EJIELIKU TOCYJAPCTBEHHBI YHUBEPCUTET um. M.A. BYHUHA

PABOYAS ITPOTPAMMA JIUCIHHUIIJIMHBI
b1.B.01.02 CvaeoHoe 1eJ10IPOU3BOACTBO

CnenuanbHoctb: 40.05.04 Cyoebnas u npoxypopckas 0essmeibHOCHb

Cneunanusanusi: CyoebHas oesmenbHOCMb

Kpaiundukanus (cTenens): ropucm

dopMa 00y4eHUSsI: OUHAS, 0uHO-3A0UHAsL

NHCTUTYT: KYyJIBTYphI, ICTOPUU U MPaBa
Kadenpa: ropucnpynenuuu um. B.I'. EpmakoBa

ouHas popma OYHO-3204YHAS 3a04Has
dbopma dbopma

Kypc 4 5,6
Cemectp/Tpumectp 8 FG
Jlekuun 24 8
JlabopaTopHble 3aHATHS
IIpakTHyeckne (CeMUHAPCKHUE) 3aHATHS 48 12
B T. Y. IPAKTHYeCKas MOJAT0TOBKA 2 4

KoncyabTanum

®opma(bl) MPOMEKYTOYHOM aTTECTALIUH

Ox3amen- 0,3 -8

dx3amen- 0,3 -G

ceMecTp ceMecTp
KonTpoab 9 9
HNubie popMbl padoThl
CamocTosiTe1bHasi paboTa 206,7 258,7

Bcero uacos: 288

TpyroeMKOCTh: 8 32a4eTHBIX eAMHMIL.

PazpaboTuuk pabodei mporpaMMsl:

00KmMoOp 1opuoudeckux Hayk, npogeccop 1.B. Anonyesa




|. OPTAHU3AIIMOHHO-METOJUYECKHA PA3IEJ

Heab wu3ydyeHMss IMCUMILUIMHBI: MPOGECCHOHATBHO-KOMIIETEHTHOCTHAS
MOJATOTOBKA OO0y4aromuxcs, (popMupoBaHre U pacHIMPEHHUE Y HHUX 3HAHUU 00
O0COOEHHOCTSIX KOHCTUTYIIMOHHOTO CYAONPOU3BOICTBA.

3agaum u3y4eHus JMCUMIINHBI:

- chopMUpOBaTh y 00y4aeMbIX OOIIME 3HAHUS O CUCTEME 3aKOHOATEIIbCTBA,
pEerylupyOIie OTHOLIEHUS, BO3HUKAIOIIKME B Ipouecce (OpMHUpPOBaHUSA WU
nestenpHocTH Koncturynuonnoro Cyna Poccuiickoit @denepanmu;

- PacCCMOTPETH O0ILIKE MOJOKEHUS O KOHCTUTYLIUOHHOM MPOU3BO/ICTBE;

- BBISIBUTH OCOOCHHOCTH CyI€OHOr0 pa3OMpaTeNbCcTBa B KOHCTHUTYLMOHHBIX
Cynax;

- J1aTb MPEJCTaBJICHUE O IOPUAUMYECKOM TPUPOAE U CHIIE AaKTOB
Konctutynnonnoro Cyzna Poccuniickon @enepanun.

Mecto mucuuniannbl B cTpykrype OIIOII peanusyercs B paMKax 4acTy,
dbopmupyemMoil  yyacTHMKaMH  oOpa3oBaTelbHBIX  OTHomIeHWd B  Yactw,
dbopmMupyemMoil ydacTHHKaMH 00pa3oBaTelbHBIX oTHomeHuit, MOJIVYJIb 5
"[IpoduiabHO-OpHUEHTUPOBAHHBIN".

Ilnanupyembie pe3yJbTAThI 00y4eHHUS MO TUCHUIINHE:

Kon I[Inanupyemble pe3yJbTaThbl 00yYeHHs
KOMIIETeHIH HHHHK&TOPLI JOCTHKEHHUA KOMIIETCHIIUHN 110 AMCHUILIHHE

