

16. Ctparerusi, mpu KOTOPOH MEHEKEPHI-TIOJI30BATENH PEIIAIOT, KAKUE Y HUX MTOTPEOHOCTH B
WT, 1 Kak UX yJIOBJIETBOPUTD, HE BOBJIEKAsI B 3TOT MIPOLIECC BBICLIEE PYKOBOJICTBO, HA3bIBAETCS:

a) MIEpBEHCTBO;

0) cBOOOIHBIN PHIHOK;

B) MOHOTIOJINS;

I') CKyJIHbIE PECYPCHI;

1) He00X0IUMOE 3J10.

17. ®upmsl, HacTosIIee U Oyayliee KOTOPhIX 3aBUCUT OT ucnoib3oBanus UT s exxeaHeBHON
JEeATEIbHOCTH, OTHOCATCS K:
a) CTpaTeru4ecKoMy Kiaccy;
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0) 000pOTHSIM;

B) (haOpuIHOMY KJIaccy,

T') KJ1accy MOAJIEPKKY;

) CTPATErHIeCKOMY KiIaccy U 00OpPOTHSIM.

18. Uro HEe sABISETCS KOMIIOHEHTOM HH(OPMAITMOHHOW CHCTEMBI TIPEANIPUATHS?

a) Undopmanus;

0) [IporpaMMHO-TEXHUYECKHE CPE/ICTBA;

B) [lepconai;

r) Metozs! u criocoObl cOopa, nepenadu, 00paboTKH U HAKOTUICHUsI HH(POPMAIIHH;
1) Opranu3allMOHHO-IUTaTHAs CTPYKTYpa IPEIIPUSITHSL.

19. CASE —3710...

a) orepalroHHast CUCTEMa;

0) TEKCTOBBII MTPOLIECCOP IS Pa3pabOTKH KOMIUIEKCHBIX JOKYMEHTOB;
B) PEIAKTOP JIEKTPOHHBIX TAOJIHMII; T) A3bIK POTPAMMHPOBAHUS;

1) UTHCTpYMEHTapuil 11 NpoeKTupoBanus u papadorku 1C.

20. Bugamu o6ecrieuenus MC He sBISIFOTCS:
a) MpaBOBOE 00ECIICUCHHUC;

0) MaTeMaTHYECKOE 00ECIIEUEHUE;

B) JIOTUCTHYECKOE O0ECIIeUeHUE;

') BApUAHTHI 0) U B) BEPHBIE;

1) HET BEPHOT'O OTBETA.

21. K Texunuyeckomy obecneuenuto UC oTHOCUTCS:

a) KOMIIBIOTEpHBIC CPEICTBAa pemIeHUs 3aaad M 00paboTKHM MH(POPMAIMH C NPUMEHEHUEM
BBIUUCIIUTEIILHON TEXHUKHU;

0) cepBepbl ceTH; paboure CTaHIIMH; KOMMYHUKAIIHOHHOE 000PYI0BaHHE;

B) COBOKYIHOCTh KOMIIBIOTEPHBIX MPOrpaMM, YIPABISAIOMUX KOMIUIEKCOM TEXHHUUYECKUX
CPEICTB;

T') BApUAHTHI 0) U B) BEpHBIE;

1) HET BEPHOI'0 BapHaHTa OTBETA.

22. He ObIBaer:

a) MPOU3BO/ICTBEHHBIX HH(POPMALIMOHHBIX CHCTEM;

0) nH(OPMALIMOHHBIX CUCTEM MAapKETHUHTa;

B) YYETHBIX UH()OPMAIIIOHHBIX CUCTEMBI;

I') KaIpUpOBaHHBIX HHPOPMAIIMOHHBIX CUCTEM;

1) ”HGOPMALIMOHHBIX CHCTEM, BBIMOIHSAIONIMX BCIIOMOTaTeIbHbIE (PYHKIIMH.