VYK-11 | 3uats: 3Haer:
—  JIGHCTBYIOIIME TIPAaBOBbIE  HOPMBI, | — JCHCTBYIOLIHME MPaBOBbIE  HOPMBI,
oOecneunBaromue 0opbOy ¢ Koppymniueil | obecrnieunBaronue 00pp0y ¢ Koppynuuen
B pa3IMYHBIX o0nacTax | B TOM 4YHClI€ M B CHUCTEME CyIeOHOro
KU3HEJCATCIILHOCTH, a TaKXKe CIOCOOBI | JIeJIOMPOU3BOJICTBA.
npoUIaKTUKH KOppYILUU u | Ymeer:
(dhopMUPOBaHHS HETEPIIUMOTO OTHOIICHWS | —  IJIAHUPOBaTh,  OPraHW30BaTh U
K HEeH. MIPOBOUTH MEPOTPUITHS,
YMmeTs: oOecrneuynBaroIye ¢dbopMupoBaHue
—  IUTAaHUPOBaTh,  OpPraHU30BaTh U | TPAKIAHCKOU MTO3UITUU u
MIPOBOIUTH MEPOTIPUATHS, | IPSIOTBPANICHUE KOPPYIIIUHA, B TOM
obecrnieunBaroIIne dbopMupoBaHue | yucie M B CHUCTeMe  CyaeOHOro
IpaXTaHCKON TTO3UTTUT U | JICJIONPOU3BOJICTBA.
MpeIoTBpaIlleHIe KOPPYIIUH B o0miecTBe. | Brnageer:
Brnanets: — MpaBUJIaMHU OO0IIIECTBEHHOTO
— MpaBUIIAMHA OOIIECTBEHHOTO | B3aWMOJCHCTBHS Ha OCHOBE HETEPITUMOTO
B3aMMOJICHICTBUS HA OCHOBE HETEPIIMMOTO | OTHOIIECHUS K KOPPYIIUU B TOM YHCIIE U B
OTHOIICHUS K KOPPYIIITHH. CUCTEME CyIeOHOTO JIEITOITPON3BOJICTRA.

IIKC-2 | 3Hars: 3HaTh:
— 0COOCHHOCTHU — 0COOCHHOCTHU
MTPABONPUMEHHUTEIILHOTO Mporiecca B PD; MPABONPUMEHHUTEIILHOTO  Tpolecca B
- MOAJIeXKAIIMEe TPUMEHEHUIO IPUHIIUIIBI U | CUCTEME CyIeOHOTO0 JEIONPOU3BO/ICTRA. |
HOPMBI MaTepHaIbHOTO U | - BUIBI, OCOOCHHOCTH CyJEOHBIX aKTOB ,
MpOLIECCYyaTbHOTO  MpaBa C  y4eTOM | MPUMEHSEMbIE B CHCTEME CyAeOHOTO
(haKTUIECKUX 00CTOSATEITHLCTB KOHKPETHOTO | JIEJIOMPOU3BOJICTBA.




zena;
- BUIBI, OCOOCHHOCTH CYACOHBIX aKTOB
Tp660BaHI/I$I, Hpeﬂ’bﬂBHHeMbIe K nux
Ka4decTBY.

VYMeTh:

- TNPUHUMATh IOPUAMYECKHUE 3HAYUMBIC
pemieHust U OQOPMIIATH MX B TOYHOM
COOTBETCTBHMH C HOPMAaMH MaTE€pUaIbHOTO
U TIPOLIeCCYaIbHOTO MPaBa;

- coBepmiaTh MOAOOp 3aKOHOB M HMHBIX
HOpMaTI/IBHbIX aKTOB, MaTepI/IaJIOB
Cy/ieOHOM MPAKTUKHU C LEIbI0 MOJATOTOBKH

CyJ1IeOHBIX aKTOB;

coOJroiIeHne
MPOIIECCYaATbHBIX

Bnaners:
- HaBbIKAMH
MPUHUMAEMBbIX PEIICHUI;

YeTKOHI

- COBEpILIATh JCUCTBUS, HAIPABJICHHbIE HA
MPOLENYPbI
aKTOB

MPaBONPUMEHUTEIIBHON MPAKTUKH.

BBIHCCCHUA

MOTUBaLlN

- HaBbIKaMH BBIHCCCHUSA ITPOCKTOB
3aKOHHBIX Cy,[[e6HI:>IX AaKTOB.

YMern:

- MPUHUMATh FOPUANYECKHE 3HAYUMBIE
pemieHust W OQOPMIIATH MX B TOYHOM
COOTBETCTBHUU C HOPMaMH MaTE€pUaIbLHOTO
U TPOLECCyaIbHOTO IpaBa B CHUCTEME
Cy1eOHOTO JEIONPON3BOICTRA;

- coBepmiaTh MOAOOP 3aKOHOB M HWHBIX
HOPMAaTHBHBIX aKTOB, MaTepHaOB
Cy/IeOHON MPAKTUKU C LETbI0 MOATOTOBKH
Cy/eOHBIX aKTOB, B TOM YHCJIC U B CUCTEME
CyZIeOHOTO JeIOTPON3BOICTBA;

- COBEpIAaTh JCUCTBUS, HANpaBJICHHBIC Ha

COONIO/IEeHHE  TPOLEAYPHl  BBIHECEHUS
HPOLIECCYaTbHBIX aKTOB u
MPaBONPUMEHUTEIIBHOMN MPaKTUKH,

BKJIO4Yas cyz[e6Hoe ACJIOIIPOU3BOJACTBO.

Bmanets:

- HaBBIKAMH YEeTKOH MOTHBAILUN
[IPUHUMAEMBIX peleHui, BKJIFOYas
cyneOHoe AeNONpPOU3BOICTBO;

- HaBbBIKaAMN BBIHCCCHUA HpOGKTOB

3aKOHHBIX CYJIECOHBIX aKTOB, BKJIFOYAs
cyneOHOe AeIONPOU3BOCTBO.

Il. COAEP’KAHUE U OB BbEM JUCHUIIJIMHbI

€ YKa3aHHeM KOJIMYeCTBA YaCOB, BbIIEJICHHBIX HA KOHTAKTHYIO padory
o0yyammxcs ¢ npemnogasareseM (1Mo BUAAM yUeOHbIX 3aHATHA) M HA

CaMOCTOAITe/IbHYI0 padoTy

Ounas ¢popMma o0yueHust

Ne | HammeHoBaHHe pa3iesoB Bcero AyIMTOpHBIE 3AHATHS Cawm. pab.

n/n U TeM JK 1§] Jb

1. | Pazmen 1.06mue 2 4 18
MOJIOKEHUS CyIeOHOTO
JIeTTOTIPON3BOICTBA

2. | Tema 1. Ilpeamer u mMeTon 24 2 4 - 18
Cyn1e0HOTO
JIeJIOTIPOU3BOICTBA

3. | Tema 2. Uctopus 24 2 4 - 18
CynebHoro
JIeTTOTIPON3BOICTBA B
Poccun XV-XXI BB.

4., | Tema 3. Ilouatue u BHIBI 24 2 4 - 18
JOKYMEHTOB

5. | Tema 4. TpeOGoBanusi K 24 2 4 - 18
0(OPMIICHUIO TOKYMEHTOB
Pazmen 2. Ocobennoctu 24 2 4 18
JIeTIOTIPON3BOJICTBA.




Tema 5. DOnexkTpoHHBIN
JOKYMEHTO000POT.

24

18

Tema 6. Ctaguu cyneOHOTO
JIEJIONIPOU3BO/ICTBA u
odopMIIeHHE  YrOJIOBHBIX,
TPaXXTaHCKUX,
apOUTpaKHBIX,
aJIMUHHUCTPATHBHBIX JICIT.

24

18

Tema 7. Pacnpenenenue
00sA3aHHOCTEN MEXITY
CyIbsIMH ¥ PabOTHUKAMH
amnmapara cyna.
Opranu3anus npuema
TpaXKIaH.

24

18

Tema 8. Opranuzanus
Cyn1eOHOTO 3acelanusl 1
BeJICHUE MPOTOKOJIA
Cyn1eOHOTO 3acelaHus.
[Topsnox BeIHECEHUS
CyJ1IeOHOTO PEIICHHUS.

24

18

10.

Tema 9. Opranuzanus
MIPOBEPKHU
JIEITOTIPON3BOICTBA

24

18

11.

Tewma 10. Opranuzanus
XpaHEeHus A€l B CYJE.
OnepaTtuBHOE U apXUBHOE
XpaHeHue.

16,7

10,7

B T.4. npakTuyeckas
MMOJArOTOBKA

2

12.

@OpMCl omuyemHrocmu
IK3AMEH

0,3

13.

Konmpons

9

14.

Hmoeo 3a 8 cemecmp

288

24

48

206,7

UTOI'o

288

24

48

206,7

3aouHasi popma o0yueHHsI He peaiu3yercs

O4yHo-3204Has1 popma 00yUeHHS

HaumenoBanue pa3jaeiioB
H TEM

Bceero

AyAUTOpPHBIE 3aHATHHA

JIK

I3

Jb

Cawm. paé.

Pazgen 1.00mue
TIOJIOXKEHUS Cy1IeOHOTO
JIeNIOTIPOU3BOICTBA

22

20

Tema 1. Ilpeamer u meton
cyneOHOTO
JEJIONPOU3BOJCTBA

22

20

Tema 2. Uctopus

20

18




CyneOHoro
JICIIONPOU3BOICTBA B
Poccun XV-XXI BB.

Tema 3. Ilonarue u BUIBI
JTOKYMEHTOB

20

18

Tema 4. TpeOoBanus K
0 OpPMIICHUIO TOKYMEHTOB

20

18

Pasnenr 2. OcoOenHoctu
JICIIOTIPON3BOICTBA.

20

19

Tema 5. DIJEKTpOHHBIN
JTIOKYMEHTOOOOPOT.