23. Cucrema NoAAep KKU MPUHATUS PEIIEHUS — 3TO:

a) cucTema, OMMCHIBAIOIIAs BCE CYyIIECTBYIONIME (M HE GOopMaTM30BaHHbIE B JOKYMEHTaJIbHOM
BUJie) MH(OPMAIIMOHHBIE TIOTOKH OpPraHU3alMy, MpaBuia 00pabOTKU U alrOPUTMbI MapIIpyTHU3ALUN
COCTABIISIIOIIUX €€ DJIEMEHTOB;

0) Maremaruyeckas MOJENlb, OCHOBaHHas Ha IpaBWIaX, KOTOpas MO3BOJSET MPEACTAaBUTH
3HaHUS B BUJIE TIpeiokeHui Tuna: Ecium (ycrnoBue), To (neiicTBue);

B) HUHCTpYMEHTAJbHbIE CpEICTBA WACHTU(HUKAIMM M pELICHUs 3a/1ad IOBCEAHEBHOM
YIpaBIE€HYECKON JeATeIbHOCTH, MPU3BAaHHBIE OKa3aTh MOMOIIb B BHJE PEKOMEHJAlUU (IIPOTHO3a)
JMIaM, TPUHUMAIOLIUM PELCHHMS;
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r) Mojenb nuia, npuHuMmaromiero pemenus (JIIIP) mis mpemgoctaBieHHus MEHEIKEPY WIH
CIEIUATTUCTy KOHCYJbTAIlMA SKCIEPTOB IO JIOOBIM TpoOsiieMaM, O KOTOPBIX ATUMH CHCTEMaMH
HAaKOIUICHBI 3HAHUS; J1) HET BEPHOT'O BapUaHTA OTBETA.

24. B cocTaB CUCTEMBI TIOIICPIKKH MIPUHSITHS PEIICHUN BXOISAT:

a) UCKYCCTBEHHBIC HEHPOHBI, CEMAHTHUYECKAs! CETh;

0) cpenctBa perynupoBaHUs (ONEPATUBHOTO  YNPABICHHS) M y4yeTa, HSKOHOMHUKO-
MaTeMaTHYECKUE W CTATHCTHYECKUE CPEICTBA aHAIM3a, MOJICIMPOBAHUS, CPEACTBA IJIAHUPOBAHUS U
MIPOTHO3UPOBAHUS CPEPHI IEATEIBHOCTH; B) HHTEpdeiic, 0a3a 3HaHUH, HHTEPIPETATOP;

r) 0a3a maHHBIX, 0a3a MoJeNel, cucTema yrpaBiieHUs 0a30il JaHHBIX, CHCTEMa YIPaBIICHUS
0a30# Mozenei, CCTeMBbI yIipaBlieHHs HHTepheiicoM;

1) BapHaHThI a) U 0) BEepHEIE.

25. Ilpumepom CIIIIP moxeT sIBASATHCS:

a) aBTOMaTU3UPOBAHHAS CUCTEMA YIIPABIICHUS;

0) mo0as MHPOPMAIIMOHHAS CUCTEMA,

B) wuH(pOpPMANMOHHAs CHUCTEMa, TMO3BOJIAIONIAS TIPOBOJWUTH AHAIU3  XO3AHCTBEHHOM
JeSITeNIbHOCTH;

r) nHQOpPMAIIMOHHAS cHCTEMa OFO/PKETUPOBAHUS KOMMEPUYECKOM IEeATEITHHOCTH;

1) SKCIIepTHAs cUCTEMa.

IIpumepHas TemaTuka pedeparon
Metoap! 3amuThl HHPOPMAITUH.
Knaccugukaius BUpycoB 1O CIOKHOCTH, 110 CTENIEHN BO3/AEHCTBHSI HA PECYPChI
KOMIIBIOTEPHBIX CUCTEM, 110 CPEJE OOUTAHMUSI.
IIpu3Hakyu BUPYCHOTO 3apayKEHUSI.
CriocoObl 3a1IUThl OT KOMIIBIOTEPHBIX BUPYCOB.
OcHOBHbIE HaIpaBJIEHUs pa3BUTHs cUcTeM aBToMaTu3anuu npoektuposanus (CAIIP).
OyHKIMOHANBHBIE U 00ecnieunBaroniue nojacucrembl ACYII, ux xapakrepucTuka.
OcnosHuble HanpaBneHus pazButus ACY I'TIC n ux xapakTepuCTHKH.
Cpencta (hopManuzaluy ’JKOHOMUYECKOW HH(OpMaLnu: KiacCU(pUKaIUs U KOJAUPOBAHUE.
BuytpumammnaHoe nHpopMaMoHHoe obecrieueHue: 0a3a JaHHbIX, MOJIENN JaHHBIX.
. Ucnionbp3oBanne VIHTEpHET TEXHOJIOTHI B MOIIEPIKKE On3Heca.
. OTeuecTBEHHBIN OIBIT UCTIOJIB30BAHUS ABTOMATU3UPOBAHHBIX WH(OPMAIIMOHHBIX TEXHOJIOTUH
yIpaBIeHUS.
12. InnHo-3Be3aHbIe TONONMOrNN JIKC.
13. DddexTuBHoCTh UcTiONb30BaHus1 JIKC.
14. Metozs! noucka uHpopmamyu B cetu HTepHeT.
15. OcHOBHBIE HaNpaBIEHUsI UCTIONIb30BaHUs ceTu HTepHeT.
16. Ocob6ennoctu Outlook.
17. XapakTepucThKa ayJuonoyuThl.
18. XapakrepucTuka BUACOKOH(pEepeHLINH.
19. Opranmzanus vHPOPMAITUOHHOTO 00eCTIeueHN s, BO3SMOKHOCTH OpraHU3aInK 0a3bl JaHHBIX.
20. O¢ucHas oprrexHukKa.
21. CanuTapHsble npaBuia U HOpMbI «I UTHEeHHYecKHe TPeOOBaHUS K BUJICOIUCIUIEHHBIM
TEepMHUHAaJIaM, BEIYMCIIUTEIbHBIM MAllIMHAM U OPTaHU3aH PaOOThl C HUMMY.
22. Cuctemsbl NOAACPKKY MPUHATHS PEIIEHUIN, TPUMEPHI UCIIOJIb30BAHUS.
23. IIpumMepsl NCIIOIB30BaHUS DKCIIEPTHBIX CUCTEM B YIIPABICHUHU.
24. Copepxxanue T3 (TEXHUYECKOTO 3a/1aHUs) Ha pa3paboOTKy aBTOMAaTU3HPOBAaHHON
MH(POPMALIMOHHON TEXHOJIOTHH.

N —

= i A

—_ O
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[TpomexxyrouHast —aTrTecTanust oOy4aroIuxcs OcymecTBisiercs B (opme 3auéta cC
HCIIOIb30BAHUEM CIIEAYIOIINX OLEHOYHBIX MATEPUAIIOB: NepeyeHb 60NPOCOE K 3a4€my.

Bomnpocsl k 3a4éty
(5 cemecTp, ouHas popMa 00y4eHHUsT)

1. CylHOCTh aIMUHUCTPATUBHO-YIIPABICHYECKON ACSATEIHHOCTH.

2. OyHKIWHU aIMUHUCTPATUBHON JIEITEIHHOCTH.

3. OueHka u KOHTPOJIb PE3YyIbTaTOB aAMUHUCTPATUBHO-YIIPaBIEHYECKON
JeSITEIbHOCTH.

4. TloHsTHE U CTPYKTYpa OpraHU3aIuu.

5. IlpenmytiecTBa U c1abOCTH PA3IUYHBIX CTPYKTYP aIMUHUCTPATUBHO —
YIPABJICHYECKOU EATEIBHOCTH.

6. LlenTpanu3zanus 1 AeUEeHTpaIu3alus aAIMUHUCTPATUBHON JESITEIbHOCTU B
OpraHu3aIyu.

7. AIMUHHCTpATUBHO-YIIPaBICHUECKAas JEATEIBHOCTh B PA3IUYHbBIX chepax.
8. MeTopl aAIMUHUCTPATUBHO-YITPABICHYECKOMN €SI TEIILHOCTH.