20

19

B T.4. npaktnueckas
MMOATOTOBKA

Hmozo 3a F mpumecmp

144

132

Tema 6. Ctaguu cyneOHOro
JIEJIONIPOU3BOICTBA 51
oopmileHHE  YTOJIOBHBIX,
TPa)XTaHCKHX,
apOUTpaKHBIX,
aJIMHHHUCTPATHBHBIX JICIT.

25

24

Tema 7. Pacnpenenenue
o0s13aHHOCTEH MEXITY
CyopsiMU ¥ pabOTHHUKAMU
arrapara cyna.
Opranuzanus npuema
rpakJaH.

26

24

10.

Tema 8. Opranuzanus
CyZ1IeOHOTO 3ace/laHusl 1
BeJICHUE MPOTOKOIA
CyZ1IeOHOTO 3ace/laHus.
[Topsmox BeIHECEHUS
Cy/1IeOHOTO PEIICHHUS.

28

26

11.

Tema 9. Opranuzauus
MIPOBEPKHU
JIEJI0NIPOU3BO/ICTBA

28

26

12.

Tewma 10. Opranuzanus
XpaHEeHHs eI B CyJIE.
OnepaTuBHOE U apXUBHOE
XpaHEeHHE.

21,7

26,7

B T.4. npaktuyeckas
MOJrOTOBKA

13.

CDopMa omyemHocmu
IOK3AMEH

0,3

14.

Konmponw

15.

Hmoeo 3a G mpumecmp

144

126,7

NTOI'o

288

12

258,7




I1l. OHEHOYHBIE MATEPUAJIbI 1JI51 TIPOBEJEHUSI TEKYIIEA U
MNPOMEXYTOYHOU ATTECTAIIMU OBYYAIOIIIUXCA
IO JMCHUIIVINHE

Tekymas arrectaius NpoBoauTcs B popme Tecta, pedepara.
OueHoYHbIE CpeCcTBA

TunoBo# BapuaHT TeCTA

1. UHCcTpykius mo cyneOHOMY JEeNONPOU3BOJCTBY B BEPXOBHBIX Cydax pecIyOJukK,
KpaeBbIX M OOJACTHBIX CyAax, CyJax ropoloB (eaepaJbHOrO 3HAYEHUs, CyAaX aBTOHOMHOMN
o0JacT ¥ aBTOHOMHBIX OKPYTOB BBEJIcHA B JIEHCTBUE. . .

a) ¢ 1 suBaps 2005 roxa.

0) ¢ 1 ssaBaps 2007 roxa.

B) ¢ 1 mapra 2004 roza.

2. Ecnu npu BCKPBITUU BXOMSIIMX IMOUYTOBBIX MAaKETOB OyAeT OOHApYXEHO OTCYTCTBUE
KaKoOT0-TM00 TOKyMEHTa WIIA IPUJIOKEHUS K HeMy, 00 3TOM HEMEIJICHHO:

a) coo0IIaercs mpeaceaaTesnto cyua;

0) coo0IIaeTcst B MOJIUITHUIO;

B) JOKJaJbIBaeTCs pabOTHUKY ammapaTra cyja, OTBETCTBEHHOMY 3a OpraHu3alui0 U
BEJICHUE JICIONPON3BOJICTBA.

3. O06 OTCYTCTBUU AOKYMEHTA BO BXOJAIIEM MHUCbME COCTABIISICTCS aKT?

a) Ha YCMOTpEHHUE HaYaJbHHUKA OT/IeIa 00ECTIeYeHUS CYJ0ITPOU3BOICTBA

0) HAa yCMOTpEeHUE HavalbHHUKA O0IIero oTaesa

B) Ha yCMOTpEHHE Pa0OTHHUKA armapara cyaa

4. Toanexat perucTpalyy 1 nepeaoTcs HeMOCPEACTBEHHO MO0 Ha3HAUYEHHUIO C OTMETKON
0 BpEMEHHU TIOTYUYCHHS CICAYIONUE IOKYMCHTHI:

a) cyzneOHbIe TOBECTKH, BO3BPAIIEHHBIE CY/Ty 32 HE HAX0XJICHUEM aJjpecaTa;

0) pacIIMCKH B TIOJTYY€HUH CYACOHBIX TTOBECTOK, HICKOBBIX 3asBJICHUMH.

B) CIIy’)kK€OHBIE JOKYMEHTHI.

5. Kypnans! yuera Bxoasueit nouts! (popma N 1) 3aBoasrces:

a) B HayaJle Ka)xJ0ro KBapraina,

0) B Hauase Kaxaoro roja,

B) B Hayuase KaK/bIX MSTH JIeT.

6. CyneOHbIe J1e1a OChIIAI0TCS 10 HAa3HAYCHUIO:

a) 3aKa3HbIM MMHCHMOM,

0) MPOCTHIM MUCHMOM,

B) HE MMEPECHUIAIOTCS MO MOYTe.