9. KauecTBa 1 UMUK a]MUHUCTPATOPA.

10.CoumainbHast cpesia 1 MOTUBAIUS TPYJA.

11.Conepxannie NOHATUNA «BIUSHUEY, «BIACTHY.

12 . Knaccudukaius ¢popM BIACTH U BIHSHHUSL.

13.Ctuiin pyKOBOJICTBA.

14.Apantanus cTuIsl pyKOBOJCTBA K JI€JI0BOM CUTYaIMH.

15.ITonsiTHE W POTTL UHGOPMALTHH.

16.Jlenonpon3BoACTBO B aIMUHUCTPATUBHOMN AESATEIbHOCTH.

17.I1lpaBuna oopmieHUs: OpraHU3alMOHHO-PACTIOPSAUTEILHON JOKYMEHTAIHH.
18.Cy1mHOCTb KaApOBOM MOJIUTUKH.

19.0pranuzanus Tpyia ynpaBieHUECKOTro IepcoHana.

20.KoH(MIMKTEI 1 aIMUHACTPATUBHAS JIESTEIIBHOCTD.

IV. MIEPEYEHB JINTEPATYPBI, HEOBXO/IMMOI1 1151 OCBOEHUS
JUCHMIIAHBI

4.1. OcHOBHas UTEpaTypa
1. I'aeBa U. B. JlemonmpousBoactBo. YueOHbiii crnpaBounuk / M. B. I'Baea, C. B. CobaneBckuii.
Munck: TerpaCuctemce, 2011. 224 c. [DnexTpoHHBIH pecypc]. YHUBepcuTerckas oudnuoreka Online.
URL:http://biblioclub.ru/index.php?page=book&id=78519 — (mata obpamenus: 21.08.2020).
2. Poroxxun M. 1O. [lenoBsle 1oKyMeHTHI B ipuMepax u oOpasuax. M.; bepnun: {upexr-Meaua, 2014.
496 c. [DnexkTpoHHBINT  pecypc]. VYuuBepcurerckass ~ Oubnmorexka  Online. URL:
http://biblioclub.ru/index.php?page=book&id=253701 — (mata obpammenus: 21.08.2020).

4.2. lonotHUTEbHAS JTUTEPATypPa
1. Porocxxua M. 1O. HactonmbHasi KHUTA CEKpeTaps: MOJATOTOBKA JOKYMEHTOB: MPAKT. mocodue. M.;
bepnun: lupexkr-Menua, 2014. 363 c. [OnekrpoHHbIi pecypc]. YHuBepcuteTckas 6udaroreka Online.
URL: http://biblioclub.ru/index.php?page=book&id=253707 — (mara obpamenus: 21.08.2020).
2. Tpopumosa O. B. OcHoBbI fenoBoro nucbma: yuebd. nocooue / O. B. Tpodpumona, E.B. Kymuuxk.
M.: ®nunrta, 2010. 304 c. [DnekTpoHHBI pecypc]. YHuBepcuterckas OuOmmoreka Online.
URL:http://biblioclub.ru/index.php?page=book&id=57968 — (nara obpamenus: 21.08.2020).
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V. IEPEYEHD PECYPCOB HH®OPMAIIMOHHO-
TEJEKOMMYHUKALMOHHOM CETU «MHTEPHET», HEOBXOIUMBIX
JUISI OCBOEHM S TUCHUATIIMHBI