7. Ha xoppecnoHAEHINIO, OTIPABIAEMYIO 3aKa3HOM MOYTOM, COCTABISIOTCS ONUCH:

a) B IBYX DK3EeMILISIpax

0) B TpeX PK3EMILIIPax

B) B OJTHOM JK3EMILIAPE

8. JlybnukaraMu, COrjlacCHO MHCTPYKIIMH, CYUTAIOTCS:

a) oOpalieHust OHOTO U TOTO e JUIA M0 OJHOMY M TOMY K€ BOMPOCY, aJpECOBAHHbBIE
Pa3TMYHBIM JIUIAM HITA OPTaHU3AIHSIM.

0) KOMUU TOKYMEHTOB

B) OOpalieHusl OJHOTO M TOTO K€ JIWIA 110 OJHOMY M TOMY JK€ BOIIPOCY, aJipeCOBaHHBIC
TEM K€ JIMIaM UM OpPTaHU3allHsIM.

9. OOpareHusi, copepkalfue OCKOPOUTEIBHBIC BHIPAXKECHUS, a TAK)XKE HE ITOIJAFOIINECS
MPOYTCHHIO, MO0 odopmIeHHBIE HA OOOPOTHOH CTOpOHE OJIAaHKOB, JOKYMEHTOB, OOpBIBKAax
Oymaru:

a) MO/JIKAT PACCMOTPEHHUIO.

0) HE MoJIe)KaT PACCMOTPEHHUIO,



B) HAa YCMOTPEHUE Cy/Ia.

10. xorja nepeaaroTCs 3aperuCTPUPOBAHHBIE 0OpPAIICHUS UCTIOHUTENSIM?
a) yepe3 TpH JHA,

0) uepe3 YeThIpe IHS,

B) HE M03/IHEE CIAEAYIOLIETO JIHS.

IIpuMmepHas TemaTuka pedeparon

1. Conepxanue 1 3Ha4€HUE Cy1e0HOTO0 JIeJIONPOU3BO/ICTBRA.

2. Buibl JOKYMEHTOB, CO37]aBa€MbIX U UCIIOJIb3YEMBIX B CY/IE.

3. [lopsimok  mpuema,  OTHpPABJICHMS,  PETUCTpAlMM  J€T U
KOPPECTIOHICHITU Y.

4, Jlenonpou3BOACTBO MO NPOXOXKIEHUIO AaNeJUIIUOHHON KaJloObl,
IPEJICTaBICHUS B Cy/i€ IEPBON MHCTAHLIUU

S. OO61mue npaBuiia o 0OpaIEHUIO K UCTIOTHEHUIO CYJCOHBIX aKTOB.

6. Oco0eHHOCTH JEeONpPOU3BOACTBA MO JelaM 00 aJAMHHUCTPATUBHBIX
IIpaBOHAPYIICHUSX.

7. Peructpauus, yuet u ohpopmiieHHE MOCTYNUBIINX MaTEPUATIOB.

8. OOpaieHue K UCHOJHEHHIO PEIIeHHd CcyJa [0 Marepuanam
CyJ1e0HOTO KOHTPOJIS.

9. [Ipuém, yyer u XpaHEeHUE BEUIECTBEHHBIX JOKA3aTEJIbCTB U JIMYHBIX

TIOKYMEHTOB OCY>K/ICHHBIX.
10. Ilopsimok B4 CYJAEOHBIX A€M U JOKYMEHTOB.

[IpomexxyTouHast arrectanusi OOy4YaIOIIMXCA OCYIIECTBISETCS B (Gopme
3a4€Ta M SK3aMEHA C MCIIOJIb30BAaHUEM CIEAYIOUIMX OLIEHOYHBIX MaTEpHUaJIOB:
MepeyYeHb BOMPOCOB K 3aYETY, IEPEUYCHb BOIIPOCOB K AK3aMEHY.

Bonpocul k 3x3ameny
(8 cemecmp, ounaa gpopma odyuenus,
G mpumecmp - ouno-3aounasn popma odyuenus)

1. [lonsiTue u BUABI MH(GOPMAIMU, €€ HOCUTENIH, POJb B CylIeOHOM
JIeJI0NPOU3BOICTBE.

2. [lonaTtrie, = OCHOBHBIE  TIOJIOKEHMS W 3ajJa4yu  CyAcOHOTo
nenorpon3BoAcTBa. CyIIHOCT U COIEpKaHUE CyIeOHOTO JETOMPOU3BOJICTBA.

3. CyOBbeKThI CyZIcOHOTO JIETTOTPON3BOICTBA.

4, Bunel cyne6HOro 1e10npon3BO/ICTBa.

d. HopmaTtuBHBIE  TIpaBOBBIE  aKThl, pEryIupylOImue  cyaeOHoe
JI€JI0NPOU3BOACTBO.

6. [Ipuxasznoe nenonpousBoactso XV-XVII Bs.

1. CucrteMa KOJIJIEKCKOTO JIeJIONPOU3BO/ICTBA.

8. Cucrema MUHUCTEPCKOTO Jiesionpon3BojicTBa XIX- Hauana XX BB.

Q. Uctopus ynpaiieHus u aenonpous3Bojictsa B 1917-1941 rr.

10. Hcropus ynpapieHus u aeionpous3BoacTBa B 1945-1990 rr.
11. Tlonstue u QyHKIIMU JOKYMEHTA.
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12. OpraHu3aiMOHHbIE TOKYMEHTHI (YCTaBbl, MOJIO)KEHUS, UHCTPYKIIUN).
PacropsiautenbHble  MOKYMEHTHI  (TIPHUKa3bl,  PACIOPSHKCHHS,  PEIICHHS).
NudopmaimoHHO-CIIpaBOYHbIE JIOKYMEHTHI (aKThl, MHChbMA, (HAKChI, CIPABKH,
JOKJIa/IHBIE CITYKEOHBIE 3aITUCKU, TPOTOKOJIbI).

13. JIoKyMeHThl 1O JUYHOMY COCTaBy (IIpUKa3bl IO JI/C, TPYIOBBIC
JIOTOBOPA, TPYJOBbIE KHUKKU, TUYHBIC KAPTOUKH).

14. Kommepueckue JOKyMEHTHI ( KOHTPaKThI).

15. JIoKyMeHTHI 1O OOpalleHUsIM TpakaaH (MpeIoKeHUs, 3asBICHUS U
T.J.).

16. ®Dopmymsip-obpaszertl.

17. OO6mue TpeboBaHUs K 0OPMIICHUIO TOKYMEHTOB.

18. OcobGeHHOCTH SA3BIKA TOKYMEHTO000POTA.

19. CocrtaB peKBU3UTOB JOKYMEHTOB.

20. TpeboBanus Kk 0(OpPMICHUIO PEKBU3UTOB TOKYMEHTOB.

21. TpeboBanwms K OJIaHKaM JTOKYMEHTOB.

22. TloHsTHE 3IEKTPOHHOIO IOKYMEHTOO0O0POTA.

23. Cucrema 'AC «IIpaBocyaue».

24. OcCHOBHBIC TOJIOKEHUSI KOHIIENIMK WHGOpPMaTH3allMKd CYyJ0B OOIIei
opucaukiuu u cucteMbl CyeOHOro JenapTaMeHTa.

25. IIpobnembr nHpopmMaTHU3auu B paboTe Cy10B.

26. Cucrtema 3JIEKTPOHHOTO JIOKyMeHTOOoOOpoTa B cynax Poccuiickoi
®enepanuu. Mcnons3oBaHue nmporpaMMHbIX KOMITIEKCOB «CymOMpOU3BOACTBOY U

«/lemonpon3BoACTBOY.
27. llpuewm, oTmpaBKa A€l ¥ KOPPECTIOHICHIIHH.
28. Peructpammsi ~ YrojJoBHBIX,  TpaKTAaHCKUX  n€d, Jed1 00

aJIMUHUCTPATUBHBIX TIPABOHAPYIICHHSIX.

29. OdopmieHne yroJOBHBIX U TPAKIAHCKUX €T HA CTAIUN MPUHATUS U
Ha3HA4YeHHsI K CyZicOHOMY 3aceaHuIo.

30. Odopmienue YroJoBHBIX H TpaXIaHCKUX e Mocle  HX
paccMOTpPEHUS.

31. Ilpuem u ydet KacCallMOHHBIX, YACTHBIX >Kaj00 U MPEACTABICHHM, e
C amneJUIAIMOHHBIMY JKaJl00aMH U MPEACTABICHUSIMHU.

32. OOparieHue K HCTOTHEHUIO TMPUTOBOPOB, PEIICHUM, OMPEISICHUN U
noctaHoBieHUd cyna. OcoOeHHOCTH JAeNONpOM3BOACTBA IO  JAenaM 00
aJIMUHUCTPATUBHBIX TMPABOHAPYIICHUAX U APYTHUM MaTepuayaM, pa3peliaeMbIM
CyJamH, B T.4. B IOPSAIKE UCMIOTHEHUS TIPUTOBOPOB.

33. Tlomnomoums mpencedatenss W 3aMECTUTENs Tpeacenaress Ccyna.
OO0s13aHHOCTH aJIMUHUCTPATOPA, TIOMOIIIHUKA TIPeIceaaTelss U MOMOIIHUKA CY/IbH,
HAYaJIbHUKOB OT/AETOB, TJABHBIX, BEAYIIUX CHEIHAIUCTOB, CIEIHAINUCTOB IO
BEJICHUIO CEKPETHOTO, HECEKPETHOTO JIEIOMPOU3BOICTRA.