nn

Ccbli1ka Ha
HH(OpPMaLMOHHBII pecypc

HaunmenoBanue pazpadorku B
3JIEKTPOHHOI1 ¢hopme

JocrynHocTh

DNeKTpOHHO-OMOIOTeUHAs

Peructpanus uepes

cuctema (3BbC) 000
YHuBepcurerckas 0ubiuorexa YHUBEPCUTETCKUN
OHJIANH KoMIbroTep. B
naJbHEUIIEM
1. http://www.biblioclub.ru WH/IMBUTyaJIbHBIHA
HEOTpaHUYCHHBIN
JOCTYII U3 000
TOYKH, B KOTOPOU
MUMeeTCsl I0CTYll K
cetu UHTEpHET
http://www.termika.ru/dou/doc | HopmaTuBHBIE TOKYMEHTHI 11O Joctyt cBOOOTHBIN
2. s/docs.html JIEJIONPOU3BOJICTBY.
http://eos.ru/eos/eos DJeKTpOHHBIE OPUCHBIE JocTtyn cBOOOIHBIN
CUCTEMBI
4 http://www.garant.ru HNudopmannonno-cnpaBoynast | Jloctyn cBoOOIHBIIM
cucreMa «l'apaHT».
VI. COBPEMEHHBIE ITPO®ECCHUOHAJIBHBIE BA3bI JAHHBIX
N NTHOOPMALIMOHHBIE CITPABOYHBIE CUCTEMBI
Perucrpanus yepes
0001 YHUBEPCUTETCKUMN
KOMIIBIOTEP.
DIIeKTPOHHO-OMOINOTEUHAS B nanpueiimem
1. | http://www.biblioclub.ru | C1cTeEMa (3bC) MPEAOCTaBATETCS
VYHuBepcurerckast Ondimorexa HEOTPaHWYEHHBIN
OHJIANH VHUBUYaJIbHBIA JOCTYII
H3 J1000# TOUKH, B
KOTOPOM UMEETCS TOCTYII
K cetd MIHTEepHET
.garant.ru . .
2, | AW Nudopmanmonno-npaBoBoii mopran | CBOOOAHBIN JOCTYI
Poccuiickuii nHGpOpMaIOHHBIH
3. | www.elibrary.ru HopTall B 001ACTH HayKH, CBOOOHBIN JOCTYTI
TEXHOJIOTUH, MEAULIUHBI U
00pa3zoBaHUs

VII. JUHEH3NOHHOE U CBOBO/HO PACITPOCTPAHSEMOE

IHPOI'PAMMHOE OBECIIEYEHHUE
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[Mpu peanuszaiiu y4eOHON JUCIUIUIUHBI TPUMEHSCTCS CICAYIONICE JHUIICH3MOHHOE M CBOOOIHO
pacmipocTpaHseMoe MPOrpaMMHOE O0eCIIeUeHHE:

- Microsoft Windows;

- Microsoft Office;

- LibreOffice.

VIII. OBOPYTOBAHUE U TEXHUYECKUE CPEJICTBA OBYUEHMS,
HEOBXOJIUMBIE JJIS1 OCYIIECTBJIEHUSI OBPA30BATEJLHOT'O
MPOLIECCA MO JUCHUTUIMHE (MOJIY.JIIO)

YyeOHble 3aHATHA TPOBOIATCS B ayIUTOPHH, YKOMIUIEKTOBAHHOM CHEIMAIN3UPOBAHHOM
MeOenblo, B TOM YHCIIE CTAlMOHAPHBIMM TEXHUYECKMMM CpeAcTBaMH OOyuyeHHsl (MHTEpaKTHBHAs
JI0CKa, IIPOEKTOP, IKpaH, KOMIIBIOTEP).

CamocrosrenbHas paboTa IPOBOIUTCS B KaOMHETaX, OCHALICHHBIX KOMIIbIOTEPHON TEXHUKON C
BO3MOKHOCTBIO TOJKIIOUEHUSI K ceTd «VHTepHeT» W oOecmeueHHeM JOCTyNa B 3JIEKTPOHHYIO
MH(POPMAaLMOHHO-00pa30BaTEIbHYIO Cpe/ly YHUBEPCUTETA.
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