34. OO6s3anHOCTH mpueMHON cyna. OCyllecTBICHHUE MPOBEPKU COCTOSIHUS
paboOThI 110 PACCMOTPEHUIO

35. oOpameHuit TpaxaaH U Mnpuemy mnocetureneil. JomKHOCTHOMN
perjameHr.

36. Ilopsmok cocTaBieHHs Cyabel MaHa Cy1e0HOro pa3oupaTeabCTBa.
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37. PyxoBonsmme  NOJTHOMOYMS  CyOpM B XOA€  CyAeOHOTro
pasbuparenscTBa. [lopsaok BeneHus nporokoia cyaeOHoro 3acenanus. [lopsaok
BBIHECEHUS PEIICHMSI 110 TPAKIAHCKUM JIeaM, IIPUroBopa,

38. ompezeneHus cyJa MO YroJOBHBIM JIEJIaM.

39. IlomHomoums  mpexncenareneldl  CylnoB 1O  KOHTPOJIK  3a
JEJIONIPOU3BOACTBOM.

40. IlonmHomoumst cyaedl W aAMHMHHCTpaTopa Ccyaa O IIPOBEpKe
JEJIONPOU3BOCTBA.

41. KoMIuiekcsl MEpONpUATHi, OCYIIECTBISIOIIMX B CyAax IO MPOBEPKE
JeN0NpPOn3BOACTBA. KOHTPOJIb MCIIONHEHHS JOKYMEHTOB (COAEpKAHUE KOHTPOJIS,
CPOKH HCIOJHEHUS JOKYMEHTOB U T.1.).

42. llonsThe OMEpPaTUBHOTO XpaHEHUS JeN, TNpOBEepKa HAIUYUSL
JTIOKYMEHTOB, NIOPAIOK Belnaunen. [lonsatre apxusa cyna.

43. Cucrema cyneOHBIX apXMBOB M HX MECTO B CHCTEME apXUBHOTO
xpaHeHus NTO0KyMeHTOB B P®. Ilopsanok cmaum, mpuema, XpaHEHHs] TOKYMEHTOB.
@opMbI OIMCH W aKThl. Bplaya JOKYMEHTOB W3 apxuBa M cnpaBok. Cpoku
XpaHEHUs JOKYMEHTOB U MOPAIOK YHHUUTOXKEHUS €Il

44.  Bunel HomeHkaTypsl Aen. Conepxkanue. [lopsgok cocraBieHusl.

IV. HEPEYEHD JUTEPATYPBI, HEOBXOJIUMOMH 151 OCBOEHUSA

JANCHUIIJINHBI
OcHoBHas JuTEparypa
1. Uypunos, A. 1O0. IOpuauyeckoe aem0npou3BOACTBO : ydeOHOE
nocobue mis By3oB / A. 0. Uypunos. — 3-e u3fa., ucnp. U gon. — MoCKBa :

UznatensctBo IOpaiit, 2023. — 285 c. — (Bricmee ob6pazoBanune). — ISBN 978-
5-534-15540-2. — Texkcr : snexTpoHHbIN // OOpazoBarensHas maatdopma Opait
[caiiT]. — URL: https://urait.ru/bcode/518399 (nmata obpamenwus: 31.07.2025)

JlonoiHUTEIbHAS JIUTEepaTypa

1. [ysanoa, H. H. OcHoBbI aenonpon3BoacTBa. f3BIK CIy>KEOHOTO
JIOKYMEHTa : yueOHUK U npakTukym ais By30B / H. H. [llysanosa, A. FO. BanoBa
; mon obmeit pemakiuern H. H. IlyBanoBoit. — 3-¢ uzn., mepepabd. u gom. —
Mockga : M3narensctBo IOpaiit, 2023. — 384 ¢. — (Bwicmiee oOpa3oBaHue). —
ISBN 978-5-534-15217-3. — Tekcr : nanektpoHHbl // OOpaszoBaTenbHas
miatpopma FOpaiit  [caiit]. — URL: https://urait.ru/bcode/511417 (nara
obpamienus: 31.07.2025)

V. IIEPEYEHb PECYPCOB HH®OPMALIMOHHO-
TEJEKOMMYHUKAIIMOHHOM CETH «<MHTEPHET»,
HEOBXO/IUMBbIX JJIAA OCBOEHUA ANCHUIIJINHBI
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Ne
101

CchpliIKa HA
HHGOPMANIMOHHBII pecypc

HaumeHoBaHue pa3paboTku B
3J1eKTPOHHOM (hopme

HocTrymHocTh

http://pravo.gov.ru/

OdunuanbHbIi noprasa
NpaBoOBOii uHopMauu
Poccun.  HHTerpupoBaHHbI
MTOJTHOTEKCTOBBIN OaHK
MPaBOBOI nH(popMaIuu
(oTamoHHBI  OaHK  JaHHBIX
IPaBOBOM nHpOpMaIINN)
"3akoHomarenbcTBO  Poccun"
SIBJISICTCS 3JIEMEHTOM
rocyapCTBEHHOM CHUCTEMBI
MPaBOBOI uH(pOpMAaIUH,
CO3JITaHHBIM B pamKax

peanu3anuu ToCyJapCTBEHHOMN
MOJIMTUKU B 00JIaCTH MPaBOBOU
uHpopmatuzanuu Poccuiickoi
ODenepanuu.

CBOOOIHBIN TOCTYII

http://edu.ru/

Poccuiickoe o0pa3oBanme:
denepajbHbIil OPTAJL.
Brirouaer

CCBUIKM Ha MOPTaJIbl U CaWThI

00pa3zoBaTebHBIX
YUPEKICHUH;
roCy/1apCTBEHHbBIE
o0Opa3oBaTellbHbIE CTAaHAAPTHI;
HOpPMAaTHBHBIC JTOKYMEHTHI,
KaTaJjior IKCKYpCH "

00y4aroluX NPOrpamm.

CBoOOIHBIHM J0CTY

V1. COBPEMEHHBIE IPO®ECCHUOHAJIBHBIE BA3bI TAHHBIX
N NTHO®OPMAILIMOHHBIE CITPABOYHBIE CUCTEMbI

000
YHUBEPCUTETCKHI
KOMIIBIOTED.
DIIeKTPOHHO-OMOIMOTEUHAS B nanpueiimem
http:/Avww. urait.ru cucrema (3bC) HpeILOCTaBJl;IeTc;E
VYHuBepcurerckas OubinoTexa HEOTPaHWYEHHBIN
OHJIaMH VHIUBUYAJIbHBIN

Perucrpanus yepes

JIOCTYTI U3 JII000H
TOYKH, B KOTOPOM
MUMeeTCsl IOCTYIl K CeTH
WNHuTtepHer

www.garant.ru

WNHdopManinoHHO-TIPaBOBO
OpTal

CB0OOHBIH AOCTYI

www.elibrary.ru

Poccuiickuii nunpopMaioHHbIH
mopTaj B 00J1aCTH HAYKH,
TEXHOJIOTUH, MEAULIUHBI 1
00pazoBaHMs

CB0OOIHBIH AOCTYI



http://pravo.gov.ru/
http://edu.ru/
http://www.biblioclub.ru/
http://www.garant.ru/
http://www.elibrary.ru/
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Pocculickas KOMIIBIOTEpHAs
CIPAaBOYHO-IIPABOBAs CUCTEMA

4. | www.consultant.ru CBOOOHBIH JOCTYIT

VIl. JMIHEH3UOHHOE U CBOBO/IHO PACITPOCTPAHSIEMOE
INTPOI'PAMMHOE OBECIIEYEHHE
[Ipu peanuzanuu ydyeOHOM JUCHUIUIMHBI TPUMEHSETCS CIEayrolee
JIMODCH3UOHHOC U CBO60I[H0 pacinpoCTpaHsacMoOcC IIpoOrpaMmMHOC 06ecnequHe:
- Microsoft Windows;
- Microsoft Office.

VIll. OBOPYIOBAHUE U TEXHUUYECKUE CPEJCTBA OBYUEHMS,
HEOBXOJIMMBIE JJISI OCYIECTBJIEHUS OBPA3OBATEJIBHOTO
MPOLECCA MO JUCLHUTUIMHE

VY4eOHble 3aHATUS MPOBONATCA B AyAUTOPUSX, YKOMIUIEKTOBAHHBIX
CHELMATTU3UPOBAHHON MeOEIbI0, B TOM YHCIIE CTAIIMOHAPHBIMU WM MIEPEHOCHBIMU
TEXHUUYECKUMHU CPEICTBAMU 00yUueHus (IPOEKTOP, SKpaH, KOMIbIOTEP/HOYTOYK).

CaMmocTtosTenbHass paboTa NPOBOAUTCA B KaOWHETaX, OCHAILEHHBIX
KOMIIBIOTEPHON TEXHUKON C BO3MOXHOCTBIO MOJKIIIOUEHUs K ceTu «HTepHEeT» U
o0OecrieyeHueM JIOCTyNa B 3JEKTPOHHYI0 HMH(POPMALMOHHO-00pa30BaTEIbHYIO
Cpeay YHUBEPCUTETA.



http://www.consultant.ru/

